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  Introduction



�

The Ready Reserve Force - Maintenance and Repair Tracking System

(RRF-MARTS) was developed to:



    o  provide consistent, precise and timely information on the scope and nature of deficiencies, maintenance and repairs on Ready Reserve Force (RRF) vessels to MARAD headquarters; and



    o  achieve standardization in the RRF program relative to the

       documentation and reporting of information and data                  considered critical to:



       -  monitoring the material readiness conditions of the RRF

          fleet;

       -  developing and supporting program budget requirements;               and,

       -  assessing the performance of commercial contractors/                 agents.



The Ready Reserve Force - Maintenance and Repair Tracking System (RRF-MARTS) has been developed to suit the unique aspects of the Ready Reserve Force (RRF) program relative to the care and custody of the fleet of vessels in the RRF.



    o  Diverse Locations and Environments - Approximately 

       one-half of the vessels in the RRF may be anchored/nested

       in any one of three (3) of MARAD's National Defense

       Reserve Fleets (NDRFs).  The remaining RRF vessels are

       outported at various private or municipal piers in ports

       on the East, Gulf and West Coasts of the United States or

       are Pre-Positioned (PP) at strategic locations in Europe,

       the Middle East, the Far East or elsewhere.



    o  Reduced Operating Conditions - RRF vessels anchored at the

       NDRF sites are under permanent (deep) lay-up. Outported

       RRF vessels may be either in Reduced Operating Status (ROS)

       or Pre-Positioned (PP).  Vessels in ROS status are manned by

       a crew of either nine (9) or ten (10) licensed and

       unlicensed civilian marine personnel who live aboard the

       vessel.  Pre-positioned (PP) RRF vessels are typically fully

       crewed and are considered in full operational status

       (Phase O).  



    o  Multiple Contractors/Agents - The care and custody of all

       vessels in the RRF are assigned to commercial entities,

       known as Ship Managers or General Agents, who are under

       contract to the Maritime Administration.  They are

       responsible for ensuring that all maintenance and

       inspections required under the contract are performed and

       any deficiencies discovered are documented.  MARAD obtains

       the required outport facilities and associated support

       services through contracts with the owners of the 	                facilities.  



The physical performance of maintenance and inspections aboard RRF vessels may be accomplished by either the Ship Manager or General Agent using the crews aboard outported RRF vessels or contracted-for industrial assistance or by personnel from MARAD's National Defense Reserve Fleet (NDRF) or by a combination of any of these methods.



Although developed primarily for use during the Retention Phase

(Phase IV) of the RRF Program, the RRF-MARTS is readily adaptable for use during the Operational Phase (Phase O).



This Users Guide provides the information required for the general user to operate the RRF-MARTS.  Described herein are all options supported under the current version (v2.0) of the system as of January 1, 1996.  This Users Guide DOES NOT address those RRF-MARTS Submodules whose access is restricted UNIQUELY to MARAD users.



The RRF-MARTS is intended to support MARAD Surveyors, that is the Ship Manager contract Assistant Contracting Officer Technical Representatives (ACOTRs), in performing their duties and responsibilities.  The MARAD Surveyors (ACOTRs) are the custodians of their assigned vessel data files; that is, they are responsible for the accuracy of the records and completeness of the vessel(s) data (DSN/MSN/PMI/SRV/RSN/SMC) files.  MARAD headquarters is responsible for the completeness and accuracy of all database files (P4P/RMA/MBS/CTR/MEI/SAC) and system look-up tables as well as the vessel files (VSP) associated with the RRF Spending Plan Submodule.    

System Modules 



The current version (v2.0) of the RRF-MARTS consists of six (6) major modules: Tracking Module, Reports Module, Technical Databases Module, Reference Databases Module, Forms and Checklists Module, and System Manager Module.





Tracking Module 



RRF-MARTS general users have access to the following Submodules:



    Deficiency (DSN) Tracking Submodule: is used for tracking of deficiencies discovered in the process of performing routine inspections and scheduled maintenance of all RRF vessels including documenting Regulatory Body requirements due within 270 days; scheduled test activations, etc.  Basically, any maintenance and repair related item that requires RRF program funding shall be recorded as a deficiency in RRF-MARTS.

                      

    Unscheduled Maintenance (MSN) Tracking Submodule: is used for tracking any significant unscheduled or emergency repair/overhaul of equipment including Ship Manager/MARAD Surveyor directed maintenance performed on RRF vessels in Reduced

Operating Status (ROS) and vessels in Phase O.  Examples are: repairs to fix operating equipment (AC/compressors/vent fans/galley reefer equipment/etc. 



    Scheduled/Phase Maintenance (PMI) Tracking Submodule: is used for tracking the performance of specific maintenance and inspection (PMI) actions developed by the Ship Manager and approved by the MARAD Surveyor as part of the vessel's Reduced Operating Status (ROS) Maintenance Management Plan.  These actions Include weekly inspections, monthly and quarterly equipment light-offs/exercising, etc. 

    

    Regulatory Body Documentation (SRV) Tracking Submodule: is used for tracking and monitoring the due (expiration) dates of major Regulatory Body surveys, inspections and certificates required on all RRF vessels.  



    Resources (Manpower) (RSN) Tracking Submodule: is used for tracking allocation and distribution of weekly manhours and daily maintenance and repair (M&R) actions associated with the care, custody, inspection and maintenance of RRF vessels in Reduced Operating Status (ROS).



    NOTE: WITHIN THIS SUBMODULE THERE IS TO BE MAINTAINED A WEEKLY LOG.  THIS IS AN "EXCEPTION" TYPE LOG.  M&R REPORTED ELSEWHERE IN RRF-MARTS, I.E.; DEFICIENCIES (DSNs), UNSCHEDULED MAINTENANCE ACTIONS (MSNs) AND/OR SCHEDULED/PHASE MAINTENANCE ACTIONS (PMIs) NEED NOT BE DUPLICATED IN THE WEEKLY LOG.



Reports Module



The Reports Module enables the general user to prepare various reports using the data and records from any vessel data files and databases for which they have access.  Both Standard (pre-defined format and fields) and Special (user defined fields and criteria) type reports are available in most Submodules. 



Technical Databases Module



This module contains all the technical database files from which the general user can prepare, codify, select, schedule and/or identify:



    - specific deficiencies discovered during routine maintenance

      and inspections,  



    - maintenance or repair actions that have been/are to be

      performed aboard RRF vessels, and



    - specifications for the correction of deficiencies and the

      development of repair availability work packages.



There are two (2) types of technical database files within the Technical Databases Module.



    MRI files - these contain "core" or "generic" procedures,

                actions and/or specifications relating to the

                maintenance, repair and/or inspection of RRF vessel

                equipment and systems.



    STD files - these contain MARAD standard line items that are

                used to support codification and/or data entry

                within the various Tracking Submodules.



Currently this module contains the following four (4) MARAD generic

(baseline) maintenance, repair and/or inspection (MRI) technical database files:

                            

    MARAD Phase IV Procedures (P4Ps)

MARAD ROS Maintenance and Inspection (M&I) Actions (RMAs) Vessel ROS Maintenance and Inspection (M&I) Actions (VMAs) Baseline Specifications (MBS)



    NOTE: The VMA database file is an empty shell with an MRI type

          database file structure in which is to be stored those

          inspection procedures and maintenance actions that are

          applicable to a specific vessel, class of vessels and/or

          of a "unique" nature and not considered as generic/basic

          to either a given vessel class (design), hull

          configuration, equipment type or system.



This module also contains three (3) STD technical database files

considered as MARAD/industry "standards" that are used for the

codification of deficiencies and maintenance and repair actions in

RRF-MARTS, or categorization of major contract deliverables and/or end items.



    Ship Manager Contract Technical Requirements (CTR)

    System Application Code (SAC)

    Master Equipment Index (MEI)



Reference Databases Module



This module consists of two (2) database files.  The first known as the Vessel Header file contains selected basic and critical reference information on each RRF vessel.  The other provides access to a database known as MAAVIS which contains very comprehensive technical (characteristics, capacities, manning,

performance, etc.) and program information on each vessel.  Access to these databases is limited to MARAD personnel.



Forms and Checklists Module



This module is intended to contain databases of forms and checklists in editable text file.  Currently this module contains only the forms for reporting on the status of a vessels activation.



    Situation (SITREP) Report

       Diesel/Gas Turbine

       Steam    



System Manager Module



This module provides for various system operations: maintenance of

Look-Up Tables, Databases and Files; control access/security to system files, databases operations; assignment of User/Password name; and the transfer (Import/Export) of data files. 



The general user will only have access to those operations concerned with: the transfer of specific (assigned) vessel data files, the reindexing of databases/files and the viewing/printing of system tables.



    Reindex Database File

    Table Maintenance 

    Import/Export/Review Data Files 



NOTE: The transfer of data between RRF-MARTS users is primarily done using electronic media (disks); however, it can also be accomplished via modem using telecommunications and cc:Mail.



�Logging On/System Access



Please check with the Region System Manager to determine how RRF-MARTS has been installed in the Standard (Standalone) configuration or the Network (LAN) configuration.  To run RRF-MARTS, change to the drive and directory where RRF-MARTS is installed.



    EXAMPLE:  If the MARTS program files are in a directory called

              C:\MARTS, type  cd\MARTS at the C:\ prompt and

              press <Enter>. Now type MARTS and press <Enter>.



NOTE: On some network installations, RRF-MARTS is a menu selection arranged by the network administrator.  On other installations, the RRF-MARTS installed by MARAD has been arranged (by others) for selection using a WINDOWS icon.



      Users MUST ensure that they exit all other applications prior to initializing RRF-MARTS from Windows.  If RRF-MARTS

      is installed along with PC-SAL, the user MUST quit the

      PC-SAL application BEFORE initializing RRF-MARTS.



      RRF-MARTS is NOT compatible with Windows 95 and should NOT

      be installed/used on any computer system using Windows 95. 



Password Validation

	

The first screen to be displayed is shown to the left. 



System Date - This will default to the system date on the                          computer.



              NOTE: Users should ensure that their computer/

                    network date is the current date.



User Name   - This is the user name that was assigned to the user

              by the Region System Manager.  If the <Enter> key is

              used for a user name, the program will exit.



              The User Name must be entered correctly to enable

              access into the system.  The field will default to

              upper case letters.



              NOTE: Duplicate User Names CANNOT be used.



Password    - This is the password that was assigned to the user

              by the Region System Manager.  The password will not

              display on the screen.  The user will be given three

              (3) chances to enter the password correctly before

              the program will exit.

                  

NOTE: The Region System Manager is responsible for assigning user

      names and passwords to all users of RRF-MARTS for vessels

      assigned to that Region.  This includes: the MARAD Surveyors,

      Ship Manager contract COTRs, Ship Manager personnel, ROS crew

      personnel, and NDRF personnel.



RRF-MARTS Main Menu and User Access Levels



After the user has successfully entered the previous information, the RRF-MARTS Main Menu, shown to the left, will be displayed.



Not all menu options are available in this version (v2.0) of the RRF-MARTS.  Access to the vessel Files and program Databases is programmed at the time the user is assigned a User Name and Password by the Region RRF-MARTS System Manager. The assigned access code also governs the level of operations each user is authorized to perform on the records within the vessel Files and program databases.  Vessels are assigned based upon the user's responsibilities.  Only those vessels assigned to the user will appear in the Vessel Selection screen, a portion of which is shown to the left, when in the Tracking Module.  When in the Reports Module, ALL users have can generate ALL reports for ALL vessels for those Reports submodules to which they have access. 



The following are the access levels for RRF-MARTS:



    HSM - MARAD Headquarters System Manager

    RSM - MARAD Region System Manager

    SMO - MARAD Region Ship Operations and Maintenance Officer

    RRO - MARAD Region Regulatory Officer 

    SVY - MARAD Marine Surveyor

    RRF - National Defense Reserve Fleet Personnel

    ROS - Reduced Operating Status Vessel Personnel

          (Chief Maintenance Engineer)

    MGR - Ship Manager/General Agent Personnel

          (Port Engineer)

    HQP - MARAD Headquarters Personnel

          (Vessel Type Desk Designees)

    OTH - General Users 



Non-MARAD users of RRF-MARTS DO NOT have access to the following

Modules, Submodules and/or Databases.  Information on these

Modules, Submodules and/or Databases is contained in the MARAD

Supplement to the User's Guide.



    Tracking Module

        Ship Manager Contract (SMC) 

        Phase O CASREP/CASCOR (CAS)

        RRF Spending Plan (VSP)



    Reports Module

        RRF M&R Budget Planning

        Ship Manager Contract Status

        RRF Readiness Status

        CASREP/CASCOR Status

        RRF Spending Plan



    Reference Databases

        Vessel File Header

        Vessel Data (MAAVIS) 



    System Manager

        Update User File

        Update System ID Record

        File Maintenance

        Printer Maintenance



When the general user attempts to make a selection and enter any of the above Submodules; he/she is presented with a red screen indicating "Access Denied".



Look-Up Table Navigation Keys



To the maximum extent possible, consistency has been practiced in the use of the following keys to navigate through the various System Look-Up Tables, Technical Database Files, Reference Database Files and the records within the Vessel Files in each Tracking Submodule:



    <Pg Up>          - Scroll Up One Page

                       Go to Top of Column

    <Pg Dn>          - Scroll Down One Page

                       Go to Bottom of Column

    <Home>           - Go to First Page of Records/Tables/Files

                       Go to First Entry in Row

    <End>            - Go to Last Page of Records/Tables/Files

                       Go to Last Entry in Row    



Look-Up Table Navigation Keys (Cont'd)



    ­                - Scroll Up One Line

    ¯                - Scroll Down One Line

    ®                - Scroll to Right

    ¬                - Scroll to Left

    Alphabetical 

    Character        - Go to First Line Item with Character

                       Example: N - NAV00 Navigation

    <Enter>/<Return> - Make Selection

    <Esc>            - Exit Selection/Menu/RRF-MARTS

                       User Exits to the previous screen

    <Space Bar>      - Tag/Untag a Selection



When navigating through the fields of a specific record within a Tracking Module the ­ and ¯ keys are used to go from one field to another.  When navigating through a record containing rows and columns; the ­ and ¯ keys are used to go from one row to another and the ® and ¬ keys are used to go from one column to another.



The <Enter> key is used to make a specific selection for that field from one of the System Look-Up Tables or Database Files.  The <Space Bar> key is used to tag and/or untag one or more selections (vessels, records, etc.) from a listing or within a file.



Fields which require dates, manhours, individuals' unique identification (initials) or narrative descriptions/comments in memo fields must be entered manually.



All dates are entered as conventional numerical notation; i.e., MM/DD/YY.  Initials (three (3) letters) should be entered as UPPER case.



System Function Keys



As with the navigation keys, every attempt has been made to maintain consistency in the functional attributes and operations performed by the function <¦> keys throughout the Submodules in RRF-MARTS.  Access to these attributes and perations is governed by the users assigned access level and the rights associated with the access level.



<¦1> Help 



     All users can view the information contained in the Help

     screens accessible by hitting the <¦1> Help function key.

     Help screens, describing the Submodule's attributes and the

     operations and functions within the Submodule are generally

     available at the following locations:



         (1) When any Main Menu selection (Submodule) is

         highlighted.



         (2) When a specific Submodule has been selected by the

         user and a vessel's File and/or program Database is being

         displayed.



         (3) When the user has selected the <¦3> Review/Update key

         and a record within a vessel's File or program Database is

         being presented.



<¦2> Add (DSN/MSN/RSN)

     Add Next Schedule (PMI)

     Add New M&I Action (VMA)



     The <¦2> function key enables authorized users to add a record       to a vessel's File.  The Headquarters' System Manager (HSM) is

     the ONLY user authorized to add a record to a program

     Database; except, users assigned the code ROS have the ability       to add a record (New M&I Action) to the Vessel ROS M&I Actions

     (VMA) Database and generate a vessel's monthly PMI Schedule.      

<¦3> Review/Update (DSN/MSN/PMI/SRV/RSN)(P4P/RMA/VMA/MBS)



     The <¦3> Rev function key enables all users to view all of the

     records within a vessel's File or program Database and review

     all of the data elements and fields within a record.



The ability to <¦3> Upd (update/edit) the data elements and fields of a record is governed by the user's access level and rights.  Generally, users that have the ability to <¦2> Add a record can <¦3> Update the data elements and fields of a record.    



<¦4> Standard DSN (DSN)

     Delete (MSN)

     Manhours (PMI)

     Timesheet (RSN)

     Delete/Restore (RSN - Crew List)

     Summary (RRF)

     Groups (System Manager - Reindex)



The Headquarters and Region System Managers (HSM/RSM) are the ONLY authorized users that can delete a record from a vessel's File.  Records can ONLY be deleted from program Databases by the Headquarters System Manager (HSM).



<¦5> Change Status (DSN)

     Comments (PMI)(SRV)

     M&R Log (RSN)

     Post (P4P/RMA)

     Overview (CAS)



The <¦5> function key provides a selected few users (SVY/ROS/MGR) to change the status code of a record in a vessel's File without having to perform an <¦3> Update (Edit).  Users assigned the code ROS/MGR have the ability to add (Post) a P4P or RMA record to the Vessel ROS M&I Actions (VMA) Database.    



<¦6> Archive (DSN/MSN)

     Rebuild (PMI)

     Approve (SRV)

     Crew List (RSN)

     Copy (MBS)

     Class Type (Reports) 



The Headquarters and Region System Managers (HSM/RSM) are the ONLY authorized users that can archive a record from a vessel's File.  Users assigned the code ROS have the ability to Rebuild a vessel's Unscheduled/Phase Maintenance Actions (PMI) File following changes in the VMA Database.  Users having the access codes SVY and RRO are the ONLY users that can validate (Approve) the Due Dates in a vessel's Regulatory Body Documentation (SRV) File.  



The <¦4>, <¦5> and <¦6> function keys also provides all users access to review certain data or memo fields within selected types of vessel Files and enables authorized users to perform certain operations on the records and fields with the applicable vessel Files.  The ability to update the data elements in these fields is governed by the user's access level.  Generally, users that have the ability to add a record can update (edit) the data elements in these fields and perform these special operations.



<¦7> Search (DSN/MSN/PMI/SRV/RSN)(P4P/RMA/VMA/MBS/SMC)

     Hull Type (Reports)

     

The <¦7> function key enables all users to perform searches of the records with a vessel's File or program Database.  Menus of the various search options are automatically displayed when the <¦7> key is hit.



When in the Reports Module the <¦6> and <¦7> function keys enables all users to search and select vessels based upon their Class Type or Hull Type from menus that automatically appear.



<¦8> Print (DSN/MSN/PMI/SRV/RSN)(P4P/RMA/VMA/MBS/SMC)

     Report Option (Reports) 



The <¦8> function key enables all users to print a specific record in a vessel's File or program Database or generate a report.



<¦9> Sort (Vessel Selection)(SRV)(P4P/RMA/VMA)

     Dump (DSN)

     Assign Months (VMA)

     Tag All (MBS)

     Index All (System Manager - Reindex)

     Select All (Reports) 



The <¦9> function key enables all users to sort and present the records in another format; i.e., numerically or chronologically rather than alphabetically.  When in the Reports Module, the <¦9> function key enables all users to select ALL the vessels shown in the listing on the screen for which reports are to be generated.  Users assigned the code ROS are the ONLY users that have the ability to schedule (Assign Months) to the records in the Vessel ROS M&I Actions (VMA) Database.



The Headquarters and Region System Managers (HSM/RSM) are the ONLY authorized users that can download (Dump) a Deficiency record into the Standard Deficiency Database.



<¦10> Save/Exit (DSN/MSN/PMI/SRV/RSN)(VMA)

      Begin (System Manager - Reindex)



For those users that have authority to add and/or update a record, the <¦10> function key enables those users to save the narrative information entered/updated in the various memo fields (Description, Comments, Log, and Reference) of vessel File records and/or the narrative memo fields of program Databases.



Submodule (Vessel File or Program Database) Selection 



Submodules containing the vessel Files and/or program Databases are selected from the Main Menu by highlighting the desired Submodule using the following keys: ®, ¬, ­, ¯ and the <Enter> key to make the selection.  



The following Databases DO NOT currently exist in this version (v2.0) of RRF-MARTS.  When the user attempts to make a selection and enter he/she is presented with the phrase "Option Not Available".



    Technical Databases

        Operational M&R Actions (OMAs)

        Repair and Overhaul Items (ROIs) 



    Forms and Checklists

        Check Off Lists



Maintaining Vessel Files and Records 



The following is provided solely for guidance purposes and is based upon satisfying the objectives stated in the General System Description of RRF-MARTS at the beginning of this User's Guide and complying with Ship Manager contract requirements.



Deficiency (DSN) Records    



DEFICIENCY (DSN) FILES SHALL BE MAINTAINED FOR ALL READY RESERVE FORCE (RRF) VESSELS.  A recommended approach to the entry/update of Deficiency (DSN) records is as follows:



    (1) Review each vessel's deficiency (DSN) file:



        (a) Ensure all outstanding items, including those that may

        remain (exist) after a deactivation or yard/repair

        availability, are entered as Deficiency (DSN) records.



        (b) Project out two (2) calendar years from the date that

        the vessel completed its deactivation/availability or

        its current COI due date, whichever is sooner, and enter as

        a Deficiency (DSN) record each survey, inspection and/or

        certificate that is scheduled (due) within that two (2)

        year period.



            NOTE: Regulatory items MUST be entered in RRF-MARTS

                  as Deficiency (DSN) records no later than

                  270 days before their Due Date.



        (c) Enter as a Deficiency (DSN) record, either a dock trial

        or sea trial, whichever is needed to clear all surveys,

        inspection and certificates that are due over the next two

        (2) years.  Scheduled dock and/or sea trials should also be

        entered as a Deficiency (DSN) record.



        (d) Enter as a Deficiency (DSN) record any vessel/equipment

        limitation that may have an impact on vessel readiness.



    (2) Deficiency (DSN) records are to be appended or updated as

    follows:



        (a) Within ten (10) days after each semi-monthly and

        monthly walk-over.



        (b) Within ten (10) days after the completion of each

        Phase IV.



        (c) As time progresses:



            (i)   Revise the Deficiency (DSN) record Description as

            more is learned about its nature.



            (ii)  Make special note, in UPPER CASE letters some-

            where in the Description field about any deficiency

            that requires a yard availability (drydocking) or

            extended repair facility period or if the vessel is

            in its "year of grace" period for any Regulatory Body

            requirements. 



            (iii)  Update other Deficiency record fields to reflect

            the latest information or assessment; i.e., when

            assigning Priority (PRI) codes assume a "no-notice

            activation" would occur within the next twenty-four

            (24) hour period.  There should be a correlation 

            between the assigned Priority (PRI) code and the

            assigned Budget (BGT) code. 



            (iv)  At the end of each quarter, again project out two

            (2) years and enter as a Deficiency Record each new

            survey, inspection, certificate that is due within

            that time period.



        (d) As soon as practical, but no later than ten (10) days

        after discovery, any material condition deficiency.



    (3) Vessels in operational status (Phase O) shall use the Deficiency Tracking Submodule as a means of recording voyage repairs requiring a yard/repair availability, equipment casualties reported as CASREPs as well as any Regulatory items that are overdue or coming due within the next 270 days.



    NOTE: To the maximum extent possible, use UPPER CASE letters for the one line (35-character) Deficiency Description lead-in.  It needs to be concise yet definitive.     

    

          A Status code MUST be assigned to any newly generated

          Deficiency Record.  Ship Manager (MGR), ROS Crew (ROS)

          and MARAD Reserve Fleet (RRF) users are ONLY permitted to

          assign "00", "90" or "91" Status codes.





Unscheduled Maintenance Actions (MSN) Records



UNSCHEDULED MAINTENANCE ACTIONS (MSN) FILES SHALL BE MAINTAINED

ON ALL READY RESERVE FORCE (RRF) VESSELS IN REDUCED OPERATING

STATUS (ROS) AND IN FULL OPERATING STATUS (PHASE O).



    (1) As a minimum, Unscheduled Maintenance Actions (MSN) records

    should be prepared and entered into RRF-MARTS no later than

    five (5) days after performing the following:



        (a) any significant unscheduled or emergency repair/

        overhaul on equipment.



        (b) any Ship Manager/MARAD Surveyor directed maintenance;

        i.e., repairs to fix operating equipment (AC/compressors/

        vent fans/galley reefer equipment/etc.).



NOTE: Consideration should be given to recording as Unscheduled

     Maintenance Actions (MSN) records any work performed (if

     extensive) on spare parts/inventories.



    (2) Minor routine maintenance actions such as daily

    visual/safety/security inspections, chemical tests, etc., are

    best documented using the onboard logs, i.e., Chemical

    Treatment Logs.



Scheduled/Phase Maintenance Actions (PMI) Records



SCHEDULED/PHASE MAINTENANCE ACTIONS (PMI) FILES SHALL BE MAINTAINED ON ALL RRF VESSELS IN REDUCED OPERATING STATUS (ROS).  These records define:



    (1) The ROS Maintenance Management Plan schedule for the

    vessel.



    (2) The specific maintenance and inspection (M&I) actions, i.e., weekly inspections, monthly and quarterly equipment light-offs/exercising, etc., as developed by the Ship Manager and approved by the MARAD Surveyor, for the vessel.  These are defined and scheduled in the Vessel Maintenance Actions (VMA) Technical Database.



    NOTE: The Vessel Maintenance Actions (VMA) Technical Database

          of M&I actions and their schedules MUST exist prior to

          initializing the Scheduled/Phase Maintenance Actions

          (PMI) file for the vessel.



Regulatory Body Documentation (SRV) Records



REGULATORY BODY DOCUMENTATION (SRV) FILES SHALL BE MAINTAINED ON ALL RRF VESSELS INCLUDING THOSE IN OPERATING STATUS (PHASE O).  The primary responsibility for data entry rests with the Ship Manager.  It is the responsibility of the MARAD Surveyor or Region Regulatory Officer to validate (Approve) that the dates shown (entered by others) are accurate.  When validated, dates (month) changes from lower case (jun) to upper case (JUN).



Resources (Manpower) (RSN) Records



RESOURCES (MANPOWER) (RSN) FILES SHALL BE MAINTAINED ON ALL RRF VESSELS IN REDUCED OPERATING STATUS (ROS).



    (1) The records within the Resources (Manpower) (RSN) file

    shall be used for documenting:



        (a) the distribution of crew labor hours by labor rating

        (RTG) amongst a set of standard work categories (WKG).



        NOTE: For a ten (10) man ROS crew there are theoretically 1,280 manhours available (1,600 manhours less 320 manhours for steward (UNSTW) personnel) in a typical month. A portion of these hours will logically be assigned to the following Work Categories (WKG) for specific Labor Ratings (RTG):



              (i)   administration (ADMN) by CHMEG/CHMMT

              (ii)  supervision (SUPR) by CHMEG/CHMMT

              (iii) training (TRNG) for all personnel



        (b) the names and ratings of the crew members and their

        time and attendance.



        (c) significant events affecting the material condition,

        safety and/or readiness of the vessel.



    (2) ANY/ALL overtime and changes in crew members SHALL be noted

    and supported in the Weekly M&R Log memo field of the Resources

    (Manpower) Utilization (RSN) record.



        NOTE: The Weekly M&R Log portion of a Resource (Manpower)

              Record is to be considered an EXCEPTION log.                         See Section III.               



The CORRECTED Deficiency (DSN) records, the COMPLETED Unscheduled

Maintenance Actions (MSN) records and the COMPLETED Scheduled/Phase

Maintenance Actions (PMI) records for a given month (four (4) week

period) should be used to assess the reasonableness of the

distribution and number of manhours assigned to the various

Work Categories (WKG) and Labor Ratings (RTG) of the Resources

(Manpower) Utilization (RSN) records for that same four (4) week period.



Updating Vessel Records and Exporting Vessel Files



These operations are described in detail in other chapters of this guide; however, the following are key points:



    (1) All users should note that there is both a system and a

    procedural difference between "<¦3> Review (Look-At)" a record

    and "<¦3> Update (Edit)" a record.



    System    - when you "<¦3> Review (Look-At)" a record, the log

                date and audit fields do not change.  When you

                "<¦3> Update (Edit)" a record, the log date changes

                to the date the record was edited/updated and the

                audit field is assigned your User Name.



    Procedure - when doing a "<¦3> Review (Look-At)" the <Esc> key

                is to be used to exit the record; that is, you

                should answer "Y" to the red screen "Complete this

                "Review/Edit".  DO NOT scroll down to the bottom

                of the record.



              - when doing an "<¦3> Update (Edit)" of a record (the

                user has made changes), the user you MUST scroll

                down to the bottom of the record and answer "Y" to

                the red screen "Is this Information Correct?"



    (2) The MARAD Surveyor should refrain from updating records

    originated by others until he or she is satisfied that the data

    required to be entered by the originator is complete and

    acceptable; that is:



        (a) Deficiency (DSN) record Descriptions w/Specifications

        (b) Unscheduled Maintenance (MSN) record Descriptions,

        Manhours and Costs Savings

        (c) Regulatory Body Documentation (SRV) record Due Dates



    (3) As a general rule the following are NOT updated by users

    OTHER THAN the originator:



        (a) Scheduled/Phase Maintenance Actions (PMI) records.

        (b) Resources (Manpower) (RSN) records.

  

    (4) Resource (Manpower) (RSN) and Scheduled/Phase Maintenance

    Actions (PMI) records can ONLY be originated by the ROS Crew. 

    They CANNOT be edited by any other RRF-MARTS user.  They CANNOT

    be deleted or archived and permanently reside in the RRF-MARTS

    SHIPS subdirectory.



    (5) Unscheduled Maintenance Actions (MSN) records can ONLY be

    originated by the ROS Crew and Ship Manager.  These files CAN

    be edited by the MARAD Surveyor; however, any updating should

    be done aboard the vessel.  The MARAD Surveyor/SM ACOTR is the

    ONLY person permitted to change the Status of an Unscheduled

    Maintenance Action (MSN) record to COMPLETED; that is a Status

    code (STA) of "99".

  

    (6) The MARAD Surveyor/SM ACOTR is the ONLY person permitted to

    change the Status of a Deficiency (DSN) record to CORRECTED;

    that is a Status code (STA) of "98" or "99".



    (7) RRF-MARTS updates are to be transmitted by the Ship

    Manager to the cognizant MARAD Surveyor/SM ACOTR NO LATER THAN

    the 20th day of each month.  

    

    (8) ALL USERS MUST FOLLOW THE SYSTEM PROTOCOL PUT IN PLACE BY

    THEIR REGION RRF-MARTS SYSTEM MANAGER.  This protocol includes

    the following constraint:  After updating a DSN or SRV

    record/file and exporting it, DO NOT perform any more updating

    of those records that were exported until you have received an

    import back from the next user in the protocol cycle.  You are

    always free to add new records.

  

    (9) The following files (records) should NEVER be exported back

    to the originator:



        (a) Unscheduled Maintenance Actions (MSN) records

        (b) Scheduled/Phase Maintenance Actions (PMI) records.

        (c) Resources (Manpower) (RSN) records.



     That is, a vessel's MSN, PMI, and RSN file is NEVER, repeat

     NEVER, exported back to the user from which the import was received.  The export/import flow is ONE-WAY:



             VESSEL ---> SHIP MANAGER ---> REGION



             ROS CE --------> PE -----------> SVY



    (10) At the end of each RRF-MARTS review or update session, make a copy (export) of your vessel files onto a disk as a

    backup.



    (11) All imports and exports should be accompanied with a hard

    copy of the files/records that were updated.



    (12) When importing, the following files (records) OVER-WRITE

    the existing file on the users C-drive/network:



        (a) Unscheduled Maintenance Actions (MSN) records

        (b) Scheduled/Phase Maintenance Actions (PMI) records

        (c) Regulatory Body Documentation (SRV) records

        (d) Resources (Manpower) (RSN) records



To minimize errors, maintain the maximum degree of consistency and permit an extensive record/file search capability, most data is entered into data fields through selections from Look-Up Tables which automatically appear when a particular data field is opened by the user.  Generally only data fields requiring numbers (manhours/dates), letters (an individuals three (3) unique initials) or narrative descriptions require manual data entry.



RRF-MARTS System Problems or Suggestions



All users of RRF-MARTS are encouraged to bring to the attention of

the MARAD RRF-MARTS Region System Manager any problems with or suggestions for improvement in any modules, databases, etc. Please use the form contained in Appendix A.



As appropriate, please FAX, hand deliver or mail the form to the

MARAD Surveyor or the MARAD Region RRF-MARTS System Manager.  If you are encountering a problem that is significant and preventing you from using RRF-MARTS and cannot get in contact with the MARAD Region RRF-MARTS System Manager, contact Mr. Frank Critelli AT ANY TIME using one of the following phone numbers:



        MARAD HEADQUARTERS RRF-MARTS POINT OF CONTACT

     FRANK CRITELLI - OFFICE OF SHIP OPERATIONS (MAR-610)

     (202) 366-1883 (OFFICE)         (202) 366-3954 (FAX)



UNDER NO CIRCUMSTANCES IS DATA TO BE ENTERED OR UPDATED NOR ARE MODIFICATIONS TO THE SYSTEM OR DATABASES TO BE MADE USING D-BASE. THE USER MAY BE LIABLE FOR ANY COSTS ASSOCIATED WITH THE CORRECTION OF SYSTEM PROBLEMS OR CORRUPTED DATA TRACEABLE TO THE USER'S USE OF D-BASE.�Introduction



The Tracking Module is the key module within RRF-MARTS.  General users have access to five (5) of the eight (8) Tracking Submodules:



Deficiency (DSN)                    - applicable to all RRF vessels

Unscheduled Maintenance (MSN)       - applicable ONLY to vessels in

                                      Reduced Operating Status

                                      (ROS) and Operational Status

                                      (Phase O)

Scheduled/Phase Maintenance (PMI)   - applicable ONLY to vessels in

                                      Reduced Operating Status

                                      (ROS)

Regulatory Body Documentation (SRV) - applicable to all RRF vessels

Resources (Manpower) (RSN)          - applicable ONLY to vessels in

                                      Reduced Operating Status

                                      (ROS)



All data files generated and stored in RRF-MARTS are keyed to a specific vessel using the vessel's hull number (HUL).  For most RRF vessels, the hull number is the MARAD hull number.  The vessel data file is prefixed with the vessel's hull number and followed by three (3) letters which designate the type (DSN/MSN/PMI/SRV/RSN) of file.  Hence, access to a data file in each Submodule requires the selection of a vessel. 



A specific Submodule is selected from the Main Menu, shown at the left, by using the ­ or ¯ keys to highlight and the <Enter> key to select.  After selecting the desired Submodule, the Vessel Selection screen will be displayed.  Vessels will be displayed according to the user's assigned vessel responsibilities as follows: 



MARAD Surveyor (SVY)        - ALL assigned vessels

MARAD Region (SMO/RSM/RRO)  - ALL vessels assigned to Region

NDRF Fleet (RRF)            - ALL vessels located at the NDRF

Ship Manager (MGR)          - ALL vessels assigned to the Ship

                               Manager (SM)/General Agent (GA)

                               and/or Port Engineer

ROS Crew (ROS)              - ONLY the assigned vessel

MARAD Headquarters (HSM)    - ALL vessels

MARAD Headquarters (HQP)    - ONLY vessels as assigned to the

                               designated MARAD Type Desk

Other Users (OTH)           - ALL Vessels



A portion of the Vessel Selection screen is shown at the left.  The desired vessel is selected by using the ­, ¯, Pg Up or Pg Dn key and the <Return/Enter> key to select.  The vessel may also be selected by entering the first character of the vessel name, i.e., J = JUPITER, G = GOLDEN BEAR, and using the ­ or ¯ keys to finalize selection.  The <¦9> Sort key will display the vessels by MARAD Design rather than alphabetically by Vessel Name.



General User Access



The ability of the general user to perform various operations on a vessel file and/or on its records and fields using the function <¦> keys, are governed by the user's assigned responsibilities and access level.  In general, ALL users have access to the following operations:



<¦3> Rev (Look-At)

 

Allows the user to review (Look At) a record and the fields of a record of a vessel file (DSN/MSN/PMI/SRV/RSN). 



<¦7> Srch



Allows the user to search a vessel file (DSN/MSN/PMI/SRV/RSN) for specific records.  In most Submodules there are both Standard (pre-defined) and Special (user defined) search capabilities.



Special (user defined) searches will require the user to enter specific data and/or criteria that is of interest in any one (1) or more of the fields presented in the Special search screen that automatically appears.  Cascading type searches are possible since the user's previous set of data/criteria is retained when  consecutive Special searches are being performed.     



<¦8> Prnt



Allows the user to print a specific record of a vessel's file (DSN/MSN/PMI/SRV/RSN).



    MAKE SURE PRINTER IS TURNED ON AND YOUR PRINTER

    PORTS LPT1 AND/OR LPT2 ARE PROPERLY SET-UP.



    MAKE SURE PRINTER HAS SUFFICIENT PAPER FOR THE SIZE

    OF THE REPORT(S) YOU ANTICIPATE TO GENERATE.



When performing an <¦8> Print, and as part of the printer selection process, the user may elect to have the record made into a text file in lieu of a hard copy print-out.  When this is option is selected from the Printer selection menu,  a screen will appear asking the user to name the file.  All Text File selections are automatically given the extension .TXT and are copied to a directory called C:\MARTSFLS on the user's C-drive.  If the directory does not exist it will automatically be created.



Data Entry



To a large extent, data entry in most data fields of a record for the vessel files (DSN/MSN/PMI/SRV/RSN) in the Tracking Submodules is accomplished from Look-Up Tables (menus) that automatically appear when the data field is opened-up by the user using the <Enter> key.  The desired data element is selected from the Look-Up Table (menu) using the ­ or ¯ keys to highlight and the <Enter> key to select and enter that data element in the data field.



Deficiency Tracking (DSN) Submodule



Once the vessel has been selected, the Deficiency Tracking screen, shown to the left, will be displayed with the vessel name in the upper left corner.  The list of Deficiency (DSN) records displayed will show, at the right of the screen, an overview of the data fields of the highlighted Deficiency record.  As the user scrolls through the records, the display at the right is updated to reflect the applicable data fields of the individual Deficiency record that is highlighted.



NOTE: All Deficiency (DSN) records that have been assigned a Priority code of "01" or "02" appear in RED.



Deficiency File/Record Operations



Depending on the user's assigned access level, the following operations are available in the Deficiency Tracking Submodule for the vessels that the user has been assigned responsibility and access:



<¦2> Add 



Allows authorized users to add a record to the vessel's Deficiency (DSN) file. 



<¦3> Rev/Upd (Look-At/Edit)



All users can Review (Look At) any Deficiency record.  The ability to Update (Edit) any Deficiency record is governed by the access level assigned to the user and the Status code assigned to the Deficiency record.   If a user has editing or updating rights the <¦3> key will appear as either <¦3> Rev/Upd or <¦3> Upd.



<¦4> Std DSN (Call-Up of Standard Deficiency Database)



Allows authorized users to add, as a Deficiency record to the vessel's Deficiency (DSN) file, one of the Standard Deficiency Items contained in the Standard Deficiency Specifications database

file (DEFSPECS).

 

<¦5> Chg Sta (Change Status)



The MARAD Surveyor (SVY), ROS Chief Maintenance Engineer (ROS) and Ship Manager/Port Engineer (MGR) are the ONLY individuals that have access to <¦5> Change Status operation of a Deficiency record.



<¦6> Arch (Archive)



The MARAD Region System Manager (RSM) is the ONLY individual that has authority/access to archive a CORRECTED Deficiency record from vessel DSN files. This ONLY appears when the user is the Region System Manager.



<¦7> Srch (Search)



Allows all users to search the vessel Deficiency (DSN) file

for specific records.  



<¦8> Prnt (Print)



Allows all users to print a Deficiency record.



<¦9> Dump



The MARAD Region System Manager (RSM) is the ONLY individual that has authority/access to the <¦9> Dump operation.  This operation "dumps" (copies) a highlighted Deficiency record from the vessel's DSN file to the Standard Deficiency Specifications database file (DEFSPECS).



<¦2> - Add Deficiency Record Operation



The <¦2> Add Record operation is "table driven", meaning that System Look-Up Tables display when required for each data field.  These Look-Up Tables can be viewed in the Table Maintenance option of the System Manager Module.  The keys used for navigating the Look-Up Tables and the fields of the Deficiency record are defined in Section II of this manual.  The following are the data fields for the Deficiency record.  A screen display of the Deficiency record is shown to the upper left. 



DSN - Deficiency Sequence Number



This data field identifies the numerical sequence of deficiencies as they are entered into the DSN file of the vessel.  The first character of the field is the category

of the deficiency and is selected through a Look-Up Table

shown to the lower left.  The rest of the field is automatically generated by the RRF-MARTS and contains the

numerical sequence and the code for the physical location of

the computer. 



Date Discovered



This data field identifies the actual date the deficiency

was discovered.  If the deficiency relates to the expiration  date of a certificate (drydocking, inspection, etc.) or       license, the expiration date less 270 days, shall be entered. The Discovery Date can never be a date later (in the future)  than the current system date and is entered in the numerical  format: MM/DD/YY.  The automatic default date is the current  (system) date.



Point of Contact



This data field is intended to identify the organization or   organizational element and the specific individual within the organizational element that discovered the deficiency.  The   first two (2) characters are selected from a Look-Up Table,   shown to the upper left.  The next three (3) characters are to be entered by the user.  They identify the individual within  the organizational element.  These three (3) characters should be the initials of that individual.

                 

SAC - System Application Code



This data field defines the specific System Application Code  (SAC) relating to the deficiency.  The code is selected through a Look-Up Table shown to the lower left.  By hitting a letter key, the listing will automatically move to the series of Codes that begin with that letter.



    EXAMPLE: C = CGO Cargo Gear and Handling

             N = NAV Navigation



The user will be required to highlight the desired SAC code

using the ­ or ¯ keys and make the selection using the <Enter> key.  That specific SAC code will automatically be entered into the data field with the <Enter> key.



The SAC Code database may be "word searched" by selecting the

<¦7> Search key.  A screen similar to that to the upper left  will appear.  The user must type in the space shown, a specific system name or a portion of the system name, i.e., Lighting Distribution System or Lighting.  Upon hitting the <Enter> key, the automatic "word search" begins and, if there is only one (1) match to the specified search name, it will automatically be entered in the SAC data field of the record. If more than one match is found, the user must highlight the desired SAC Code using the ­ or ¯ keys and make the selection using the <Enter> key.

    

Use of discretion will be needed in choosing the System

Application Code (SAC) for specific equipment that may be

applicable to more than one system.



    EXAMPLE: Bilge and Ballast System 

             Fire, Bilge and Ballast System



EQN - Equipment Number



This data field is for the twelve (12) digit number for       specific pieces of equipment aboard the vessel.  It can be

obtained from the ECSMIS/PC-SAL spare parts inventory control

system.  It should be noted that the first four (4) digits of

the EQN are identical to the MEI code.  The next five (5)

characters are the manufacturer's identification code which has been assigned to the piece of equipment from the Commercial and Government Entity (CAGE) codification system.  The last three (3) characters refer to the unique model number of the piece of equipment.  If this number is known or readily available it should be entered.



MEI - Master Equipment Index Code



This data field defines the specific Master Equipment Index   (MEI) Code relating to the deficiency.  The MEI code is       selected through a Look-Up Table.  To the lower left is a

sample screen of a portion of the MEI Look-Up Table. 



A Section Description is selected by highlighting the appropriate entry.  An alphabetic search may be performed by  entering the first character of the description.  As the user scrolls through the Section Descriptions, the right side of the screen will display the Subsection Descriptions relating to the highlighted Section Description.



When the user selects an MEI Section Description with the

<Enter> key, the cursor moves to the right side of the screen

into the Subsection Descriptions.  After highlighting a

specific Subsection Description using the ­ or ¯ keys, the

selection is made with the <Enter> key and will automatically

be entered into the MEI data field of the record.  To return

and select a different MEI Section Description (left side) use

the ¬ key.



The MEI Code database file may be "word searched" by

selecting the <¦7> key.  A screen similar to that to the left

will appear.  The user must type in the space shown, a specific equipment name or description up to a maximum of twenty-four (24) characters, i.e., centrifugal pump, emergency switchboard, machinery space lighting, etc.  Upon hitting the <Enter> key, the automatic "word search" will begin and, if there is only one (1) match to the specified search name or description, it will automatically be entered in the MEI data field of the record.  If more than one match is found, the user will be required to highlight the desired MEI code name or description using the ­ or ¯ keys and make the selection using the <Enter> key.



Alternatively the user may type in the space the first few

letters of an equipment name.  After entering the desired

search parameter (letters) and hitting the <Enter> key, the

automatic "word search" will begin.  In all likelihood, a

variety of names and descriptions will be found; the user will

be required to highlight the desired MEI code name or

description using the ­ or ¯ keys and make the selection using

the <Enter> key. 



NOTE: It is important that the correct Master Equipment Index

(MEI) code number and System Application Code (SAC) code be assigned to a Deficiency (DSN) record.  These codes are used to key certain search parameters within the RRF M&R Budget Module.  The following MEI and SAC codes MUST be used for the unique type of Deficiency records identified below to support the search capabilities within the RRF M&R Budget Profiles and the M&R Work Plans:



TYPE OF DEFICIENCY (DSN)           MEI            SAC



Activation/Deactivation       0130  -  0136      MNT30

Drydocking (Non Regulatory)       0123           MNT20

Regulatory Requirements       0701  -  0780  REG00 - REG90

excl Drydocking

Drydocking (Regulatory)           0790           REG20

Underwater Hull Surveys           0712           REG20

Phase IV Supplies             0102  -  0110      MNT10

Phase IV Repairs              0102  -  0110      MNT10

ROS Crew Incidentals              0105           MNT10



Estimated Cost



This data field represents a best estimate of the cost, in

thousands of dollars, to correct the deficiency.  The maximum

length of this field is seven (7) numeric characters.                 

EXAMPLE: 1234567.49 -> $ 1,234,567

         9876543.51 -> $ 9,876,544



Description



This memo field is a brief narrative description of the

deficiency and associated specification for its correction.  To assist in identifying the specific piece of equipment, it is suggested that such clarifying information as No. 1, No. 2, P (Port), S (Starboard), C (Centerline), P32 (breaker), be    included in the description.



The first line of the description should be specific as

this is what displays during a browse of records.  The

description memo field shown to the left is seventy-five (75) lines with 75 characters on each line.  After entering the    description, the <¦10> Save key will save the description and

continue to the next field. 



NOTE: It is recommended that the first line of the deficiency description be a phrase/string of words (not more than 35 spaces), in capital (upper case) letters, which give a brief general description of the deficiency.  The remaining lines can be used to define the deficiency in more detail or prepare a technical specification for the correction of the deficiency.



EXAMPLE: PORT STEERING GEAR MOTOR DEFECTIVE..(35 spaces)

Very high megger readings on 06/24/91 for port

steering gear motor.  Heating element strip placed

(07/05/92) on unit by NDRF personnel.  Unit again

checked (09/15/91) and readings remain high.  Unit

requires rework/bake-out.



             Specification: B-211-001



Priority



This data field represents an "operational" type assessment of

the priority the deficiency should be given relative to it

being corrected.  The Priority code is selected from a Look-Up

Table shown to the left.



A Priority code of 05 - "Deficiency Cleared" will automatically be entered in this field when the user, the MARAD Surveyor/COTR (SVY) performs a <¦5> Change Status and selects the Status code of "98" or "99" (Correction Verified by MARAD Surveyor).



    NOTE: A Priority code MUST be assigned by the user to any newly

          generated Deficiency record.  If a Deficiency (DSN)

          record is assigned a Priority code of:



          "01"  - the vessel MUST be placed in C-4 status

          "02"  - the vessel MUST be placed in C-3 status

          "03"  - the vessel MUST be placed in C-2 status

          "04"  - the vessel MAY remain in C-1 status



          MORE INFORMATION ON PRIORITY CODES IS AVAILABLE 

          FROM THE DEFICIENCY TRACKING SUBMODULE HELP SCREENS.



Status



    This data field identifies the current status of actions being taken to correct this deficiency.  The Status code is selected from a Look-Up Table shown to the upper left.  Ship Managers (MGR), ROS Crew (ROS) and Reserve Fleet (RRF) users are ONLY permitted to assign "00", "90" or "91" Status codes to a newly    generated Deficiency record.



    NOTE: A Status code MUST be assigned by the user to any newly generated Deficiency record.  



    Sched Correction Date



    This data field identifies the date (MM/DD/YY) that the

    deficiency is planned or scheduled to be corrected.  There is no automatic default date.



Budget Code 



The MARAD Surveyor (SVY) shall enter their best estimate of the appropriate MARAD RRF M&R Budget code to assign to the 

deficiency.  The code consists of seven (7) alpha-numeric

characters, and is selected from a Look-Up Table shown to the 

lower left. 



    EXAMPLE:  93-03-A-01



              The first two (2) numerals represent the fiscal

              year in which the deficiency is expected/planned

              to be corrected (funded).  This is automatically

              assigned based upon the date entered in the

              Scheduled Correction Date field.



              The second two (2) numerals correspond to the

              budget class:



              03 - Maintenance and Repairs

              04 - Upgrades/Enhancements

              05 - Other





              The letter designates the budget priority category:



              A - Mandatory/Contract Obligation

              B - Essential

              C - Deferrable



              The last set of two (2) numerals correspond

              to the following groups:



              00 - Not Assigned

              01 - Regulatory Surveys/Inspections

              02 - Repairs/Overhauls

              03 - Special Tests/Sea & Dock Trials

              04 - Outfitting/Spares/GFE



    NOTE: ALL DEFICIENCY RECORDS (DSNs) ASSOCIATED WITH REGULATORY

          BODY REQUIREMENTS MUST BE ASSIGNED A BUDGET CODE OF EITHER:



              03-A-01

              03-B-01



    Date Spec Received



This date (MM/DD/YY) to be entered in this field, shown to the left, identifies the actual date the MARAD Surveyor/COTR (SVY) received and accepted, from the Ship Manager (MGR), the specifications that provide for the correction of the deficiency.  There is no automatic default date.



NOTE: The MARAD Surveyor (SVY) is reminded that the Specification for the correction of any Deficiency (DSN) record is due within thirty (30) days after the MARAD Surveyor (SVY) has completed their initial review of the Deficiency (DSN) record.  Once the specification has been received and accepted by the MARAD Surveyor (SVY), the date should be entered in this deficiency (DSN) field.



Method to Correct



This data field identifies the most likely method by which the

deficiency is to be corrected/completed.  The Method to correct code is selected through a Look-Up Table shown to the upper left.



After the deficiency has been corrected, this field should

(may) be changed to reflect the actual (correct) method/

mechanism used. See <¦5> Change Status.







<¦3> - Review/Update Deficiency Record Operation



All authorized users can <¦3> Review (Look At) any Deficiency records for any vessels they have been assigned access.  The <¦3> Review/Update Record operation allows the user, depending upon assigned access level, to make changes in all data fields of the Deficiency record except the DSN data field.  The DSN number cannot be changed - this number is unique for each Deficiency record and is the key field for the index files.  All other fields are able to be changed through this operation.  The Deficiency record Review/Update screen is shown to the lower left.  The user may scroll through the data fields by using the ­ or ¯ keys.  Changes are made to the data in any of the data fields following the same procedures outlined in the <¦2> Add Deficiency Record operation.  After making changes in the Description memo field, they are saved by hitting the <¦10> Save key.



The user should not use this operation to change the status of a Deficiency record that has been corrected.  See the <¦5> Change Status operation.



NOTE: If a Deficiency record has had a Change in Status to CORRECTED, that is, Status code of "98" or "99", the ONLY field that can be updated under the <¦3> Review/Update operation is the Reference memo field.



When updating the Status code of a Deficiency (DSN) record the following applies:



    Status                  Application



"00"    With few exceptions, this Status code should be assigned to ALL new Deficiency (DSN) records.  It is recommended that the Status code should remain as "00" until the MARAD Surveyor (SVY) is comfortable with the Deficiency (DSN) description, specification and cost estimate.

 

"01"    With few exceptions, the MARAD Surveyor (SVY) should DEFER requesting funding for a Deficiency (DSN) until he/she has received the specification and developed a reasonably accurate estimated costs for correcting the Deficiency based upon both the description of and specification for the Deficiency (DSN).



"21"    Once a Deficiency (DSN) has been funded; ANY reallocation of the funds, in whole or in part, associated with that Deficiency (DSN) MUST BE approved by MARAD headquarters.



 "98"   This Status code is ONLY to be assigned to a Deficiency (DSN) that has been corrected using non-RRF funds and verified by the MARAD Surveyor (SVY).  The MARAD Surveyor should identify in the Reference field the source of non-RRF funds (REIMB) used to correct            the Deficiency (DSN).



     "99"    This Status code is ONLY to be assigned to a Deficiency (DSN) that, in fact, has been corrected using RRF funds and verified by the MARAD Surveyor. 



NOTE: ONCE a Deficiency (DSN) record has been assigned a funded Status code of "21" through "24", the ONLY users having access to the <¦3> Update operation are the MARAD Surveyor (SVY), the ROS Crew Chief Maintenance Engineer (ROS) and the Ship Manager/Port Engineer (MGR).  The latter two may ONLY change information in the Reference memo fields using the <¦3> Update key.



To <¦3> Review (Look At) the complete text in either the Description or Reference memo fields, the user must first scroll down to the desired memo field using the ­ or ¯ keys and then hit the <Enter> key.  The color of the memo field will change.  The ­ and ¯ keys are then used to scroll through the lines of information in the memo field.  Each memo field can have up to one hundred (100) lines of text/ information.  The <Esc> key will exit the user from the memo field.



NOTE: Users are reminded that there is a system and procedural

      difference between an "<¦3> Review (Look-At)" and an 

      "<¦3> Update (Edit)"



      Users should be particularly cautious when doing a <¦3>

      Review (Look-At) as opposed to an <¦3> Update (Edit).  The

      MARAD Surveyor (SVY) in particular should refrain from

      editing a Deficiency record until he or she is satisfied that it is complete and accepted from the Ship Manager (MGR).



      When doing a <¦3> Review (Look-At) ONLY, the <Esc> key is to

      be used to exit the Deficiency record.  Answer "Y" to the red screen "Complete this Review/Edit".  DO NOT scroll down to the bottom of the DSN record and exit the record using the "Y" key in answer to the red screen "Is this Information

      Correct?  See screen to the upper left.



Users are reminded that the Estimated Costs for the correction of a deficiency should reflect all costs including technical services and some level of growth proportional to the risk associated with the correction of the deficiency.



<¦4> - Standard DSN Operation



The Standard DSN operation, enables the user to Add as a Deficiency record to the vessel's DSN file one of the Standard Deficiency Items contained in the Standard Deficiency Specifications database file (DEFSPECS).  After hitting the <¦4> Std DSN key, the user will be presented with a blue screen asking if he/she desires to "Select an Existing Deficiency from the DEFSPECS Table (Y/N)".  After answering "Y", the user is presented with a listing of the Standard Deficiency Items in the DEFSPECS database file a portion of which is shown to the lower left.  The user is able to read (review) the high- lighted Standard Deficiency Item by hitting the <¦3> Review key.





A Standard Deficiency Item is added by using the ­ or ¯ keys to highlight the desired Standard Deficiency Item and hitting the <Enter> key.  This will enter the Description of the Standard Deficiency Item in the Description memo field of the new Deficiency (DSN) record.  After entering a Standard Deficiency Item using the <¦4> Standard DSN operation, the user MUST follow the procedures described under the <¦2> Add Deficiency Record operation.



NOTE: In earlier versions of RRF-MARTS, the <¦4> function key enabled the Region System Manager (RSM) to delete a Deficiency record.  Deficiency records CANNOT be deleted from a vessel's Deficiency (DSN) file. 



<¦5> - Change Status Operation



Selecting the <¦5> Change Status operation will display the Deficiency record on the screen.  The cursor automatically moves to the Status field of the Deficiency record.  The MARAD Surveyor (SVY) is permitted to assign any Status code including "98" or "99".  The ROS Crew (ROS) or Ship Manager (MGR) may only assign

Status codes "90" or "91" and then ONLY to DSNs that have been funded. If a Status code of "98" or "99" (Correction Verified by MARAD Surveyor) is selected, an "05" will automatically be entered in the Priority code data field.



If the Status code "98" or "99" is to be entered in the Status field by the MARAD Surveyor (SVY), he/she will be required to:



(1) revise the Estimated Cost field to reflect the actual cost, if known;

(2) enter a revised Method to Correct code reflecting the

actual (correct) method/mechanism used to correct the

deficiency. The Method to Correct code is selected from a

Look-Up Table; and

(3) enter data into two (2) new data fields.



Date Corrected



This data field identifies the actual date the deficiency

was corrected.  If the deficiency was corrected as part of

a major contract effort with an industrial activity, the

date the ship left the shipyard or the contractor

completed all work shall be the data element.  There is no

default date.



REF - Reference



The user is free to place in this memo field any information

relating to the nature of the deficiency correction.  The user

might place in this field: the yard contract number and its

line item; the Ship Manager's purchase order number; or

something unique that will enable the user to remember the

completion of the deficiency.



NOTE: DO NOT place any data in this field unless it relates to the correction of a deficiency.



The description may be up to twenty (20) lines long with

75 characters on each line.  After entering the description,

the <¦10> Save key will save the description.



NOTE: Once a Status code of " 98" or "99" has been assigned to a Deficiency record; the ONLY field that can be edited by ALL users is Reference memo field.



Both the ROS Chief Maintenance Engineer (ROS) and Ship Manager/ Port Engineer (MGR) have access to the <¦5> Change Status operation.  However, they are ONLY allowed to enter a Status code of either "90" or "91" in the Status field.  They are NOT permitted to update any other fields using the <¦5> Change Status operation.

  

<¦6> - Archive Deficiency Record Operation 



Access to the Archive Record operation is limited to the Region System Manager (RSM).  This operation allows the Region System Manager (RSM) to archive COMPLETED Deficiency records that are no longer required for reports.



NOTE: ALL archived vessel Deficiency records are stored in a master file (DSNARCV) in the MARTS directory and are deleted from the individual vessel DSN files.



<¦7> - Search Deficiency File/Records Operation



The <¦7> Search File/Records operation allows the user to narrow down the display of Deficiency records by certain criteria selected from a menu, shown to the left, that automatically appears.  All DSN records are displayed by the numerical order of their Deficiency Sequence Number (DSN). 



Search options include:

    

Outstanding   - All DSN records having a Status code other than "90", "91", "98" and/or "99" are displayed.

    

Corrected     - All DSN records having a Status code of "90", "91", "98" and/or "99" are displayed.



Special       - The Special Search selection screen automatically

                appears when this option is selected from the menu.  The user is allowed to select up to six (6) data fields on which to perform a search.



After the user enters the parameters for the

search, only those records which satisfy the

data field parameters will be displayed.  If

"No Records" is displayed, there are no

Deficiency records for that vessel which meet ALL the search parameters selected.



A very useful search parameter is "Last Update".

By placing a date (03/15/94) in this data field,

the user will be able to view ONLY those deficiency records that were updated since that date.



Funded        - All DSN records having a Status code of "21" through "25", "90", "91", "98" and/or "99" are displayed.



Unfunded      - All DSN records having a Status code of "00" through "05" are displayed.



Reprogrammed  - All DSN records having a Status code of "04" and/or "24" are displayed.

                     

Archive File  - All DSN records that have been archived by the

                Region System Manager (RSM) are displayed.  By

                definition, archived DSN records have a Status code of "99" and have been removed from the vessel's DSN file and transferred to the DSNARCV file.

 

Reset Options - To display all the selected vessel's Deficiency   records after a search, select Reset Options.  This should also be done routinely after any type of standard or user defined search.



After specifying a search option, a small inset window appears, as shown to the upper left, requesting the user to enter the last two (2) digits of the fiscal year (FY) of interest.  If NO year is specified (entered) by the user, the report will cover ALL fiscal years and display ALL Deficiency records.



<¦8> - Print Deficiency Record Operation



The <¦8> Print Record operation will print all data and information of the highlighted Deficiency record.



After making the desired record selection, the user will be required to identify a printer type (manufacturer/model), as shown in the screen to the lower left.  The printer menu selection screen will automatically appear.  Again, the ­ or ¯ keys are used to highlight the applicable printer and the <Enter> key to select.



If the user's system was properly installed, the selection will automatically default to the user's printer.



If your printer does not appear on this list, choose one that most closely describes your printer by type, i.e., dot matrix, laser, ink jet, etc.



    IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR ASKING THE

USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS ARE

TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE AUTOMATICALLY CREATED.



<¦9> - Dump Deficiency Record Operation 



The Dump Record operation provides for the "dumping" of a Deficiency record (DSN) into the Standard Deficiency Specifications database file (DEFSPECS).  Access to the Dump Deficiency Record operation is limited to the Region System Manager (RSM).  This operation, shown to the upper left, allows the Region System Manager (RSM) to add a specific Deficiency record to Standard Deficiency Specifications database file (DEFSPECS) by using the ­ or ¯ keys to highlight the Deficiency record and hitting the <¦9> Dump key.



If, in the opinion of the user/reviewer (Surveyor/COTR/Ship Manager/General Agent/ROS Chief Maintenance Engineer or NDRF staff), any outstanding single deficiency or cumulative number of deficiencies entered into the DSN file of a specific vessel impacts the C-Rating of that vessel, it shall immediately be brought to the attention of the Region Ship Operation and Maintenance Officer (SOMO).  It is recommended that this notification be done formally by memorandum or letter.  The Region Ship Maintenance and Repair Officer is the ONLY individual who can authorize a change in the C-Rating a vessel.



NOTE: The import and export of vessel Deficiency (DSN) files MUST

      be done in strict accordance with the protocol established by the RRF-MARTS Region System Manager (RSM).  Users are reminded that when the screen shown to the lower left appears after performing an update, they are making a permanent change to the Deficiency record that is also changing the record's Logdate.  This change will overwrite any record with an EARLIER Logdate when it is imported by another user/system.



Unscheduled Maintenance Actions (MSM) Tracking Submodule



Once the vessel has been selected by the user, the Unscheduled Maintenance Actions Tracking screen, shown to the left, will display with the vessel name in the upper left corner.  The list of Unscheduled Maintenance Actions (MSN) records displayed will show, at the right of the screen, a brief overview of the data fields of the highlighted Unscheduled Maintenance Action record.  As the user scrolls through the records, the data fields in the display at the right, are updated to reflect those of the individual Unscheduled Maintenance Action record that is highlighted.



Unscheduled Maintenance Actions File/Record Operations



Depending on the user's assigned access level, the following operations are available in the Unscheduled Maintenance Actions Tracking Submodule for the vessels that the user has been assigned responsibility and access:



<¦2> Add



Allows authorized users (MGR/ROS) to add a record to the vessel's Unscheduled Maintenance Actions (MSN) file.



<¦3> Rev/Upd (Look-At/Edit)



All users can <f3> Review (Look At) any Unscheduled Maintenance Actions records for any vessels they have been assigned access.



NOTE: The only users having access to the <¦3> Update (Edit) operations are the MARAD Surveyor (SVY), Ship Manager/Port Engineer (MGR) and the ROS Chief Maintenance Engineer (ROS).

 

<¦4> Del



The Region System Manager (RSM) is the ONLY individual that has authority/access to delete any record from his/her assigned vessel(s) Unscheduled Maintenance Actions (MSN) files.



<¦6> Arch



The Region System Manager (RSM) is the ONLY individual that has authority/access to archive a record from any Unscheduled Maintenance Actions (MSN) file.



<¦7> Srch 



Allows all users to search a vessel Unscheduled Maintenance Actions (MSN) file for specific records.  



<¦8> Prnt



Allows all users to print a Unscheduled Maintenance Actions record.



NOTE: The <¦5> Change Status operation is NOT used in the Unscheduled Maintenance Actions Tracking Submodule and will not be displayed.



<¦2> - Add Unscheduled Maintenance Actions Record Operation



The <¦2> Add Record operation is "table driven", meaning that System Look-Up Tables display when required for each data field.  These Look-Up Tables are defined in Appendix B of this manual.  The keys used for navigating the tables are defined in Section II of this manual.  The following are the data fields for the Unscheduled Maintenance Actions record.  A screen display of the Unscheduled Maintenance Actions record is shown to the upper left.



NOTE: All Outstanding Unscheduled Maintenance Actions (MSN) records are shown in RED. 



   �MSN - Unscheduled Maintenance Action Sequence Number



    This data field identifies the numerical sequence of unscheduled maintenance actions as they are entered into the MSN file of the vessel.  The first character of the field is the general category of the procedure or action and is selected through a Look-Up Table shown at the lower left.  The rest of

    the field is automatically generated by the RRF-MARTS and contains the numeric sequence and the organizational code for the physical location of the computer.



Point of Contact



This data field is intended to identify the organization or

organizational element and the specific individual within the

organizational element that has the most knowledge concerning

the inspection procedure or maintenance action.  The first two

(2) characters are selected from a Look-Up Table shown to the upper left.  The next three (3) characters are to be entered by the user.  They identify the individual within the organizational element.  These three (3) characters should be initials of the individual.  Generally, it will be one member of the ROS crew, i.e., the Chief Maintenance Engineer.   However, it could also be the Ship Manager's Port Engineer or the MARAD Surveyor (SVY) assigned to the vessel. 



Date Started



This data field identifies the actual date the unscheduled 

maintenance action was started/initiated aboard the vessel.   The Date Started can never be a date later (in the future) than the current system date and is entered in the numerical format: MM/DD/YY.  The system's current date is the automatic default date.



Status



This data field identifies the current status of the unscheduled maintenance action.  The Status code is selected from a Look-Up Table shown to the lower left.  ONLY Status codes "11" through "14", "90", "91" or "99" are to be used for Unscheduled Maintenance Actions records. 



Date Completed 



This data field identifies the actual date the unscheduled maintenance action was completed.  If the unscheduled maintenance action was completed as part of a major contract effort with an industrial activity, the date the ship left the shipyard or the contractor completed all work shall be entered in this data field.  There is no default date.  A date later than the current system date cannot be entered in this field. The date is entered in the numerical format: MM/DD/YY.





SAC - System Application Code



This data field defines the specific System Application Code (SAC) relating to the unscheduled maintenance action.  The

code is selected through a Look-Up Table shown to the upper   left.  An alphabetic search may be performed by entering the  first character of the SAC code. 



The user will be required to highlight the desired SAC code

using the ­ or ¯ keys and make the selection using the <Enter>

key.  That specific SAC code will automatically be entered into the data field with the <Enter> key.



The SAC Code database file may be "word searched" by selecting

the <¦7> Search key.  A screen similar to that to the lower left will appear.  The user must type in the space shown, a specific system name or a portion of the system name; i.e., Lighting Distribution System or Lighting.  Upon hitting the <Enter> key, the automatic "word search" begins and, if there is only one (1) match to the specified search name, it will automatically be entered in the SAC data field of the record. If more than one match is found, the user must highlight the desired SAC code using the ­ or ¯ keys and make the selection using the <Enter> key.



Use of discretion will be needed in choosing the System Application Code (SAC) for specific equipment that may be applicable to more than one system.



EXAMPLE: Bilge and Ballast System Fire, Bilge and Ballast System



EQN - Equipment Number



This data field is for the twelve (12) digit number for

specific pieces of equipment aboard the vessel.  It can be

obtained from the ECSMIS/PC-SAL spare parts inventory control

system.  It should be noted that the first four (4) digits of

the EQN is identical to the MEI code.  The next five (5)

characters are the manufacturer's identification code which has been assigned to the piece of equipment from the Commercial and Government Entity (CAGE) codification system.  The last three (3) characters refer to the unique model number of the piece of equipment.  If this number is known or readily available it should be entered.



MEI - Master Equipment Index Code



This data field defines the specific Master Equipment Index (MEI) code relating to the unscheduled maintenance action.  The MEI code is selected through a Look-Up Table.  To the upper left is a sample screen of a portion of the MEI Look-Up Table.



A Section Description is selected by highlighting the appropriate entry.  An alphabetic search may be performed by entering the first character of the description.  As the user scrolls through the Section Descriptions, the right side of the screen will display the Subsection Descriptions relating to the highlighted Section Description.



When the user selects an MEI Section Description with the <Enter> key, the cursor moves to the right side of the screen-

Subsection Descriptions.  After highlighting a specific Subsection Description using the ­ or ¯ keys, the selection is made with the <Enter> key and will automatically be entered in

the MEI data field of the record.  To return and select a different Section Description (left side) use the ¬ key.



The MEI code database file may be "word searched" by selecting the <¦7> Search key.  A screen similar to that to the lower left will appear.  The user must type in the space shown, a specific equipment name or description up to a maximum of twenty-four (24) characters, i.e., centrifugal pump, emergency switchboard, machinery space lighting, etc.  Upon hitting the <Enter> key, the automatic "word search" will begin and, if there is only one (1) match to the specified search name or description, it will automatically be entered in the MEI data field of the record.  If more than one match is found, the user will be required to highlight the desired MEI code name or description using the ­ or ¯ keys and make the selection using the <Enter> key. 



Alternatively the user may type in the space the first few letters of an equipment name.  After entering the desired search parameter (letters) and hitting the <Enter> key, the automatic "word search" will begin.  In all likelihood, a variety of names and descriptions will be found; the user will be required to highlight the desired MEI code name or description using the ­ or ¯ keys and make the selection using the <Enter> key. 



NOTE: The user should always attempt to select and enter the appropriate data in the SAC, EQN and MEI data fields.



MOC - Method of Correction



This data field identifies the method by which the unscheduled

maintenance action was accomplished (corrected/completed).  The Method of Correction (MOC) code is selected through a System Look-Up Table, shown to the upper left,  which automatically appears when this field is opened up by hitting the <Enter> key. 



Description/Comments



The user should enter a brief narrative description of the specific unscheduled maintenance action that was performed.  To assist in identifying the specific piece of equipment, it is suggested that such clarifying information as No. 1, No. 2, P (Port), S (Starboard), C (Centerline), P32 (breaker), be included in the description.



The first line of the description should be specific as this is what displays during a browse of records.  The description memo field shown to the lower left is one hundred (100) lines with 75 characters on each line.  After entering the description, the <¦10> Save key will save the description and continue to the next field. 



NOTE: It is recommended that the first line of the unscheduled maintenance action description be a phrase/string of words (not more than 35 spaces), in capital (upper case) letters, which give a brief general description of the unscheduled maintenance action.



EXAMPLE: PORT STEERING GEAR MOTOR REPLACED..(35 spaces) Very high megger readings on 06/24/91 for port steering gear motor.  Unit sent to repair shop for overhaul.  Replaced motor with onboard spare.



RENEWED EMERGENCY DIESEL LUBE OIL....  Oil analysis results (06/15/93) indicated that lube oil had become contaminated with moisture and foreign matter. Replaced using Mobil Everlube 30.



REPLACED MAIN ENGINE AIR VALVES.......  Notified by

Ship Manager Port Engineer (07/22/93) that engine

manufacturer has issued a service report indicating

that all air start valves must be replaced as a result of numerous incidents of metal fatigue failure.  Valves received (10/17/93).  Replaced seven (7) of eight (8) installed.  One (1) valve was defective on receipt.  Replacement on order.



    Manhours



The hours expended in the performance of an unscheduled maintenance action shall be entered in the applicable Maintenance Personnel Rating (RTG) data fields as shown to the left.  All hours such as direct (ROS crew) and indirect (subcontractors and MARAD NDRF personnel) shall be included. The maximum length of this field is three numeric (3) characters.  To enter the hours in the RTG data field, the user should highlight the RTG field of interest using the ­ or ¯ keys and then hit the <Enter> key to open-up the RTG field. After entering the hours, the <Enter> key is again hit to record the data entry.  

    

    The definition of each of the Maintenance Personnel Rating (RTG) is shown at the bottom of the screen when that particular RTG field is highlighted (red).  Except for CHMEG, AENG1 and CHMMT, the labor hours of ALL personnel of a particular rating (ASMEG, ASMMT, UNDKM, UNENM, UNSTW, etc.) expended on a specific unscheduled maintenance action (MSN) are to be entered.  By hitting the <Pg Dn> key, the cursor will automatically move to the Estimated Cost Savings field.



    Estimated Cost Savings



    This data field, highlighted in the screen shown to the left                     represents a best estimate of the cost savings in dollars

    attributed to having the unscheduled maintenance action

    performed by the ROS crew in lieu of having it performed by an

    industrial activity (repair yard, subcontractor, etc.).  The

    maximum length of this field is six (6) numeric characters.



    EXAMPLE: 876543.49 -> $ 876,543 and 123456.51 -> $ 123,457



    Deficiencies Found



    The user is to enter a Y (Yes) or N (No) in this data field to

    indicate whether a deficiency was discovered during the

    performance of the unscheduled maintenance action.  If the

    deficiency is not immediately corrected, it shall be entered as

    a Deficiency (DSN) record in the Deficiency Tracking Submodule.



NOTE: The user MUST enter and exit this last field (Deficiencies

      Found), shown to the upper left, and answer "Y" to the red                       confirmation screen "Is this Information Correct" to have all

      data entered saved.



<¦3> - Review/Update Unscheduled Maintenance Actions Record                 Operation

     

The <¦3> Review/Update Record operation allows the user, depending upon assigned security and access level, to make changes in all data fields of the Unscheduled Maintenance Actions record except the MSN data field.  The MSN number cannot be changed - it is unique for each Unscheduled Maintenance Actions record and is the key field for the index files.  All other fields can be changed through this operation.  The Unscheduled Maintenance Actions record Review/Update screen is shown to the lower left.  The user may scroll through the data fields by using the ­ or ¯ keys.  Changes are made to the data in any of the data fields following the same procedures outlined in the <¦2> Add Unscheduled Maintenance Actions Record operation.  After making changes in the Description/Comments memo field, they are saved by hitting the <¦10> Save key.



NOTE: Once the Status code of a Unscheduled Maintenance Actions

      record has been changed to "99" (COMPLETED), no changes can

      be made to that Unscheduled Maintenance Actions record.



All authorized users can review (Look At) any Unscheduled Maintenance Actions records for any vessels they have been assigned access.



To <f3> Review (Look At) the complete text in the Description/ Comments memo field, the user must first scroll down to the Description, as shown to the upper left, using the ­ and ¯ keys and then hit the <Enter> key.  The color of the memo field will change.  The ­ or ¯ keys are then used to scroll through the lines of information in the memo field.



<¦4> - Delete Unscheduled Maintenance Actions Record Operation



The Region System Manager (RSM) is the ONLY individual authorized to delete a Unscheduled Maintenance Actions record.  When <¦4> Delete is selected, the user must verify that deleting the Record is what was meant to be selected by entering a Y (Yes) or N (No).



NOTE: An Unscheduled Maintenance Actions record should not be

      deleted to remove an old record from the MSN file - use

      <¦6> Archive.



<¦6> - Archive Unscheduled Maintenance Actions Record Operation 



Access to the Archive Record operation is limited to the Region System Manager (RSM).  This operation allows the Region System Manager (RSM) to archive COMPLETED/CORRECTED Unscheduled Maintenance Actions records that are no longer required for reports.



NOTE: ALL archived vessel Unscheduled Maintenance Actions records

      are stored in a master file (MSNARCV) in the MARTS directory

      and are deleted from the individual vessel MSN files.



<¦7> - Search Unscheduled Maintenance Actions File/Records                  Operation



The <¦7> Search File/Records operation allows the user to narrow down the display of Unscheduled Maintenance Actions records by certain criteria selected from a menu, similar to that shown to the lower left, that automatically appears.  All records are displayed by the numerical order of their Maintenance Sequence Number (MSN). Unscheduled Maintenance Actions records maybe further narrowed down by entering the value of the desired search field.



Search options include: 



Completed    - All MSN records having Status code of "90", "91"

               and "99" are displayed.



Delayed      - All MSN records having a Status code of "13" and

               14 are displayed.



In-Progress  - All MSN records having Status code of "11" are

               displayed.



Interrupted  - All MSN records having a Status code of "12" are

               displayed.



Archive File - All MSN records that have been archived by the

               RRF-MARTS Region System Manager (RSM).

               displayed.



Special      - The user is allowed to select up to six (6) data

               fields on which to perform a search.  A sample of                    the Special Search screen is shown to the left.

               After the user enters the parameters for the search,

               only those records which satisfy the data field

               parameters will be displayed.  If "No Records" is

               displayed, there are no Unscheduled Maintenance

               Actions records for that vessel which meet ALL the

               search parameters selected.



Reset Options - To display all the selected vessel's Unscheduled

                Maintenance Actions records after a search, select

                Reset Options.  This should also be done routinely

                after any type of standard or user defined search.





<¦8> - Print Unscheduled Maintenance Actions Record Operation 



The <¦8> Print Record operation provides for the "printing" a single Unscheduled Maintenance Action Record (MSN).  A print-out of an MSN is made using the ­ or ¯ keys to highlight the desired MSN and then hitting the <¦8> Print key.  The printer menu selection screen will automatically appear as shown to the left.  Again, the ­ or ¯ keys are used to highlight the applicable printer and the <Enter> key to select.



If the user's system was properly installed, the selection will automatically default to the user's printer.



If your printer does not appear on this list, choose one that most closely describes your printer by type, i.e., dot matrix, laser, ink jet, etc.



    IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR ASKING THE

    USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS ARE

    TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL FILES

    WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



    ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

    USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

    AUTOMATICALLY CREATED.



If, in the opinion of the user/reviewer (Surveyor/COTR/Ship Manager/General Agent/ROS Chief Maintenance Engineer or NDRF staff), any single unscheduled maintenance action or cumulative

number of outstanding unscheduled maintenance actions entered into the data files of a specific vessel impacts the C-Rating of that vessel, it shall immediately be brought to the attention of the Region Ship Operation and Maintenance Officer (SOMO).  It is recommended that this notification be done formally by memorandum or letter.  The Region Ship Maintenance and Repair Officer is the ONLY individual who can authorize a change in the C-Rating a vessel.



The flow (export) of the Unscheduled Maintenance Actions Records (MSN) file MUST ONLY be ONE-WAY:



    ROS Crew --> SM/PE --> MARAD Surveyor --> MARAD HQ



Scheduled/Phase Maintenance Actions (PMI)Tracking Submodule



    DO NOT, REPEAT DO NOT, INITIALIZE THIS SUBMODULE UNTIL THE

    USER HAS PREPARED THE VESSEL'S ROS MAINTENANCE ACTIONS (VMA)

    DATABASE AND SCHEDULED EACH MAINTENANCE ACTION IN THE

    DATABASE IN ACCORDANCE WITH THE ROS MAINTENANCE MANAGEMENT PLAN

    IN APPENDIX C. 



The ­ or ¯ are the primary keys used for navigating the records and fields of the Scheduled/Phase Maintenance Actions (PMI) file.  The <Enter> key is the primary key used for opening data fields, making/entering a highlighted data element selection and/or closing the fields.



As noted later, the Scheduled/Phase Maintenance Action (PMI) file has many of the features of the Regulatory Body Documentation (SRV) file and the Resources (Manpower) (RSN) file.  These include a set of records (monthly Maintenance and Inspection (M&I) schedules), a unique table of Notes, a Comments memo field and certain data entry capabilities accessible ONLY to the ROS Chief Maintenance Engineer. 

After vessel selection by the user, the first screen, shown to the left, that appears when the user enters the Scheduled/ Phase Maintenance Actions Tracking Submodule, displays the ROS Maintenance Management Plan.  The plan is the listing and status of all monthly PMI Schedules (PMI records) generated from the Vessel ROS Maintenance and Inspection Actions (VMA) technical database file.



The data fields associated with the ROS Maintenance Management Plan (PMI Schedules) are as follows::



    PMI Sch - Monthly M&I Schedule Number



    This data field identifies the numerical sequence of the

    monthly PMI Schedule.  The first two (2) numerals represent the

    calendar year and the second two (2) numerals represent the

    month within the calendar year.  This data field is

    automatically generated based upon the scheduling of the M&I

    actions in the VMA Technical Database.



    Started 



    This data field identifies the actual date (MM/DD/YY) the

    monthly PMI Schedule was started.  It is automatically entered

    by the system using the date (MM/DD/YY) that the very first M&I

    action within that monthly PMI Schedule was performed.





    Completed



    This data field identifies the actual date (MM/DD/YY) that all

    M&I actions within a monthly PMI Schedule were completed.  It

    is automatically entered by the system using the date

    (MM/DD/YY) that the last M&I action within that PMI Schedule

    was performed.



    Def - Deficiencies Found



    This data field presents the total number of deficiencies found

    during the performance of all M&I actions within the monthly

    PMI Schedule.  It is automatically calculated by the system.



    Out - Outstanding M&I Actions



    This data field identifies the total number of M&I actions

    within the monthly PMI Schedule that are outstanding; that is,

    have not been completed/performed.  It is automatically

    calculated by the system.



    Total - Number of M&I Actions



    This data field presents the total number of M&I actions

    scheduled within the monthly PMI Schedule.  It is automatically

    calculated by the system.



    Manhours - Manhours by Maintenance Personnel Rating (RTG)



    The hours shown represent the total number of labor hours

    expended, by ROS Maintenance Personnel Rating (RTG), for the

    highlighted monthly PMI Schedule.  For each RTG field, it is

    the sum total of the labor hours for all completed M&I actions.



M&I Schedules are color coded as follows:



Red    - indicates that the PMI Schedule contains M&I actions which

         are OUTSTANDING (not completed/performed) AND PAST DUE.



Green  - indicates that the PMI Schedule contains M&I actions which

         are OUTSTANDING (not completed/performed but ARE NOT PAST

         DUE.



Yellow - indicates that NO M&I actions within the PMI Schedule have

         been performed (ALL OUTSTANDING) and NONE ARE PAST DUE.



Black  - indicates that ALL M&I actions within the PMI Schedule are

         COMPLETED.



Scheduled/Phase Maintenance Actions File/Record Operations



Depending on the user's assigned access level, the following operations are available in the Scheduled/Phase Maintenance Actions Tracking Submodule for the vessels that the user has been assigned responsibility and access:



<¦2> Add Next Sch



The ROS Chief Maintenance Officer (ROS) is the ONLY individual that has access to <¦2> Add Next Schedule operation shown to the upper left.  By hitting the <¦2> Add Next Schedule key, the next monthly PMI Schedule is added to the ROS Maintenance Management Plan and is entered as a record in the Scheduled/Phase Maintenance Action (PMI) file.



<¦3> Rev/Upd



The <¦3> Review/Update (Look At/Edit) operation will display all M&I actions of the highlighted monthly PMI Schedule.



All users can <¦3> Review (Look At) the M&I actions within any Scheduled/Phase Maintenance Action record (monthly PMI Schedule), shown to the lower left, for any vessels they have been assigned access.



NOTE: The ROS Chief Maintenance Engineer (ROS) is the ONLY

      individual that has access to the <¦3> Update (Edit) data

      fields associated with each M&I action within a Scheduled/

      Phase Maintenance Action record (monthly PMI Schedule).



<¦6> Rebuild



The ROS Chief Maintenance Engineer (ROS) is the ONLY individual that has access to the <¦6> Rebuild operation.  The <¦6> Rebuild operation adds new maintenance and inspection (M&I) actions to an existing monthly PMI Schedule.  





<¦7> Srch



The <¦7> Search operation allows the user to narrow down the display of the PMI Schedules in the ROS Maintenance Management Plan by certain pre-selected and/or user specified criteria selected from a menu that automatically appears as shown to the left.  All PMI Schedules (records) are displayed by the numerical order of their Monthly PMI Schedule Number.



Search options include:



Outstanding   - All Records (monthly PMI Schedules) that have

                M&I actions that have NOT been completed.



Completed     - All Records (monthly PMI Schedules) that have

                ALL M&I actions completed.



Special       - The Special Search selection screen auto-

                matically appears when this option is selected

                from the menu.  The user is then presented with

                a menu from which to make a selection.  The 

                user will be able to select either a specific

                PMI Schedule or a specific Start Date using the

                ­ or ¯ keys to highlight the desired option and

                the <Enter> key to select.



                After the user enters the parameter for the                          search, either the M&I Schedule Number (XX-XX)

                or the Start Date (XX/XX/XX), in the insert

                window, all records (PMI Schedules) which are

                equal to or greater/later than the parameter

                (value) entered by the user will be displayed.

                If "No Records" is displayed, there are no PMI                       Schedules (records) which meet the search

                parameter specified.



Reset Options - To display all the selected vessel's records

                (monthly M&I Schedules) after a search, select

                Reset Options.  This should also be done routinely

                after any type of standard or user defined search.



<¦7> Srch (cont'd)



AFTER the user has selected a specific PMI Schedule for <¦3> Review/Update and is presented with the listing of M&I actions, the <¦7> Search operation allows the user to narrow down the display of M&I actions within the PMI Schedule based upon certain pre-selected and/or user specified criteria selected from a menu, shown to the left that automatically appears.  All M&I actions are displayed by the numerical order of their MIC Code.



Search options include:





Completed   - All M&I actions that HAVE BEEN completed.



Outstanding - All M&I actions that have NOT been completed.



Special     - The Special Search selection screen automatically

              appears when this option is selected from the

              menu.  The user is allowed to select any one (1)

              of the four (4) data fields on which to perform a

              search.

        

              MIC       - first four (4) numbers

              FREQ      - frequency, i.e., W1, M3, etc.

              DEF       - Y (Yes) or N (No)

              COMP DATE - Completion Date of M&I action



              After the user enters the parameters for the search,

              only those M&I actions which satisfy the data field                              parameters will be displayed.  If "No M&I Actions" is

              displayed, there are no M&I actions for that vessel                              which meet ALL the search parameters specified.



              An extremely useful search field is "Comp Date". 

              By placing a date (03/15/94) in this data field, the

              user will be able to view ONLY those M&I actions that

              were COMPLETED on or after the date specified.

    

All         - This option will display all the PMI Schedule

              M&I actions after a search.



<¦8> Prnt



When the user is presented with the ROS Maintenance Management Plan listing of PMI Schedules (records), the <¦8> Print operation allows all users to print all PMI Schedules or only those PMI Schedules that are presented as satisfying a specific user performed <¦7> Search operation. 



AFTER the user has selected <¦3> Review/Update for a specific PMI Schedule and is presented with the listing of M&I actions, the <¦8> Print operation allows all users to print all M&I actions in the PMI Schedule selected or only those M&I actions that are being presented as satisfying a specific user performed <¦7> Search operation. 



After hitting the <¦8> Print key, the user will be required to identify a printer type (manufacturer/model) from the printer menu selection screen, shown to the upper left, which will automatically appear.  Again, the ­ or ¯ keys are used to highlight the applicable printer and the <Enter> key to select.                                               

If the user's system was properly installed, the selection will automatically default to the users' printer.                         

If your printer does not appear on this list, choose one that most closely describes your printer by type, i.e., dot matrix, laser, ink jet, etc.



    IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR, SHOWN TO

    THE LOWER LEFT, ASKING THE USER TO NAME THE FILE.  A MAXIMUM OF

    EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX THAT

    AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE GIVEN

    THE EXTENSION .TXT.



    ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

    USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

    AUTOMATICALLY CREATED.



NOTE: All users have access to the <¦7> Search and <¦8> Print              operations.



<¦3> - Review/Update Scheduled/Phase Maintenance Actions

       File/Record Operations



With a specific monthly PMI Schedule highlighted using the ­ or ¯ keys, the listing of the individual maintenance and inspection (M&I) actions for that month will be presented by hitting the <¦3> Review/Update key.  All users can <¦3> Review (Look At) any specific Scheduled/Phase Maintenance Action Record (monthly PMI Schedule) for any vessels they have been assigned access.



The <¦3> Update (Edit) Record operation allows the user, depending upon assigned access level, to make changes in all data or memo fields of the individual monthly M&I actions associated with the PMI Schedule.  The data fields associated with each M&I action within a monthly M&I Schedule are as follows:



    MIC   - the unique VMA Technical Database code of the M&I

            action.



    TITLE - the title of the M&I action as it appears in the VMA

            Technical Database.



    Date  - the date (MM/DD/YY) the M&I action was performed.



    Def   - identifies if a deficiency was found during the

            performance of the ROS M&I maintenance action



    Notes - provides a means to include one or more standard

            notations, available from a on-screen menu and/or add 

            reference numerals that apply to comments or remarks,

            about that specific M&I action, that will be or have

            been typed in the Comments memo field by the user.

            All standard notations are letters.  Arabic numerals                             are used to refer to specific user comments or remarks

            in the Comments memo field.



NOTE: ONLY the ROS Chief Maintenance Engineer (ROS) has access to

            <¦3> Update (Edit) operation.



Once a specific monthly PMI Schedule has been opened to display its M&I actions, the function keys perform the following operations:



    <¦3> Upd - Those having access to the <¦3> Update operation may

               use the ­ or ¯ keys to scroll through the series of

               M&I actions on the screen and highlight the specific

               M&I action to be updated.  By hitting the <¦3>

               Update key:



               (1) the cursor will move to the Date data field

               where the user enters the date that the M&I action

               was performed in numerical notation (MM/DD/YY).



               (2) After entering a date in the Date data field,

               the cursor will automatically move to the Def data

               field.  The user is required to enter "Y" or "N"                                 indicating whether or not a deficiency was found                                 during the performance of the M&I action.  Data                                  field default is "N".



               (3) The cursor will then automatically move to the

               Notes data field shown on the screen to the left.

               The user may add a notation(s) for the M&I action by 

               typing the appropriate standard notation letter(s)

               selected from a menu that automatically appears on

               the screen.



               If the user desires to add remarks or comments

               about the M&I action, it should be done

               simultaneously when adding the notations.  This is

               accomplished by typing an Arabic numeral (1, 2, 3,

               etc.) in the Notes field.



               Both the notation letters and reference numerals

               will be recorded by hitting the <Enter> key.



               The specific comment(s) or remark(s) referenced by

               the numeral(s) in the Notes data field should be

               typed into the Comments memo field which is called-                              up by using the <¦5> Comments key. 



    <¦4> Manhours - By hitting the <¦4> Manhours key the user is

                    able to update the Personnel Maintenance

                    Rating (RTG) fields associated with the M&I

                    action, shown to the upper left, that is

                    highlighted.



                    The RTG fields are updated using the ­ or ¯

                    keys to select the desired RTG and the <Enter>                                   to open the manhour data field.  After updating                                  the manhours, the <Enter> key must be hit to

                    record the data entry.  The cursor will move to                                  the next RTG field.



                    The <Pg Dn> key moves the cursor from the last                                   RTG field (OTHER).



    NOTE: The user MUST enter and exit this last RTG field (OTHER)

          and answer "Y" to the red confirmation screen "Is this

          Information Correct" to have all manhour entries saved.



    <¦5> Comments - A Comments memo field, shown to the lower left, is available in which the user can type any comments or remarks that are associated with the specific M&I action.  Selecting the <¦5> Comments operation enables all users to review ALL comments or remarks applicable to the PMI Schedule. Each comment or remark should be preceded by an Arabic numeral which should also appear in the Notes data field for the appropriate M&I action.



                    After typing in the appropriate comment or

                    remark, the <¦10> Save key is hit to save and

                    record the comment or remark.



    NOTE: ONLY those users (ROS) that have access to <¦3> Update

          can make additions or changes in the Comments memo field

          or the manhour data fields.



The Scheduled/Phase Maintenance Actions Records shall NEVER be edited/updated EXCEPT by the originator.  The flow (export) of Scheduled/Phase Maintenance Actions Records (PMI) file MUST ONLY be ONE-WAY:

    		ROS Crew --> SM/PE --> MARAD Surveyor --> MARAD HQ



Regulatory Body Documentation (SRV) Tracking Submodule



As with other Tracking Submodules, the Regulatory Body Documentation Tracking Submodule requires the selection of a vessel.  Once the vessel has been selected, the Regulatory Body Documentation Tracking screen, shown to the left, will display with the vessel name in the upper left corner.



The list of Surveys/Inspections/Certificates first appears in chronological order by Due Date.  By hitting the <¦9> Sort key the list will be presented in alphabetical order.  All expired Surveys/Inspections/Certificates appear in RED.



There are a total of seventy (70) standard fixed records or line items in each vessel's SRV file in the Regulatory Body Documentation Submodule.  Most are applicable to ALL RRF vessels; however, a few are unique and only applicable to certain types of vessels.  These include tankers (hose booms), Roll-On/Roll-Off vessels (ramps), Breakbulk vessels (cargo gear), T-AVBs, etc.



Unlike the previous two (2) Submodules, users CANNOT <¦2> Add,

<¦4> Delete or <¦6> Archive records in the SRV files of the Regulatory Body Documentation Tracking Submodule.  The <¦6> function key in this Submodule serves a special purpose and is accessible only to the MARAD Surveyor (SVY) and the MARAD Region Regulatory Officer (RRO).  Records/line items can only be deleted or added to an SRV file by the RRF-MARTS Headquarters System Manager (HSM).



Each individual record/line item in the database file consists of six (6) data fields and one (1) memo field.



    Code      - identification code for the specific Regulatory

                Body survey, inspection or certificate.



    Name      - the title (name) descriptor field for the specific

                Regulatory Body survey, inspection or certificate.



    Agency    - identifies the cognizant primary and, in some

                cases, the secondary Regulatory Body or Agency.



    Frq       - the frequency in years for the performance or

                renewal of the specific Regulatory Body survey,

                inspection or certificate. Certificates that

                DO NOT have a renewal frequency (one time issue)

                will have a (#) in this data field.



Due Date  - the expiration or due date for the specific

                Regulatory Body survey, inspection or certificate.

                Certificates that DO NOT have an expiration or due

                date (one time issue) will have NON EXP in this

                data field and a (N) in the Notes data field.



    Notes     - provides a means to include one or more standard

                notations, available from an on-screen Menu,

                and/or add reference numerals that apply to

                specific comments or remarks, about that record/

                line item, that have been typed in the Comments

                memo field by the user.  All standard notations are

                letters.  Arabic numerals are used to refer to

                specific user comments/remarks in the Comments memo

                field.



    The data in the first four (4) data fields is standardized

    (fixed) and can only be changed by the RRF-MARTS Headquarters

    System Manager (HSM).



    A Comments memo field, called-up by hitting the <¦5> Cmnt key,

    is available in which the user can type any comments or remarks

    that are associated with the specific reference numeral

    added in the Notes data field.



Regulatory Body Documentation File/Record Operations



Depending on the user's assigned access level, the following operations are available in the Regulatory Body Documentation Tracking Submodule for the vessels that the user has been assigned responsibility and access:



<¦3> Upd



Allows authorized users to update the Due Date and Notes fields of the records/line items in a vessel's Regulatory Body Documentation (SRV) file.  The Regulatory Body Documentation screen is shown to the left.



NOTE: Access to <¦3> Update (Edit) operation is limited to the

      MARAD Surveyor/COTR (SVY), the Ship Manager (MGR), ROS Chief

      Maintenance Engineer (ROS) and the Region Regulatory

      Officer (RRO).



<¦5> Cmnt (Calls Up the Comments memo field)



ONLY those users have access to the <¦3> Update (Edit) operation can enter/update data in the <¦5> Comment memo field, shown to the upper left, using this operation.  All other users may ONLY <¦3> Review (Look At) the comments/remarks in the <¦5> Comment memo field.



<¦6> Approve



Allows authorized users; that is, the The Region Regulatory Officer (RRO) and assigned MARAD Surveyor (SVY) are the ONLY, to validate the date in the Due Date fields of the records/line items in a vessel's Regulatory Body Documentation (SRV) file.



<¦7> Srch



Allows all users to search a vessel's Regulatory Body Documentation (SRV) file, shown to the lower left, for records/line items that satisfy pre-selected criteria.  



<¦8> Prnt



Allows all users to print the listing of records/line items in the Regulatory Body Documentation (SRV) file.



<¦9> Sort (Alphabetically/Chronologically)



A vessel's SRV file records/line items will initially appear in chronological order of Due Date; that is, from earliest to latest.  By using the <¦9> Sort key, the display of records/line items can be changed to the alphabetical order.  By hitting the <¦9> Sort key again, the list of records/line items will return to chronological order.



<¦3> - Update Regulatory Body Documentation Record Operation 



Depending upon the assigned responsibilities and access levels, the <¦3> Update Record operation allows the user to update (Edit) three (3) of the data fields (Due Date, Notes and Comments) in each record/line item.  The complete series of seventy (70) fixed records can be viewed by using the Pg Up, Pg Dn, ­ or ¯ keys.  A portion of a typical Regulatory Body Documentation (SRV) file screen is shown to the left.



NOTE: All dates in the Due Date field are shown in a different

      format from that used in other Tracking Submodules.  Dates

      will appear in the day/month/year (DD/MMM/YY) format with the

      month (MMM) in accepted three letter abbreviation.  The              letters may be either lower case (23jan93) or upper case

      (23JAN93). If UPPER case, the date has been validated by the

      Region Regulatory Officer (RRO) or assigned MARAD Surveyor

      (SVY).



Those having access to the <¦3> Update operation may use the ­ or ¯ keys to scroll through the series of records/line items on the screen and highlight the specific record to be updated.  By hitting the <¦3> Update key, the cursor will move to the Due Date data field, highlighted in the screen to the upper left, and the date format of that field will automatically change to conventional month/day/year (MM/DD/YY) numerical notation.  Changes to the Due Date data field are made in numerical (MM/DD/YY) notation. 



After making a change in the Due Date data field, the cursor will automatically move to the Notes data field and an on-screen Menu will appear similar to that shown at the lower left.  The user may add notations to the record/line item by typing the appropriate standard notation letters selected from the menu that automatically appears on the screen.  If the user desires to add some remarks or comments to the record/line item, it should be done simultaneously when adding the notations.  This is accomplished by typing an Arabic numeral (1, 2, 3, ....etc.) in the Notes field.



Both the notation letters and reference numerals will be recorded by hitting the <Enter> key.  When this is done, the numerical format (MM/DD/YY) of the new date changes back to the original (DD/MMM/YY) format; however, the month will ONLY be shown in LOWER case letters, even if the original date had upper case letters for the month (MMM).



The specific comments or remarks referenced by the numerals in the Notes data field should be typed into the Comments memo field which is called-up by using the <¦5> Comments key.  After typing in the appropriate comment or remark, the <¦10> Save key is hit to save and record the comment or remark.



NOTE: All authorized users can <¦3> Review (Look At) ALL records

      for any vessels they have been assigned access by the 

      RRF-MARTS Region System Manager (RSM).



<¦5> - Comment on Regulatory Body Documentation Record Operation



Selecting the Comment on Record operation enables all users to review all comments or remarks applicable to the vessel's records.  ONLY those users that have access/authority to <¦3> Update can make additions or changes to the comments or remarks.  Each comment or remark should be preceded by an Arabic numeral which should also appear in the Notes data field for each record to which that comment or remarks applies.  A sample of the Comments screen is shown to the upper left. 



<¦6> - Approve Regulatory Body Documentation Record Operation 



The <¦6> Approve Record operation is used to validate or confirm the accuracy of the dates shown in the Due Date data fields.  Those having access to the <¦6> Approve operation may use the ­ or ¯ keys to scroll through the series of records on the screen and highlight the specific record to be APPROVED.  If the Due Date shown is accurate, validation is perform by hitting the <¦6> Approve key.  When this is done, the month (MMM) portion of the Due Date shown will change from LOWER case letters to UPPER case letters.  This signifies that the Due Date has been validated/approved by the Region Regulatory Officer (RRO) or assigned MARAD Surveyor (SVY). 



NOTE: If a change is needed in the Due Date or Notes data

      fields, it must be performed using the <¦3> Update operation.



<¦7> - Search Regulatory Body Documentation File/Record Operation 



The <¦7> Search File/Record operation allows the user to narrow down the display of Regulatory Body Documentation records by certain criteria selected from a menu, similar to that shown to the lower left, that automatically appears.





By hitting the <¦7> Search key, an on-screen Menu will appear and the user will be required to identify, using the ­ or ¯ keys, the specific search criteria.  After highlighting the desired search criteria, the <Enter> key must be hit to produce (display) the set of records satisfying the search criteria.



Search options include:



Overdue Items     - displays all Regulatory Body surveys,

                    inspections and certificates, in numerical

                    order by due date, that have expired or are

                    overdue as of the current (system) date.



Due Next 30 days  - displays all Regulatory Body surveys,

                    inspections and certificates, in numerical

                    order by due date, that will expire within

                    the next thirty (30) days of the current

                    (system) date, and those that have expired                                       (currently overdue).



Due Next 90 Days  - displays all Regulatory Body surveys,

                    inspections and certificates, in numerical

                    order by due date, that will expire within

                    the next ninety (90) days of the current

                    (system) date, and those that have expired                                       (currently overdue).



Due Next 180 Days - displays all Regulatory Body surveys,

                    inspections and certificates, in numerical

                    order by due date, that will expire within

                    the next one hundred and eighty (180) days

                    of the current (system) date, and those                                          that have expired (currently overdue).



Key Surveys       - displays selected pre-programmed RRF "key"

                    Regulatory Body surveys, inspections and

                    certificates.



Reset Options     - To display all the selected vessel's

                    Regulatory Body Documentation records

                    after a search, select Reset Select All.

                    This should also be done routinely after

                    any type of standard or user defined search.



<¦8> - Print Regulatory Body Documentation File Operation



The <¦8> Print File operation provides for the "printing" of the complete list of the vessel's records (SRV file) or the list of records that are generated (displayed) after a specified search has been performed.



A print-out of the SRV file is made by hitting the <¦8> Print key.  After hitting the <¦8> Print key, the printer menu selection screen, shown to the left, will automatically appear.  The ­ or ¯ keys are used to highlight the applicable printer and the <Enter> key to select.



If the user's system was properly installed, the selection will automatically default to the user's printer.



If your printer does not appear on this list, choose one that most closely describes your printer by type, i.e., dot matrix, laser, ink jet, etc.



    IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR ASKING THE

    USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS ARE

    TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL FILES

    WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



    ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

    USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

    AUTOMATICALLY CREATED.



Resources (Manpower) (RSN) Tracking Submodule



As with other Tracking Submodules, the Resources (Manpower) Tracking Submodule requires the selection of a vessel.  Once the vessel has been selected by the user, the Resources (Manpower) Tracking screen, shown to the upper left, will display with the vessel name in the upper left corner.  The most current Resources (Manpower) record will automatically be displayed.



Each Resources (Manpower) record consists of four (4) major

elements:



Crew Utilization - the distribution of crew labor hours by

                   Maintenance Personnel Rating (RTG) and Work

                   Category (WKG).



ROS Crew List    - a listing of the name of each ROS crew member

                   and their Maintenance Personnel Rating (RTG).



Weekly Timesheet - the distribution of hours by day of the week for

                   each crew member listed in the Crew List.



Weekly M&R Log   - a memo field of unlimited length in which the

                   significant events and maintenance actions/

                   requirements performed by the ROS crew are 

                   to be documented.



    THIS IS AN "EXCEPTION" TYPE LOG; IN OTHER WORDS

    DO NOT DUPLICATE INFORMATION ON M&R REPORTED

    ELSEWHERE IN RRF-MARTS, I.E.; DEFICIENCIES (DSNs),

    UNSCHEDULED MAINTENANCE ACTIONS (MSNs) AND/OR

    SCHEDULED/PHASE MAINTENANCE ACTIONS (PMIs).



NOTE: All RSN sequence numbers SHOULD HAVE as a suffix code, the

      letter "C" since they are being generated by the ROS

      outported vessel's computer.



If the user wishes to view a Resources (Manpower) record for an earlier time frame (one week period) the <¦7> Search operation must be used.  This screen is shown to the lower left.



In this Submodule, users CANNOT <¦4> Delete or <¦6> Archive the records in the database files.  The <¦5>, <¦6> and <¦9> function keys in this Submodule serve a special purpose. They are used to call-up (access) other parts of the Resources (Manpower) record.  Records can only be deleted from a vessel's Resources (Manpower) (RSN) file by the RRF-MARTS Region System Manager (RSM).



Resources (Manpower) File/Record Operations



Depending on the user's assigned access level, the following operations are available in the Resources (Manpower) Tracking Submodule for the vessels that the user has been assigned responsibility and access:



NOTE: The Resources (Manpower) (RSN) file can ONLY be initialized

      by the ROS Chief Maintenance Engineer (ROS).     



<¦2> Add



Allows authorized users to add a record to the vessel's Resources (Manpower) (RSN) file.



NOTE: Access to <¦2> Add operation is limited to the ROS Chief

      Maintenance Engineer (ROS).



<¦3> Rev/Upd



The ability to <¦3> Update (Edit) a Resources (Manpower) (RSN) record is governed by the users access level, the current system date and the record's reporting period.  The Resources (Manpower) record will be automatically closed (locked) for data entry/update, once a time period (system date) of fifteen (15) calendar days has past after the END date of the work week Report Period. 



NOTE: Access to <¦3> Update (Edit) operation is limited to the ROS

      Chief Maintenance Engineer (ROS) and the Ship Manager (MGR).



<¦4> Timesht (Calls up the ROS Weekly Time Sheet)



The hours on duty during the week will be shown for each member of the ROS crew..  



<¦5> Log (Calls up the ROS Weekly M&R Log)  



This memo field is of unlimited length and contains documentation relating to maintenance, significant repairs and events relating to the material condition of the vessel/equipment.  Maintenance actions should be documented as they occur and entered into the

Weekly M&R Log at the end of each day.  Hence entries should be preceded by the date of entry.



NOTE: All overtime manhours are to be documented and supported by

      comments placed in the ROS Weekly M&R Log.



NOTE: Both the ROS Weekly Timesheet and the ROS Weekly M&R Log are

      contract requirements unique to ROS vessels.



<¦6> Crew List (Calls up the ROS Weekly Crew List)



The names of each ROS crew member and their Maintenance Personnel Rating (RTG) will appear.  An ROS Crew List can ONLY be prepared by the originator of the record, that is, the ROS Chief Maintenance Engineer (ROS) or his/her designate.  Once the ROS Crew List has been prepared, it can only be update/edited upon the generation of a new Resources (Manpower) record.



<¦7> Srch



Allows all users to search the vessel Resources (Manpower) (RSN) file for a specific record.  



<¦8> Prnt



Allows all users to print any one (1) of the four (4) major elements of a Resources (Manpower) record.



<¦2> - Add Manpower (Resources) Record Operation



The <¦2> Add Record operation IS NOT totally "table/menu driven".  Authorized users are required to enter data in the identified data fields.  The following are the data fields for the Resources (Manpower) record that appears as shown to the left. 



    RSN  - Resources Sequence Number



    This data field identifies the numerical sequence of the

    Resource (Manpower) record.  The three digit record numerical

    sequence number and its suffix (C) is automatically assigned by

    RRF-MARTS and contains organizational code for the physical

    location of the computer (aboard ship).  This code letter

    should be "C".  



    Week of (Reporting Period) 



This data field, shown on the screen to the upper left, identifies the weekly (seven day) period of the work week being reported upon.  A work week ALWAYS BEGINS at 0000 hours on a Sunday.  The automatic default Start Date will be the Sunday following the current system date.  The user should check to ensure that this date (MM/DD/YY) is accurrate and in fact a Sunday.



    POC - Point of Contact



    This data field is intended to identify the organization or

    organizational element, selected from a Look-Up Table that

    automatically appears, shown to the lower left, by hitting the

    <Enter> key.  More than likely it will be (SC), the code

    letters for the ROS Crew. 



    The next three (3) characters are to be entered by the user.

    They identify the individual within the organizational element.

    These three (3) characters should be the initials of the

    individual.  For ROS crewed vessels, it is, more than likely,

    the Chief Maintenance Engineer's (CHMEG) three (3) initials.



    Crew Utilization 



    This is the first major element of the Resources Record and it

    will be the part of the screen that immediately appears when

    a new Resources (Manpower) record is generated.



    After initializing a new Resources (Manpower) record the user

    SHOULD, in the order indicated, perform the following

    operations:



        (1) generate and/or, if required, update the ROS Crew List;



        <¦6> Crew List



        Upon initialization of a new Record, the ROS Crew

        List MUST be prepared.  The Crew List file is

        called-up using the <¦6> Crew List key.  The names of

        each ROS crew MUST be typed in next to his/her

        appropriate Manpower Personnel Rating (RTG).

 

	  An ROS Crew List can ONLY be prepared by the

        originator of the Record; that is, the ROS Crew Chief

        Maintenance Engineer or his/her designate.



        To add a crew members name to the ROS Crew List shown to

        the upper left, the user must highlight the applicable                           Maintenance Personnel Rating (RTG) using the ­ or ¯ keys

        and hit the <¦3> Upd key. After entering the crew members                        name, the user must hit the <Enter> key to record. 



        After entering all ROS crew personnel names; i.e.,

        Philip Holmes, etc., next to their appropriate RTG;

        use the <¦4> Del/Restore key to DELETE all rating

        categories (RTGs) NOT part of the current crew.

      

        Once the ROS Crew List has been prepared and the Weekly

        Timesheet has been initialized using the <¦10> Save key,

        the ROS Crew List CANNOT be changed.



        The names of crew members may be added, deleted, restored

        and/or changed in the ROS Crew List once it has been

        prepared.  However, it must be done at the time of                               initializing a new Resources (Manpower) record and prior to

        initializing the Weekly Timesheet for the new work week.



        A typical ROS Crew List is shown to the upper left.



        NOTE: The ROS Crew List is not an exported file.  It

              remains a part of the data files aboard the specific

              ROS vessel.  It cannot be changed, edited or updated

              except aboard the ROS vessel.



        (2) initialize the ROS Weekly Timesheet



        <¦4> Timesht



        The ROS Weekly Timesheet file is called-up using the <¦4>

        Timesheet key and is shown on the screen to the lower

        left.  The names of each ROS crew member identified in the

        ROS Crew List should automatically appear along with their                       Maintenance Personnel Rating (RTG).  The ROS Weekly                              Timesheet is initialized by hitting the <¦10> Save/Exit

        key.



    NOTE: Once the ROS Weekly Timesheet has been initialized, the

          ROS Crew List CANNOT be updated until the next Resources

          (Manpower) record is generated.  In other words, any crew

          changes that occur AFTER the ROS Weekly Timesheet has

          been initialized MUST be documented in the ROS Weekly

          Log.



<¦3> - Review/Update Manpower (Resources) Record Operation                

The <¦3> Review/Update Record operation allows the user, depending upon his/her assigned security and access level, to make changes in the data or memo fields of the Resources (Manpower) record except the RSN data field.  The RSN number CANNOT be changed once it has been computer generated by the <¦2> Add Record operation.  This number is unique for each Resources record and is the key field for the index files.  All other data and memo fields are able to be changed through this operation. 



    Crew Utilization 



    At each Maintenance Personnel Rating (RTG) and Work Category

    (WKG) data field pair, the user will be required to manually

    enter the manhours worked during the work week for that data

    field pair.   Each data field pair can have a maximum of three

    (3) numerals.  The <¦3> Update (Edit) key enables the user to

    update (edit) the Crew Utilization table.



    To update a specific pair (RTG/WKG) of data fields, the user

    should select the RTG field of interest using the ­ or ¯ keys

    to highlight the desired RTG field.  By hitting the <¦3> Update

    (Edit) key the user can update any of the WKG fields for

    that Maintenance Personnel Rating (RTG).  To update the WKG

    field the user must hit the <Enter> key to open the WKG field

    and, after updating, again hit the <Enter> key to record the

    update.  After completing the entry of all data, the user must

    hit the <¦10> Save key to save.



    The <Pg Up> and <Pg Dn> keys move the cursor from the top to

    the bottom of a specific WKG column.  The <Home> and <End> keys

    moves the cursor from the left to the right of a specific RTG

    row.

   

    The definitions of the Maintenance Work Category (WKG) and

    Maintenance Personnel Rating (RTG) codes are available from the

    System Look-Up Tables.



NOTE: Column and row totals are automatically entered by the

          RRF-MARTS program.



    <¦4> Timesht

    

    The ROS Weekly Timesheet is called up by hitting the <¦4>

    Timesheet key.  Hours on duty during the week must be entered

    for each member of the ROS crew.  A typical ROS Weekly                           Timesheet is shown to the upper left.  A specific crew member's

    hours are updated using the ­ or ¯ keys to highlight the crew

    member name and then hitting the <Enter> key.  After entering

    the number of hours, the <Enter> key must be hit again to

    record the update and move the cursor automatically to the next

    day of the week.  After completing the entry of all data, the

    user must hit the <¦10> Save key to save.



    DO NOT INITIALIZE THE WEEKLY TIMESHEET UNTIL ALL CHANGES/                        ADDITIONS HAVE BEEN MADE TO THE ROS CREW LIST.  ONCE THE WEEKLY                  TIMESHEET HAS BEEN INITIALIZED FOR A SPECIFIC RSN RECORD,

    CHANGES TO THE ROS CREW LIST WILL NOT BE REFLECTED IN THE

    WEEKLY TIMESHEET.



    <¦5> Log



    The Weekly M&R Log memo field is called up by hitting the <¦5>

    Log key.  Data may be entered or reviewed by hitting the <¦3>

    Review/Update key. After entering data and information, it is

    recorded by hitting the <¦10> Save key.  The memo field is of

    unlimited length.  It is suggested that maintenance actions be

    documented as they occur and entered into the Weekly M&R Log at

    the end of each day.  Hence entries should be preceded by the

    date of entry.  A portion of a Weekly M&R Log is shown to the

    lower left.

    

    NOTE: Both the ROS Weekly Timesheet and the ROS Weekly M&R Log

          are contract requirements unique to ROS vessels.





    NOTE: ALL overtime manhours are to be documented and supported

          by comments placed in the ROS Weekly M&R Log.  Also, any

          crew changes that occur AFTER the ROS Weekly Timesheet

          has been initialized MUST be documented in the ROS

          Weekly Log.



    <¦6> Crew List



    The ROS Crew List is called up by hitting the <¦6> Crew List

    key.  Using the <¦3> Update key, the user can add new crew

    members or change the names of existing crew members assigned

    to specific Maintenance Personnel Rating (RTG).  A existing

    crew member's name, may be deleted or restored to the ROS Crew

    List using the <¦4> Del/Rest key.  A deleted crew member's name

    will appear in red.  Upon restoration it will appear in blue as

    do the existing crew members' names.  The deletion or

    restoration of a crew member's name from the ROS Crew List will

    require confirmation by the user.  The user must answer "Y"

    (Yes) or "N" (No) to the red screen that automatically appears

    after hitting the <¦4> Del/Restore key.



    NOTE: Any/all overtime manhours should be documented and

          supported in the Weekly M&R Log for that day (date).



          Any crew changes should be documented in the Weekly M&R

          Log.    



      The Resources (Manpower) Record will be automatically

      closed (locked) for data entry/updating, once a time period

      (system date) of fifteen (15) calendar days has past

      after the END date of the work week Report Period. 



<¦7> - Search Manpower (Resources) Record Operation



The <¦7> Search Record operation enables the user to locate a specific Resources (Manpower) record.   A vessel Resources (Manpower) record will always appear in reverse chronological order by dates, that is, most recent to oldest.  Upon hitting the <¦7> Search key, the user will be presented with a listing, as shown to the left, of all previous Manpower (Resources) records listed in reverse chronological order by their Start Date (Week of).  A specific previous Resources (Manpower) record is selected using the ­ or ¯ keys to highlight the desired Start Date and the <Enter> key to select.



<¦8> - Print Manpower (Resources) Record Operation



The <¦8> Print Record operation will print all data and information of the Resources record shown on the screen.  Either the ROS Weekly Timesheet or the ROS Weekly M&R Log can be printed separately using the <¦8> Print key; however, that field must first be opened using the appropriate call-up function keys. 



After making the desired selection, the user will be required to identify his/her printer type (model/manufacturer) from the printer menu selection screen which will automatically appear.  Again, the ­ or ¯ keys are used to highlight the applicable printer and the <Enter> key to select.                                               

If the user's system was properly installed, the selection will automatically default to the user's printer.



If your printer does not appear on this list, choose one that closely describes your printer by type, i.e., dot matrix, laser, ink jet, etc.



    IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR ASKING

    THE USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS

    ARE TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL

    FILES WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



    ALL FILES ARE COPIED A DIRECTORY CALLED C:\MARTSFLS ON THE

    USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE                      AUTOMATICALLY CREATED.



The Resources (Manpower) Records should NEVER be edited/updated except by the originator.  The flow (export) of Resources (Manpower) Records (RSN) file MUST ONLY be ONE-WAY:



    ROS Crew --> SM/PE --> MARAD Surveyor --> MARAD HQ



�Report Generation



General users of RRF-MARTS DO NOT have access to the following Submodules within the Reports Module:



    RRF Readiness Status

    RRF M&R Budget Planning

    Ship Manager Contract Status

    CASREP/CASCOR

    RRF Spending Plan



The following steps are involved in producing a report:



Step 1: Tracking Submodule Database File Selection



When in the Reports Module, the first screen, shown to the upper left, that appears will require the user to select a specific Tracking Submodule database; i.e., Deficiencies (DSNs), Unscheduled M&R Actions (MSNs), Scheduled/Phase M&I Actions (PMIs), Surveys/ Inspections/Certificates (SRVs) or Crew Utilization and Logs (RSNs), etc.  After using the ­ or ¯ keys to highlight the specific Tracking Submodule database desired, a selection is made using the <Enter> key.



Step 2: Vessel Selection



After selecting the specific Tracking Submodule database from which to generate the reports, the next screen, that appears will be the Vessel Selection screen shown at the lower left.  At the bottom of the screen, the user will be prompted to perform one of the following operations: 



    (1) By using the ­ or ¯ keys and the <Space Bar> key, the

    user will be able to select a specific vessel or any number

    of vessels for which he/she desires reports.  A Ø will appear

    to the left of each selected vessel.  A vessel may be

    "unselected" by highlighting the selected vessel and hitting

    the <Space Bar> key;



                         or



    (2) By hitting the <¦6> Class Type key, the user may select a

    certain class of vessels; i.e., Cape B's (BB), State Class

    (ST), Gulf Andes Class (GF), etc. from a menu that

    automatically appears after hitting the <¦6> Class Type key.

    The ­ or ¯ keys are used to highlight the specific class

    of vessel from the menu overlay, that automatically appears,

    and the <Enter> key is used to make the selection.

or



    (3) By hitting the <¦7> Hull Type key, the user may select a

    certain vessel type; i.e., Breakbulk (01), Roll-On/Roll-Off

    (59), etc.  Again, the ­ or ¯ keys are used to highlight the

    specific type of vessel from the menu overlay, that

    automatically appears, and the <Enter> key is used to make the

    selection.



                         or



    (2) By hitting the <¦9> Select All key, the user may select All

    vessels;



NOTE: If RRF-MARTS has been installed correctly, the Vessel

      Selection screen ONLY presents those vessels for which the

      general user has responsibility.       



Step 3: Report Selection 



The user has now identified the scope of the report relative to the specific database/file and vessel(s).  The next step is for the user to select the specific type of report desired.  This selection is made from menus, that will automatically appear on the screen when the <¦8> Rpt Options key is hit.  Each of the report selection menus are different for each of the Tracking Submodule databases/ files.  In most cases, a report selection is made using the ­ or ¯ keys to highlight the desired Report type and the <Enter> key to select.  Both Standard and Special Reports are available for most databases/files.



NOTE: When generating a Deficiency (DSN) and Unscheduled M&R

      Actions (MSN) Report, after selecting the type of report, the

      user is presented with a window, as shown to the left, in

      which to enter the fiscal year (FY) of interest.  If no

      fiscal year is entered, the report will contain the records

      (Deficiencies (DSNs) or Unscheduled Maintenance Actions

      (MSNs)) for ALL fiscal years.



Standard Reports



    Deficiency Reports



    The selection screen (menu) for these reports is shown to the upper left.

     

    Outstanding   - produces a report of all Deficiency Records,

                    in numerical order by DSN, that have been

                    assigned Status (STA) codes other than

                    90, 91, 98 and/or 99. 



    Corrected     - produces a report of all Deficiency Records,

                    in numerical order by DSN, that have been

                    assigned a Status (STA) code of 90, 91, 98

                    or 99.



    Unfunded      - produces a report of all Deficiency Records,

                    in numerical order by DSN, that have been

                    assigned Status (STA) codes of 00 through 05.



    Funded        - produces a report of all Deficiency Records,

                    in numerical order by DSN, that have been

                    assigned Status (STA) codes of 21 through 24.



    Reprogrammed  - produces a report of all Deficiency Records,

                    in numerical order by DSN, that have been

                    assigned Status (STA) codes of 04 and 24.

    

    Comprehensive - produces a report of ALL Deficiency Records,

                    in numerical order by DSN.



    Archived      - produces a report of ALL Archived Deficiency

                    Records, in numerical order by DSN.      



    Unscheduled M&R Actions Reports 



    The selection screen (menu) for these reports is shown to the

    lower left. 



    In-Progress   - produces a report of all Inspection and

                    Maintenance Action Records, in numerical

                    order by MSN, that have been assigned a

                    Status (STA) code of 11.



    Outstanding   - produces a report of all Inspection and

                    Maintenance Action Records, in numerical

                    order by MSN, that have been assigned a

                    Status (STA) code of 12, 13 or 14.



    Completed     - produces a report of all Inspection and

                    Maintenance Action Records, in numerical                                         order by MSN, that have been assigned a

				Status (STA) code of 90, 91, 98, or 99.



    Comprehensive - produces a report of ALL Inspection and

                    Maintenance Action Records in numerical order

                    by MSN.



    Archived      - produces a report of ALL Archived Maintenance                        Actions Records, in numerical order by MSN.    



    Scheduled/Phase M&I Actions Reports 



The two (2) selection screens (menus) for these reports are shown to the upper left.  The first menu that appears requires the user to select one of two (2) report categories.  After selecting a report category, the user must then select a report type from another menu that automatically appears.  As stated previously, a report selection is made using the ­ or ¯ keys to highlight the desired Report category and/or type and the <Enter> key to select.



    Detailed - this category reports on all data fields including

               the comments memo field for each and every

               maintenance and inspection (M&I) action that 

               satisfies the scope specified by the report type.



    Summary  - this category reports on the fields of the PMI

               Schedules for those PMI Schedules that satisfy the 

               scope specified by the report type.  Comments are

               NOT included.



    The types of reports available, shown to the lower left, under either category are:



 Completed   - produces a report of all completed PMI Schedules

               (Summary) or M&I Actions (Detailed)



Outstanding   - produces a report of all PMI Schedules

                    (Summary) or M&I Actions (Detailed)

                    that have NOT been completed.



    Comprehensive - produces a report of ALL PMI Schedules

                    (Summary) or ALL M&I Actions (Detailed).



    Surveys, Inspections and Certificates Reports



    The selection screen (menu) for these reports is shown to the

    left. 



    Key Surveys       - produces a report on the six (6)

                        key or critical Regulatory Body

                        surveys, inspections and certificates,

                        in numerical order by due date.      



    Over Due/Expired  - produces a report of all Regulatory

                        Body surveys, inspections and certif-

                        icates, in numerical order by due date,

                        that have expired or are overdue as of

                        the current (system) date. 



    Due Next 30 days  - produces a report of all Regulatory 

                        Body surveys, inspections and

                        certificates, in numerical order by

                        due date, that will expire within

                        the next thirty (30) days of the

                        current (system) date and those that

                        have expired (currently overdue).



    Due Next 90 Days  - produces a report of all Regulatory 

                        Body surveys, inspections and

                        certificates, in numerical order by

                        due date, that will expire within

                        the next ninety (90) days of the

                        current (system) date and those that

                        have expired (currently overdue).



    Due Next 180 Days     - produces a report of all Regulatory 

                            Body surveys, inspections and

                            certificates, in numerical order by

                            due date, that will expire within

                            the next one hundred and eighty (180)

                            days of the current (system) date and

                            those that have expired (currently

                            overdue).



    Comprehensive         - produces a report of ALL Regulatory 

                            Body surveys, inspections and

                            certificates, in numerical order by

                            due date.



    Crew Utilization and Logs Reports



    To generate a report, the user must enter the range of dates,

    Start Date and Ending Date, by MM/DD/YY of interest in a screen

    that automatically appears, as shown to the upper left, after

    hitting the <¦8> Report Option key. The program will

    automatically search all weekly records selecting those weekly

    records whose dates fall within the range of dates specified.



    NOTE: It is NOT required that the Start Date be a Sunday or

          that the Ending Date be a Saturday.



Special Reports



A variety of Special Reports may be also produced utilizing each of the database files of the various Tracking Submodules.  The Special Report option must be selected from the menu that appears when the <¦8> Rpt Options key is hit under Step 3.



After selecting Special from the menu, another menu screen, similar to those shown to the lower left for the Deficiency (DSN), Unscheduled M&R Actions (MSN) and Scheduled/Phase M&I Actions files, will appear.  To generate these Special Reports, the user is required to identify, using the ­ or ¯ keys, one (1) or more specific fields, and in most cases, specify (type in) the specific data for these fields, which are of unique interest. 



After completing the entry of all desired data elements in the data fields of interest, the user must scroll to the bottom of the Special Reports selection screen and hit the <Return/Enter> key.



NOTE: Each time the user generates a Special Report, the data

      entered by the user in the fields for the previous Special

      Report, is retained in the applicable fields.  Hence, the

      user will be able to perform cascading searches of the files

      without having to re-enter previous data.



There are NO Special (user selected data elements) Reports for the following Submodules:



      Crew Utilization and Logs



Step 4 - Printer Selection



After making the desired Report selection and, where applicable identifying the fiscal year (FY) of interest, the printer menu selection screen will automatically appear from which the user must select his/her specific printer.  If the user's system was properly installed, the selection will automatically default to the user's printer.



A printer selection is made using the ­ or ¯ keys to highlight the applicable printer and the <Enter> key to select.



NOTE: If your printer does not appear on this list, choose one that

      most closely describes your printer by type; i.e., dot

      matrix, laser, ink jet, etc.



If, at any time, the printer is off-line or inoperable, an error message will display on the screen until the user corrects the printer or presses the <Esc> key to exit.



NOTE: WHEN DOING AN <¦8> REPORT/PRINT AND THE USER SELECTS TEXT

FILE, A SCREEN, SHOWN TO THE LEFT, WILL APPEAR ASKING THE USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.

�There are two (2) types of technical database files, shown to the left, in the Technical Databases Module.



MRI Database Files



The current version (v2.0) of RRF-MARTS has three (3) fixed or permanent technical database files of "core" or  "generic" procedures, actions and specifications (MRI Database Files) relating to the maintenance, repair and/or inspection of RRF vessel equipment and systems.  The three (3) MRI database files are:



    MARAD Basic Phase IV Inspection Procedures (P4Ps)

    MARAD ROS Maintenance and Inspection Actions (RMAs)

    MARAD Baseline Specifications (MBSs)



A fourth MRI database file contains procedures and maintenance actions that are locally developed.  This database file is called:



    Vessel ROS Maintenance and Inspection Actions (VMAs)	 



STD Database Files



The current version (v2.0) of RRF-MARTS has three (3) standard 

(STD) database files containing MARAD "standard" line items that

are used to support codification and/or data entry within the various Tracking Submodules.  The three (3) STD database files are:



    Ship Manager Contract Technical Requirements (CTRs)

    System Application Code (SAC)

    Master Equipment Index (MEI)



The records, elements and/or data in these database files may ONLY be changed or appended to at the RRF-MARTS Headquarters System Manager level.  The MRI database files and STD database files are updated by MARAD periodically.



     ---  ATTENTION ALL ROS SHIP MANAGERS/GENERAL AGENTS --- 



       REVIEW THE INFORMATION CONTAINED IN THE VESSEL ROS MAINTENANCE AND INSPECTION ACTIONS (VMAs) TECHNICAL DATABASE - GENERAL NOTES AND COMMENTS



     ---  ATTENTION ALL ROS CREW CHIEF MAINTENANCE ENGINEERS ---

        

THE VMA TECHNICAL DATABASE MUST BE DEVELOPED PRIOR TO INITIALIZATION OF THE PMI TRACKING SUBMODULE.  THIS INCLUDES SCHEDULING EACH ACTION WITHIN THE VMA TECHNICAL DATABASE BY ASSIGNING SPECIFIC MONTH(S) FOR ITS PERFORMANCE BY THE ROS CREW.



MARAD Basic Phase IV Inspection Procedures (P4Ps) 



The MARAD Basic Phase IV Maintenance Procedures is an MRI type database file and was specifically developed for those RRF vessels that are under permanent "deep" lay-up.  The database contains what may be considered as the "core" minimum requirements for performing Phase IV maintenance procedures.  Although specifically developed for RRF vessels under permanent "deep" lay-up, portions of the database file have application to those RRF vessels that are outported and partially crewed in Reduced Operating Status.



P4P Record Structure



Each maintenance procedure (P4P Record) in the P4P Technical Database is codified (MIC code) using fourteen (14) alpha-numeric characters:



    EXAMPLE:  9999-999-XX-X-P-STD



    9999 - the first four (4) numerals correspond to the applicable

           MEI code for the equipment that the P4P procedure

           applies to.  The detailed listing of the MEI codes are

           available in this Module as a STD technical database

           file.



    999  - the second three (3) numerals denote the numerical

           sequence of that P4P procedure within the specific MEI

           equipment category.



    XX   - the next two (2) characters correspond to the frequency

           that the P4P maintenance procedure is normally

           performed.  The table of frequency codes can be viewed/

           printed from the System Manager Module under Table

           Maintenance (Look-Up Tables-FRQ).



    X    - the next character is a letter which designates the

           general technical category of the P4P procedure.  These

           letters may ONLY be E, G, H or M and are identical to

           the Unscheduled Maintenance Sequence Number (MSN)

           prefix.  The definitions for these letters are available

           from the System Manager Module under Table Maintenance

           (Look-Up Tables-CSC).



    P    - the next character denotes that the specific maintenance

           procedure is parent to (normally resides in) the P4P

           Technical Database:



           P - MARAD Basic Phase IV Maintenance Procedures





    STD  - the last three (3) characters identifies that the P4P

           maintenance procedure is a MARAD generic/standard (STD).



NOTE: ALL USERS HAVE ACCESS TO THE VIEW, SEARCH AND PRINT OPTIONS          AVAILABLE FOR THE P4P TECHNICAL DATABASE.



View/Sort P4P Technical Database Categories



The complete listing of all P4P Technical Database categories are viewed using the ­, ¯, Pg Up or Pg Dn keys.  The <¦9> Sort key will sort the database file categories by their numerical codes rather than alphabetically as they usually appear.  Note that each category is identified by its appropriate first two (2) digits of the MEI code and general title, as shown to the upper left.



Search P4P Technical Database 



The P4P Technical Database may be searched using the <¦7> Search key.  After hitting the <¦7> Search key, the user is presented with a menu of search options. A specific search option is selected by using the ­ or ¯ keys to highlight the search option and then hitting the <Enter> key.  After selecting a search option, the user is presented with a small window, shown to the lower left, in which to enter the search parameter(s).



Search options include:



    Key Word - the user must type in the small window that appears a specific name or key descriptor, up to a maximum of ten (10) characters; i.e., pump, motor, controller, lighting, etc.  Upon hitting the <Enter> key, the automatic "key word search" will begin.  A list will then appear of all P4P procedures that contain the specified search name(s) or descriptor(s).



               Alternatively the user may type in the space the

               first few letters of the desired search name or

               descriptor.  After entering the desired search

               parameter (letters), i.e., sys, pot, tur, etc., and

               hitting the <Enter> key, the automatic "key word

               search" will begin. In all likelihood, a greater

               number of "matches" will be found and will appear on

               the screen.



In addition to the word search capability available using the <¦7> Search key; the P4P Technical Database can be searched using selected parameters of its codification (MIC code) system:



    MEI      - the user may enter in the small window, shown to the upper left, that automatically appears any combination of from one (1) to four (4) numbers; i.e., 2, 22, 220, 2201 that are applicable to a specific Master Equipment Index (MEI) code.  This search will present all P4P procedures (records) that have that series numbers in its MIC code.



    Category  - the user may enter in the small window that auto-                    matically appears one (1) of four (4) letters

                designating the major category of the P4P

                procedure.



                E - Electrical/Navigation/Communications

                G - General/Services/Coatings

                H - Hull/Deck/Cargo/Lifesaving/Safety

                M - Machinery/Mechanical/Piping/HVAC



                This search will present to the user all P4P

                procedures that have the specified category

                (letter) in its MIC code.



    Frequency - the user may enter in the small window that auto-matically appears one of the standard two (2) character alpha-numeric Frequency codes desig nations.  The definitions of the Frequency codes are in the System Manager Module under Table Maintenance (Look-Up Tables-FRQ).  This search will present to the user all P4P procedures that have the specified category (letter) in its MIC code.



    SAC       - the user may enter in the small window, shown to the lower left, that automatically appears any combination of three (3) letters and two (2) numerals; i.e., MRG or MRG10 that are applicable to specific System Application (SAC) Code.  The detailed listing of the SAC codes are available in this Module as a STD technical database file.  This search will present to the user all P4P procedures that are further codified with that specific System Application Code.





Review/Post/Print P4P Procedures 



Once the general listing of the P4P Technical Database categories appears; the Print option, available using the <¦8> Print key, will print the entire listing of all categories within the P4P Technical Database.



The user will be able to view or print all of the P4P procedures, in numerical order, in a specific category by first selecting that category using the ­ or ¯ keys to highlight, then hitting the <Enter> key to select and then hitting the <¦8> Print key.



NOTE: USERS ARE ENCOURAGED TO READ THE GENERAL NOTES AND COMMENTS;

      THE FIRST RECORD IN THE P4P TECHNICAL DATABASE.



Once the list of P4P procedures (records), shown to the upper left, is presented the following capabilities are available to the user after he/she has highlighted a specific procedure using the ­ or ¯ keys:



<¦3> Review - enables the user to review the narrative

              description of the highlighted P4P procedure.



<¦5> Post   - enables the user to post or load the highlighted P4P procedure into the Vessel ROS Maintenance and     Inspections Actions (VMA) Technical Database as shown to the lower left.  The user must identify the specific vessel's VMA Technical Database to which the P4P is to be posted by making a vessel selection from the Vessel Selection table that automatically appears using the ­ or ¯ keys to highlight the specific vessel and the <Enter> key to select (post).

              

<¦8> Print  - enables the user to print the entire narrative

              description of the specific P4P procedure.



              After hitting the <¦8> Print key, a menu auto-matically appears from which the user must select a specific printer.  If the user's system was properly installed, the selection will automatically default to the user's printer.  A printer selection is made using the ­ or ¯ keys to highlight the users printer and the <Enter> key to select.     



              If the printer is off-line or inoperable, an error

              message will display on the screen until the user

              corrects the printer or uses the <Esc> key to exit.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



NOTE: Proposed changes or modifications to any specific P4P procedure as well as any new or additional procedures NOT CONTAINED in the P4P Technical Database, that are prepared by the Ship Manager as part of their contract, must be submitted to the MARAD Region COTR.  After they are reviewed by the MARAD Region COTR, they must be forwarded to the Headquarters RRF-MARTS Headquarters System Manager for further action including codification and preparation of a RRF-MARTS compatible database file structure.  An updated Technical Database will be transmitted to all RRF-MARTS users, through the Region RRF-MARTS System Manager.



MARAD ROS Maintenance and Inspection Actions (RMAs) 



The RMA Technical Database, an MRI type technical database file, contains what may be considered as the MARAD "core" minimum requirements for maintenance and inspection actions for a "notional" (standard) vessel that is in Reduced Operating Status (ROS).



RMA Record Structure 



Each maintenance and inspection action (M&I Record) in the RMA Technical Database is codified (MIC code) using fourteen (14) alpha-numeric characters:



    EXAMPLE:  9999-999-XX-X-P-STD



    9999 - the first four (4) numerals correspond to the applicable

           MEI code for the equipment that the RMA action applies

           to.  The detailed listing of the MEI codes are available

           in this Module as a STD technical database file.



    999  - the second three (3) numerals denote the numerical                   sequence of that RMA action within the specific MEI

           category.



    XX   - the next two (2) characters correspond to the frequency

           that the maintenance and inspection action is normally

           performed.  The table of frequency codes can be viewed/              printed from the System Manager Module under Table

           Maintenance (Look-Up Tables-FRQ).



    X    - the next character is a letter which designates the

           general technical category of the maintenance or

           inspection action.  These letters may ONLY be E, G, H or

           M and are identical to the Unscheduled Maintenance

           Sequence Number (MSN) prefix.  The definitions for these

           letters are available from the System Manager Module

           under Table Maintenance (Look-Up Tables-CSC).



    R    - the next character denotes the specific maintenance and

           inspection action is parent to (normally resides) the

           RMA Technical Database:



           R - MARAD ROS Scheduled Maintenance and Inspection

               (M&I) Actions



    STD  - the last three (3) characters identifies that it

           it is a generic/standard (STD).



View/Sort RMA Technical Database Categories



The complete listing of all RMA Technical Database categories are viewed using the ­, ¯, Pg Up or Pg Dn keys.  The <¦9> Sort key will sort the database file categories by their numerical codes rather than alphabetically as they usually appear.  Note that each category is identified by its appropriate first two (2) digits of the MEI code and general title.



Search RMA Technical Database



The RMA Technical Database may be searched using the <¦7> Search key.  After hitting the <¦7> Search key, the user is presented with a menu of search options. A specific search option is selected by using the ­ or ¯ keys to highlight the desired option and then hitting the <Enter> key.  After selecting a search option, the user is presented with a small window, shown to the upper left, in which to enter the search parameter(s).



Search options include:



     Key Word - the user must type in the small window, shown to the lower left, that appears a specific name or key descriptor, up to a maximum of ten (10) characters, i.e., pump, motor, controller, lighting, etc.  Upon hitting the <Enter> key, the automatic "key word search" will begin.  A list will then appear of all RMA actions that contain the specified search name(s) or descriptor(s).



               Alternatively the user may type in the space the

               first few letters of the desired search name or

               descriptor.  After entering the desired search

               parameter (letters), i.e., sys, pot, tur, etc., and

               hitting the <Enter> key, the automatic "key word

               search" will begin.  In all likelihood, a greater

               number of "matches" will be found and will appear on

               the screen.



In addition to the word search capability available using the

<¦7> Search key; the RMA Technical Database can be searched using selected parameters of its codification (MIC code) systems:



    MEI       - the user may enter in the small window that

                automatically appears any combination of from one

                (1) to four (4) numbers; i.e., 2, 22, 220, 2201

                that are applicable to a specific Master Equipment

                Index (MEI) code.  This search will present to the

                user all RMA actions that have that series numbers

                in its MIC code.



    Category  - the user may enter in the small window, shown to the upper left, that automatically appears one (1) of four (4) letters designating the major category of the RMA action.



                E - Electrical/Navigation/Communications

                G - General/Services/Coatings

                H - Hull/Deck/Cargo/Lifesaving/Safety

                M - Machinery/Mechanical/Piping/HVAC



                This search will present to the user all RMA

                actions that have the specified category (letter)

                in its MIC code.



    Frequency - the user may enter in the small window, shown to the lower left, that automatically appears one of the standard two (2) character alpha-numeric Frequency codes designations.  The definitions of the Frequency codes are available from the System Manager Module under Table Maintenance (Look-Up Tables-FRQ).  This search will present to the user all RMA actions that have the specified category (letter) in its MIC code.



    SAC       - the user may enter in the small window that

                automatically appears any combination of three (3)

                letters and two (2) numerals; i.e., MRG or MRG10

                that are applicable to a specific System

                Application (SAC) Code.  The detailed listing of

                the SAC codes are available in this Module as a STD

                technical database file.  This search will present

                to the user all RMA actions that are further

                codified with that specific System Application                                   Code (SAC).





Review/Post/Print RMA Actions



Once the general listing of the RMA Technical Database categories appears; the Print option, available using the <¦8> Print key, will print the entire listing of all categories within the RMA Technical Database.



The user will be able to view or print all of the RMA actions, in numerical order, in a specific category by first selecting that category using the ­ or ¯ keys to highlight, then hitting the <Enter> key to select and then hitting the <¦8> Print key.



Once the list of RMA actions is presented the following capabilities are available to the user after he/she has highlighted a specific RMA action using the ­ or ¯ keys:



<¦3> Review - enables the user to review the narrative description of the highlighted RMA action.  See the screen to the upper left.



<¦5> Post   - enables the user to post or load the highlighted RMA action into the Vessel ROS Maintenance and Inspections Actions (VMA) Technical Database.  The user must identify the specific vessel's VMA Technical Database to which the RMA is to be posted by making a vessel selection from the Vessel Selection table that automatically appears, as shown to the lower left, using the ­ or ¯ keys to highlight the specific vessel and the <Enter> key to select (post).



<¦8> Print  - enables the user to print the entire narrative

              description of the specific RMA action.



              After hitting the <¦8> Print key, a menu

              automatically appears from which the user must select

              his/her specific printer.  If the user's system was

              properly installed the selection will automatically

              default to the user's printer.  A printer selection

              is made using the ­ or ¯ keys to highlight the users

              printer and the <Enter> key to select.     



              If the printer is off-line or inoperable, an error

              message will display on the screen until the user

              corrects the printer or presses the <Esc> key to

              exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.



Proposed changes or modifications to any specific RMA action as well as any new or additional procedures NOT CONTAINED in the RMA Technical Database, that are prepared by the Ship Manager as part of their contract, must be submitted to the MARAD Region COTR.  After they are reviewed by the MARAD Region COTR, they must be forwarded to the Headquarters RRF-MARTS Headquarters System Manager for further action including codification and preparation of a RRF-MARTS compatible database file structure.  An updated Technical Database will be transmitted to all RRF-MARTS users, through the Region RRF-MARTS System Manager.



Vessel ROS Maintenance and Inspection Actions (VMAs) 



The Vessel ROS Maintenance and Inspection (M&I) Actions (VMA Technical Database) is an empty shell with an MRI type database file structure in which is to be stored those inspection procedures and maintenance actions that are applicable to a specific vessel, class of vessels and/or of a "unique" nature and not considered as generic/basic to either a given vessel class (design), hull configuration, equipment type or system.



This database file is developed by each Ship Manager/General Agent as part of the ROS Maintenance Management Plan.  It is to include: procedures and actions identified in the P4P and RMA Technical Databases as modified (edited) to suit a specific vessel or class of vessels as well as any additional procedures/actions developed by the Ship Manager/General Agent.



NOTE: THE VMA TECHNICAL DATABASE MUST BE DEVELOPED PRIOR TO

      INITIALIZATION OF THE SCHEDULED/PHASE MAINTENANCE AND

      INSPECTION TRACKING SUBMODULE.  THIS INCLUDES THE SCHEDULING

      OF EACH ACTION WITHIN THE VMA TECHNICAL DATABASE; THAT IS,

      THE ASSIGNING OF A SPECIFIC MONTH(S) FOR ITS PERFORMANCE BY

      THE ROS CREW.



Developing the VMA Technical Database in RRF-MARTS 



NOTE: VESSEL'S VMA DATABASE MAY BE MADE UP OF SLIGHTLY MODIFIED

      GENERIC P4Ps AND RMAs AS WELL AS THOSE ADDITIONAL INSPECTION

      PROCEDURES AND/OR MAINTENANCE PROCEDURES DEVELOPED BY THE

      SHIP MANAGER/GENERAL AGENT FOR THAT SPECIFIC VESSEL.



Step 1:  Transfer Applicable RMAs to the VMA Technical Database



Review the maintenance and inspection actions in the RMA Technical Database.  For each RMA action the user desires to include as part of his/her ROS Maintenance Management Plan (VMA Technical Database) perform the following operations:



    (1) With the list of specific RMA actions under a given

    category on the screen, highlight the RMA action of interest

    using the ­ or ¯ keys.



    (2) Hit the <¦5> Post key.  A small dark blue screen will

    appear asking the user if he/she wants the highlighted item

    posted to the VMA Technical Database; answer "Y".  See the

    screen to the left.





    (3) Identify the vessel to which the P4P procedure is to be

    posted from a Vessel Selection table that automatically

    appears.  See screen to the upper left.



Step 2:  Transfer Applicable P4Ps to the VMA Technical Database



Review the maintenance procedures in the P4P Technical Database.  For each P4P procedure that the user desires to include as part of his/her ROS Maintenance Management Plan (VMA Technical Database) perform the following operations:



    (1) With the list of specific P4P procedures under a

    given category on the screen, highlight the P4P procedure of

    interest using the ­ or ¯ keys.



(2) Hit the <¦5> Post key.  A small dark blue screen will appear asking the user if he/she wants the highlighted item posted to the VMA Technical Database; answer "Y".  See screen to the lower left.



    (3) Identify the vessel to which the P4P procedure is to be

    posted from a Vessel Selection table that automatically

    appears.



Select ONLY those RMA actions and P4P procedures which are:



    (1) specifically applicable to the vessel and piece

    of equipment (MEI Code) and/or system (SAC Code).

    

    (2) require ONLY MINOR revision/editing.



Each P4P procedure and/or RMA action that has a frequency of less than one (1) month MUST be posted, for scheduling purposes, to the VMA Technical Database as follows: 



    Weekly (W1)    - four (4) postings

    Bi-Weekly (W2) - two (2) postings 



Step 3:  Prepare Original (New) VMAs (As Required) - <¦2> Add



    (1) Determine the appropriate MEI code for each new VMA action.

    It is suggested that the user do this by viewing, querying

    and/or searching the MEI Technical Database within this Module.



    (2) Enter the VMA Technical Database and using the ­ or ¯

    keys to highlight and the <Enter> key to select open-up the

    appropriate VMA category which has the first two (2) digits of

    the MEI code.  See screen to the upper left.



(3) Hit the <¦2> Add key.  The user is presented with a blank screen shown to the lower left, in which he/she can type the narrative description of the new VMA action.  The <¦10> Save key MUST be hit to save the text.  The user is then presented with a dark blue screen asking if he/she wants to save the text as a VMA narrative.  Answer "Y".



Step 4 - Assign MIC Code to New VMAs



After preparing a new action/procedure, the user must assign a MIC code to the procedure/action.  Each M&I action (record) in the VMA Technical Database is codified by the user using fourteen (14) alpha-numeric characters: 



    EXAMPLE:  4712-101-M3-G-P-STD



    (1) In the small window that appears after answering "Y", edit

    the MEI Code and assign a Sequence Number:

 

    MEI Code - The first four (4) numerals correspond to the

               applicable MEI code.  The detailed listing of the

               MEI codes are available in this Module as a STD

               technical database file.  When codifying a new M&I

               action within the VMA Technical Database,

               enter/edit the appropriate/assigned MEI equipment

               code that specifically relates/identifies the piece

               of equipment, in the window that automatically

               appears. 

    

    Sequence Number - The second three (3) numerals denote the

                      numerical sequence of that procedure/action

                      within the specific MEI group number.  This

                      number (001 through 999) is entered by the

                      user in the window that automatically

                      appears.  If a new procedure is added that

                      has the same first four (4) digit MEI code

                      designation as an existing procedure, please

                      assign it the next sequence number.





    (2) The user must now assign a Frequency Code and Category

    Code.



 Frequency Code - The next two (2) characters correspond to the frequency that the maintenance action/procedure is normally performed.  The Frequency code is selected by the user from a table, shown to the upper left, that automatically appears using the ­ or ¯ keys to highlight and the <Enter> key to select.  The table of Frequency codes (FRQ) can be viewed/printed from the System Manager Module under Table Maintenance (Look-Up Tables).



  Category Code - The next character is a letter which designates the general technical category of the procedure. The Category code is selected by the user from a table that automatically appears using the ­ or ¯ keys to highlight and the <Enter> key to select.  The table of Category codes (CSC) can be viewed/printed from the System Manager Module under Table Maintenance (Look-Up Tables).



The next character denotes which technical database the specific procedure/action is parent to (originally resided).  All new VMA procedures/actions are automatically assigned a "V" by the system.

MARAD Basic Phase IV Maintenance Procedures (P4Ps) and MARAD Basic ROS Maintenance and Inspection Actions (RMAs) posted by the user to the VMA Technical Database retain their technical database reference, P and R respectively.

               

(3) The user must now identify the specific vessel to which the VMA procedure/action is applicable to. 



Vessel Identifier - The last three (3) characters identifies what specific vessel the procedure/action is applicable to.  The Vessel Identifier is selected by the user from a Vessel Selection table that automatically appears using the ­ or ¯ keys to highlight and the <Enter> key to select.  See the screen to the lower left. 



Step 5 - Edit P4P Procedures and RMA Actions  - <¦3> Edit/Update



    (1) Enter the VMA Technical Database and, using the ­ or ¯

    keys to highlight and the <Enter> key to select, open-up the

    MEI category of interest.   The list of basic/generic P4P

    procedures and RMA actions posted to the VMA Technical Database

    which have the first two (2) digits of the selected MEI code

    will appear.



(2) Using the ­ or ¯ keys to highlight a specific VMA action (P4P procedure or RMA action), hit the <¦3> Edit/Update key.  The user is now able to edit the narrative description of the action/procedure as shown to the upper left.  After editing, hit the <¦10> Save key. 



Step 6 - Develop the ROS PMI Schedules - <¦9> Assign Months



Once the VMA Technical Database is developed, the user may proceed is scheduling when each action/procedure is to be performed.  The scheduling of the performance of each VMA action within the VMA Technical Database is part of the ROS Maintenance Management Plan and is accomplished as follows:



    (1) Using the ­ or ¯ keys, highlight a VMA action.



(2) After highlighting a specific action/procedure, the <¦9> Assign Months key must be hit.  When the <¦9> Assign Months key is hit, a menu appears, shown to the lower left,that shows the twelve (12) months of the year.  The months are assigned using the ­ or ¯ keys to highlight and the <Space Bar> to tag.  A Ø will appear next to each month that has been selected.  After all applicable months are selected, the schedule is saved by using the <¦10> Save key.



The above MUST be done for each and every procedure/action in the VMA Technical Database.



Once the VMA Technical Database is completed, the following

operation can be performed:  



    ALL USERS HAVE ACCESS TO THE VIEW, SEARCH AND PRINT

    OPTIONS AVAILABLE FOR THE VMA TECHNICAL DATABASE.





View/Sort VMA Technical Database Categories



The complete listing of all VMA Technical Database categories are viewed using the ­, ¯, Pg Up or Pg Dn keys.  The <¦9> Sort key will sort the database file categories by their numerical codes rather than alphabetically as they usually appear.  Note that each category is identified by its appropriate first two (2) digits of the MEI code and general title.



Search VMA Technical Database



The VMA Technical Database may be searched using the <¦7> Search key.  After hitting the <¦7> Search key, the user is presented with a menu of search options, as shown to the upper left.  A specific search option is selected by using the ­ or ¯ keys to highlight the desired option and then hitting the <Enter> key.  After selecting a search option, the user is presented with a small window in which to enter the search parameter(s).



Search options include:



    Key Word - the user must type in the small window that appears, shown to the lower left, a specific name or key descriptor, up to a maximum of ten (10) characters, i.e., pump, motor, controller, lighting, etc.  Upon hitting the <Enter> key, the automatic "key word search" will begin.  A list will then appear of all VMA actions that contain the specified search name(s) or descriptor(s).



Alternatively the user may type in the space the first few letters of the desired search name or descriptor.  After entering the desired search

               parameter (letters), i.e., sys, pot, tur, etc., and

               hitting the <Enter> key, the automatic "key word

               search" will begin.  In all likelihood, a greater

               number of "matches" will be found and will appear

               on the screen.



In addition to the word search capability available using the <¦7> Search key, the VMA Technical Database can be searched using selected parameters of its codification (MIC) systems:





    MEI       - the user may enter in the small window, shown to the upper left, that automatically appears any combination of from one (1) to four (4) numbers, i.e., 2, 22, 220, 2201 that are applicable to a specific Master Equipment Index (MEI) code.  This search will present to the user all VMA actions that have that series numbers in its MIC code.



    Category  - the user may enter in the small window that

                automatically appears one (1) of four (4) letters

                designating the major category of the VMA action.



                E - Electrical/Navigation/Communications

                G - General/Services/Coatings

                H - Hull/Deck/Cargo/Lifesaving/Safety

                M - Machinery/Mechanical/Piping/HVAC



                This search will present to the user all VMA

                actions that have the specified category (letter)

                in its MIC code.



    Frequency - the user may enter in the small window that automatically appears one of the standard two (2) character alpha-numeric Frequency code designations.  The definitions of the Frequency codes are available from the System Manager Module under Table Maintenance (Look-Up Tables-FRQ).



                This search will present to the user all VMA

                actions (records) that have the specified category

                (letter) in its MIC code.



    SAC       - the user may enter in the small window, shown to the lower left, that automatically appears any combination of three (3) letters and two (2) numerals, i.e., MRG or MRG10 that are applicable to a specific System Application (SAC) Code.  The detailed listing of the SAC codes are available in this Module as a STD technical database file.  This search will present to the user all VMA actions that are further codified with that specific System Application Code (SAC).



Vessel Designator - the user may view all VMA actions/procedures for a specific vessel using the ­ or ¯ keys to highlight the vessel's unique three (3) character identifier, from the listing that automatically appears, and the <Enter> key to select.  See the screen to the left.



Add/Review/Update/Print VMA Actions



Once the general listing of the VMA Technical Database categories appears; the Print option, available using the <¦8> Print key, will print the entire listing of all categories within the VMA Technical Database.



The user will be able to view or print all of the VMA actions, in numerical order, in a specific category by first selecting that category using the ­ or ¯ keys to highlight, then hitting the <Enter> key to select and then hitting the <¦8> Print key.



After hitting the <¦8> Print key, a menu automatically appears from which the user must select his/her specific printer.  If the user's system was properly installed the selection will automatically default to the user's printer.



If the printer is off-line or inoperable, an error message will display on the screen until the user corrects the printer or presses the <Esc> key to exit.



Once the list of VMA M&I actions in a particular group or category are presented the following capabilities are available to the user after he/she has highlighted a specific VMA M&I action using the ­ or ¯ keys:



<¦2> Add - enables the user to prepare a narrative description

           of a VMA M&I action and develops its applicable MIC

           code.



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE VESSEL ROS

      MAINTENANCE AND INSPECTION ACTIONS DATABASE (VMA TECHNICAL

      DATABASE) MAY ONLY BE CHANGED/MODIFIED (ADDED TO/UPDATED) BY

      THE ROS CHIEF MAINTENANCE ENGINEER (ROS).





<¦3> Review/Update - enables the user to review and/or edit the

                     narrative description of the highlighted VMA

                     M&I action shown to the upper left.



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE VESSEL ROS

      MAINTENANCE AND INSPECTION ACTIONS DATABASE (VMA TECHNICAL

      DATABASE) MAY ONLY BE CHANGED/MODIFIED (ADDED TO/UPDATED) BY

      THE ROS CHIEF MAINTENANCE ENGINEER (ROS).



<¦8> Print  - enables the user to print the entire narrative

              description of the specific VMA M&I action.



              To print a specific VMA M&I action narrative, the

              user must first hit the <¦3> Review/Update key to

              view the specific narrative description and then the

              <¦8> Print key.



After hitting the <¦8> Print key, a menu shown to the upper left, automatically appears from which the user must select his/her specific printer.  If the user's system was properly installed, the selection will automatically default to the user's printer.  A printer selection is made using the ­ or ¯ keys to highlight the users printer and the <Enter> key to select.     



              If the printer is off-line or inoperable, an error

              message will display on the screen until the user

              corrects the printer or presses the <Esc> key to

              exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.



MARAD Baseline Specifications (MBSs)



The MARAD Baseline Specifications (MBS Technical Database) is an MRI type database file containing selected MARAD Baseline Specifications for use by the user in developing repair and/or shipyard availability packages.



Using the appropriate function keys; any specification can be downloaded (copied) in ASC text form into a directory (BASELINE) on his/her C-drive for retrieval by the user into his/her word processing program.



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE MARAD BASELINE

      SPECIFICATIONS (MBS TECHNICAL DATABASE) MAY ONLY BE

      CHANGED/MODIFIED BY THE RRF-MARTS SYSTEM MANAGER.



      ALL USERS HAVE ACCESS TO THE VIEW, SEARCH AND PRINT OPTIONS

      AVAILABLE FOR THE MBS TECHNICAL DATABASE.



MBS Record Structure 



Within RRF-MARTS each baseline specification (Record) in the MBS

Technical Database is codified (SIC code) according to Type (Category of Work), Work Breakdown Structure (WBS) Group and Sequence Number using a seven (7) alpha-numeric characters identifier:



    EXAMPLE:  B-231-002



    X    - the letter identifies the specification Type or

           Category of Work of which there are ten (10):



           A - Activation           G - General

           B - Regulatory           L - Logistics

           C - Casualty             R - Repair

           D - Deactivation         S - Sealift Enhancement

           F - Reflagging           X - Conversion



    999  - the first set of three (3) numbers identifies the Work

           Breakdown Structure (WBS) Group.  The PRIMARY groupings

           within the Work Breakdown Structure (WBS) are as

           follows:





       000 - 099  General, Administrative and Services

       100 - 199  Hull Structure

       200 - 299  Propulsion Plant

       300 - 399  Electric Plant

       400 - 499  Command and Surveillance

       500 - 599  Auxiliary Systems

       600 - 699  Outfit and Furnishings

       700 - 799  Integration/Engineering

       800 - 899  Assist Services

       900 - 999  Reserved



Within each PRIMARY grouping there are subcategories.  These are not defined in RRF-MARTS.  Specifications within a particular Type (Category of Work) or Work Breakdown Structure (WBS) Group are listed in numerical order of the SIC Code.



    999 - the second set of three (3) numbers identifies the

          Sequence Number of the specification within the specific

          Work Breakdown Structure Group.  For example:



          A-425-002  Activate Main Gyrocompass System



          This is the second specification accepted into the MARAD

          Baseline Specifications Library for the Work Breakdown

          Structure (WBS) Group:

      

          425 - Electrical Navigation Systems



View/Copy/Print MBS Technical Database



After selecting the MBS Technical Database the user is presented with a menu of two (2) options which represent how the Baseline Specifications are codified and presented to the user.  A specific option is selected by using the ­ or ¯ keys to highlight the desired option and hitting the <Enter> key.  The two options are:



Type        - presents the user with a menu of the different Type(s) (Category of Work) of Baseline Secifications, of which there are ten (10).  See screen to the upper left.



WBS Group   - presents the user with a menu of the ten (10) PRIMARY Work Breakdown Structure groupings for the Baseline Specifications. See screen to the lower left.



All Baseline Specifications within a specific Type or WBS Group are presented on the screen, in SIC code numerical order, using the ­ or ¯ keys to highlight the desired Type or WBS Group and then hitting the <Enter> key to select.



Once the selected Type or WBS Group of Baseline Specifications are presented on the screen, the following capabilities are available to the user:



<¦3> Review - enables the user to review the narrative description of the Baseline Specification that is highlighted as shown to the upper left.



<¦4> Copy   - enables the user to post or copy any or all "tagged" Baseline Specifications into his/her C-drive to a directory called BASELINE.  The <Space Bar> key is used to "tag/untag" a specific Baseline Specification.  Each Baseline Specifications posted/copied to the user's C-drive is automatically assigned a file name corresponding its SIC Code, i.e., B231001.   



<¦8> Print  - the user is presented with a menu of two (2) print options as shown to the lower left.  A specific option is selected by using the ­ or ¯ keys to highlight the desired option and then hitting the <Enter> key.



              The two (2) options enable the user to print either

              the entire narrative description of the specific

              Baseline Specification that is highlighted OR the

              listing of the Baseline Specifications on the screen.



              After making an option selection, a menu

              automatically appears from which the user must select

              his/her specific printer.  If the user's system was

              properly installed the selection will automatically

              default to the user's printer.  A printer selection

              is made using the ­ or ¯ keys to highlight the users

              printer and the <Enter> key to select.



              If the printer is off-line or inoperable, an error

              message will display on the screen until the user

              corrects the printer or presses the <Esc> key to

              exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.



Search MBS Technical Database



Once the selected Type or WBS Group of Baseline Specifications are presented on the screen, entire MBS Technical Database (Baseline Specifications) may be searched using the <¦7> Search key.  After hitting the <¦7> Search key, the user is presented with a menu of search options as shown to the left.  A specific search option is selected by using the ­ or ¯ keys to highlight the desired option and then hitting the <Enter> key.



After selecting a search option, the user is presented with a small window in which to enter the search parameter(s).



Search options include:



    Type      - the user may enter in the small window that

                automatically appears one (1) of ten (10) letters

                designating a specific Type (Category of Work) of

                the Baseline Specifications.  This search will

                present to the user all Baseline Specifications

                that are of the Type specified.



   WBS Group - the user may enter in the small window that automatically appears any combination of from one (1) to three (3) numbers; i.e., 2, 22, 220 that are applicable to a specific WBS Group.  This search will present to the user all Baseline Specifications that have that series of numbers as part of the first three (3) numbers of its SIC code.



    MEI      - the user may enter in the small window, shown to the upper left, that automatically appears any combination of from one (1) to four (4) numbers, i.e., 2, 22, 220, 2201 that are applicable to a specific Master Equipment Index (MEI) code.  This search will present to the user all Baseline Specifications have been separately codified in the database with that series of numbers.



    SAC      - the user may enter in the small window that

               automatically appears any combination of three (3)

               letters and two (2) numerals; i.e., MRG or MRG10

               that are applicable to a specific System

               Application (SAC) Code.  The detailed listing of

               the SAC codes are available in this Module as a STD

               technical database file.  This search will present

               to the user all Baseline Specifications that have

               been separately codified with that specific System

               Application Code.



    Key Word - the user must type in the small window that appears, shown to the lower left, a specific name or key descriptor, up to a maximum of ten (10) characters, i.e., pump, motor, controller, lighting, etc.  Upon hitting the <Enter> key, the automatic "key word search" will begin.  A list will then appear of all Baseline Specifications that contain the specified search name(s) or descriptor(s) in their title.



               Alternatively the user may type in the space the

               first few letters of the desired search name or

               descriptor.  After entering the desired search

               parameter (letters), i.e., sys, pot, tur, etc., and

               hitting the <Enter> key, the automatic "key word

               search" will begin.  In all likelihood, a greater

               number of "matches" will be found and will appear

               on the screen.



In addition to the above search capabilities a cascading search capability is also available.



    Special -  this option is selected by using the ­ or ¯ keys to

               highlight and then hitting the <Enter> key.



               After selecting a search option, the user is

               presented with a menu table of four (4) search

               fields as shown to the left:



               Type

               WBS Group

               MEI

               SAC



The user may enter a value for any one or all of the search fields.  After each Special search, the previous search criteria (values) are retained in the field(s) thereby allowing the user to change or add to the scope of the previous search.



Ship Manager Contract Technical Requirements (CTRs)



The Ship Manager Contract Technical Requirements (CTR Technical Database) is one of three (3) standard (STD) technical database files.



The CTR Technical Database can be considered a concordance of the technical requirements placed upon the Ship Manager.  This database has been developed using both very specific Ship Manager contract CLIN requirements as well as other technical requirements

that generate tangible end�items or products which must be received and/or reviewed by the ACOTR/COTR.  In almost all instances they are considered the primary responsibility of the COTR or ACOTR.  In a few cases, requirements have been identified which, although considered the primary responsibility of the ACO or CO, require input or awareness of/by the ACOTR or COTR. The concordance is by no means one hundred (100) percent complete.  



In developing this concordance a broad definition of the phrase "technical requirement" was assumed with the primary user being the Ship Manager contract ACOTR (MARAD Surveyor).  The database contains a total of four hundred and twelve (412) records which identify over two hundred and fifty (250) specific technical

requirements of the Ship Manager contract.  In many cases, a specific technical requirement is applicable to a number of different phases.  A technical requirement may define a deliverable, end-item, report, procedures, or other tangible product.



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE SHIP MANAGER CONTACT TECHNICAL REQUIREMENTS (CTR TECHNICAL DATABASE) MAY ONLY BE CHANGED/MODIFIED BY THE RRF-MARTS SYSTEM MANAGER.



Codification of these requirements (REQ) has been done using the phases of the Ready Reserve Force (RRF) Program as the primary index followed by a series of numbers associated with general categories of specifically identified deliverables, tangible end items or products or services expected to be produced under the Ship Manager contract requirements.



CTR Record Structure

 

For each requirement (REQ) listed in the CTR Technical Database, a Reference (REF) and frequency (FREQ) has been provided.  In most cases the Reference (REF) identifies a specific section (C, H, J, etc.), subsection, article or paragraph of the Ship Manager contract from which the COTR or ACOTR can obtain more detailed information relative to the requirements.  In some cases a contract technical exhibit (TE) or other document (RRF�OMM) is the Reference.



Ship Manager Contract Technical Requirements (CTRs)



Frequency (FREQ) abbreviations unique to the CTR Technical Database are as follows:



    D     = calendar days (X = number of)

    WX    = Weeks (X = number of)

    MX    = months (X = number of)

    YX    = years (X = number of) year)

    XX    = date in month

    10th  = 10th of the month

    XX/XX = month in year/date in month (04/15 = 15th of April)

    +/�   = after/before (within)

    ASAP  = As Soon As Possible (upon occurrence)



Other frequency (FREQ) abbreviations are identical to those used throughout RRF�MARTS and are explained under Table Maintenance (System Look-Up Tables) available in the System Manager Module.



Due date (DUE) abbreviations are as follows:



A   = Contract Award              CAV  = Completion of Availability

NTP = Notice to Proceed           LU   = Lay�Up

MCS = Material Condition Survey   AAD  = After Approval of Draft

TS  = Test Date                   C    = Upon Completion

TO  = Turnover                    COE  = Completion of Event

P4  = Retention Phase             TOC  = Termination of Contract

P5  = Activation Phase            SOE  = Start of Event

PO  = Operation Phase             OT   = One Time



NOTE: ALL USERS HAVE ACCESS TO THE SEARCH AND PRINT OPTIONS

      AVAILABLE FOR THE CTR TECHNICAL DATABASE.



View CTR Technical Database



The Ship Manager Contract Technical Requirements (CTR Technical Database) is selected from the Technical Databases Module using the ­ or ¯ keys to highlight the database file and then hitting the <Enter> key.  When this is done, another menu appears showing the major categories in which the technical requirements have been segregated or grouped.  A specific category of technical requirements is selected using the ­ or ¯ keys to highlight the desired category and the <Enter> key to select.





In general, the Ship Manager contract technical requirements have been categorized, as shown to the upper left, according to the major phases of the Ready Reserve Force (RRF) program which they apply to and/or by the major categories of deliverables identified in the Ship Manager contract; specifically:



    A -  Phase IV (Per Diem Items) 

    B -  Phase IV (M&R/Procedures)

    C -  Plans and Specifications

    D -  Phase V (Activation)

    E -  Phase O (Operation)

    F -  Phase V (Lay-Up)

    Q -  Quality Assurance



The General Information item that appears at the top of the menu, when selected by the user and opened using the <Enter> key, will provide the user with: a narrative description on the development of the database; an explanation of the data fields in the database; an explanation of the various abbreviations used for both frequencies (Freq) and notional due dates (Due); and a list of standard notations.



Search/Print  CTR Technical Database



<¦7> Search - The entire CTR Technical Database may be "key word searched" by selecting the <¦7> key.  The user must type in the space that appears shown to the lower left, a specific name or key descriptor, up to a maximum of ten (10) characters, i.e., spare, inventory, accident, etc. 

              

              Upon hitting the <Enter> key, the automatic "word

              search" will begin.  A list will then appear of all

              records (technical requirements) within that category

              database file that contain the specified search

              name(s) or descriptor(s).



              Alternatively the user may type in the space the

              first few letters of the desired search name or

              descriptor.  After entering the desired search

              parameter (letters), i.e., inv, spec, etc., and

              hitting the <Enter> key, the automatic "word search"

              will begin.  In all likelihood, a greater number of

              "matches" will be found and will appear on the

              screen.



Search/Print CTR Technical Database



<¦8> Print  - Once the database file has been selected and its menu categories of technical requirements appears, the Print option, available using the <¦8> key, will produce a continuous print-out (Summary List) of ALL Ship Manager Contract Technical Requirements in the CTR Technical Database.



After hitting the <¦8> key, a menu will automatically appear from which the user must select his/her specific printer.  If the user's system was properly installed the selection will automatically default to the user's printer.  A printer selection is made using the ­ or ¯ keys to highlight the users printer and the <Enter> key to select.



If the printer is off-line or inoperable, an error message will display on the screen until the user corrects the printer or presses the <Esc> key to exit.



View/Sort/Print CTR Technical Database Categories

    

The specific technical requirements (line items) within each category can be viewed by using the ­ or ¯ keys to highlight the desired database file category and then hitting the <Enter> key.  They are presented in numerical index order.  



The user can scroll through the listing of technical requirements in the selected category database file using the ­, ¯, <Pg Up> or

<Pg Dn> keys.



Most technical requirements within a category have a specific frequency (Freq) and notional due date (Due) identified.  The chapter, section and/or subsection of the Ship Manager contract where the specific technical requirement is discussed is identified in the Reference field.



<¦9> Sort -  The <¦9> key will sort the category database file of

             technical requirements by frequency (Freq) rather than

             by their numerical index as they usually appear. See                 the screen to the left.



<¦8> Print - The user will be able to produce a complete print-out of the list of all technical requirements WITHIN the category selected, in numerical index order, by hitting the <¦8> key.  A menu will automatically appear from which the user must select his/her specific printer as shown to the left.  If the user's system was properly installed the selection will automatically default to the user's printer.  A printer selection is made using the ­ or ¯ keys to highlight the users printer and the <Enter> key to select.



If the printer is off-line or inoperable, an error message will display on the screen until the user corrects the printer or presses the <Esc> key to exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



      ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE

      USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE

      AUTOMATICALLY CREATED.



System Application Code (SAC)



The System Application Code (SAC Technical Database) is one of three (3) standard (STD) technical database files.  The SAC Technical Database is used to support the codification and classification of: Deficiencies (DSNs) and Unscheduled Maintenance Actions (MSNs) as well as the generic MARAD Phase IV Inspection

Procedures (P4Ps), ROS Maintenance and Inspection Actions (RMAs), Baseline Specifications (MBSs) and Vessel Maintenance and Inspection Actions (VMAs).



The SAC code is system specific and is identical to that used by MARAD for the codification of equipment aboard RRF vessels in ECSMIS/PC-SAL.  The SAC code compliments the MEI code. 



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE MASTER EQUIPMENT

      INDEX (MEI TECHNICAL DATABASE) MAY ONLY BE CHANGED/MODIFIED

      BY THE RRF-MARTS SYSTEM MANAGER.



      ALL USERS HAVE ACCESS TO THE SEARCH AND PRINT OPTIONS

      AVAILABLE FOR THE MEI TECHNICAL DATABASE.



View/Search/Print SAC Technical Database



The System Application Code (SAC Technical Database) is selected from the Technical Databases Module using the ­ or ¯ keys to highlight the database file and then hitting the <Enter> key.  When this is done the complete listing of all SAC codes and their Descriptions appear as shown to the left.  The SAC Technical Database major categories are:



        ARH - Air Handling Systems

        AUT - Automation Systems

        CGO - Cargo Gear and Handling Systems

        COM - Communication Systems

        DOC - Ship's Documents

        EGD - Electrical General and Distribution Systems

        FLD - Fluid Handling Systems

        HAB - Habitability Systems

        HUL - Hull and Structure

        MNT - RRF Phase Maintenance and Repair

        MRG - Mooring and Docking Systems

        NAV - Navigation Systems

        PRP - Propulsion Systems

        REG - Regulatory Body Requirements

        SAF - Safety and Security Systems

        SEF - Sealift Enhancement Systems

        STG - Steering and Seakeeping Systems

        STM - Steam Generation and Distributions Systems

        SUP - Vessel Support



All categories and subcategories (line items) within categories are viewed by scrolling using the ­, ¯, <Pg Up> or <Pg Dn> keys.



The following capabilities are available to the user when viewing the SAC Technical Database:



<¦7> Word Search - the user must type in the small window that appears, shown to the upper left, a specific name or key descriptor, up to a maximum of fifteen (15) characters, i.e., communications, alarm, crane, activation, etc.  Upon hitting the <Enter> key, the automatic "key word search" will begin.  A list will then appear of all SAC codes that contain the specified search name(s) or descriptor(s) in their Descriptions.



                   Alternatively the user may type in the space the

                   first few letters of the desired search name or

                   descriptor.  After entering the desired search

                   parameter (letters), i.e., com, hyd, moor, etc.,

                   and hitting the <Enter> key, the automatic "key

                   word search" will begin.  In all likelihood, a

                   greater number of SAC codes will be listed.



When the user hits a letter key, i.e., C, M, S, etc., on  his/her  keyboard, the series of SAC codes beginning with that letter, i.e., CGO, MNT or SAF, moves to the top of the list.  If the user hits a letter key, i.e., B, for which there is no SAC code beginning with that letter a red screen appears informing the user: "B Not Found".



<¦8> Print       - enables the user to print either the entire SAC Technical Database.  After hitting the <¦8> Print key, a menu automatically appears from which the user must select his/her specific printer as shown to the lower left.  If the user's system was properly installed the selection will automatically default to the user's printer.  A printer selection is made using the ­ or ¯ keys to highlight the users printer and the <Enter> key to select. If the printer is off-line or inoperable, an error message will display on the screen until the user corrects the printer or presses the <Esc> key to exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A

      SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A

      MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX

      THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE

      GIVEN THE EXTENSION .TXT.



ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE AUTOMATICALLY CREATED.



Users are reminded that it is important to assign the proper SAC code to each Deficiency (DSN) and Unscheduled Maintenance Action (MSN) Record.  This is particularly IMPORTANT for those Deficiency (DSN) Records associated with: drydockings; regulatory body requirements; and activations/deactivations. 



Master Equipment Index (MEI)



The Master Equipment Index (MEI Technical Database) is one of three (3) standard (STD) technical database files.  The MEI Technical Database is used to support the codification and classification of: Deficiencies (DSNs) and Unscheduled Maintenance Actions (MSNs) as well as the generic MARAD Phase IV Inspection Procedures (P4Ps), ROS Maintenance and Inspection Actions (RMAs), Baseline Specifications (MBSs) and Vessel Maintenance and Inspection Actions (VMAs).



The Master Equipment Index (MEI) code is equipment specific and represents the first four (4) digits of the standard codification

system used by MARAD for inventory (ECSMIS/PC-SAL) of equipment and spare parts aboard RRF vessels.



NOTE: THE RECORDS, ELEMENTS AND/OR DATA IN THE MASTER EQUIPMENT

      INDEX (MEI TECHNICAL DATABASE) MAY ONLY BE CHANGED/MODIFIED

      BY THE RRF-MARTS SYSTEM MANAGER.



      ALL USERS HAVE ACCESS TO THE SEARCH AND PRINT OPTIONS

      AVAILABLE FOR THE MEI TECHNICAL DATABASE.



View/Sort/Search/Print MEI Technical Database



The Master Equipment Index (MEI Technical Database) is selected from the Technical Databases Module using the ­ or ¯ keys to highlight the database file and then hitting the <Enter> key.  When this is done the major MEI Section Descriptions are shown on the left side of the screen.  On the right side of the screen are the Subsections Descriptions.  See the screen to the upper left. 



As the user scrolls through the Section Descriptions of the MEI

Technical Database using the ­, ¯, <Pg Up> or <Pg Dn> keys, the right side of the screen will display the Subsection Descriptions relating to the highlighted Section Description.



The following capabilities are available to the user when viewing the MEI Technical Database:



<¦7> Word Search - the user must type in the small window that appears, shown to the lower left, a specific name or key descriptor, up to a maximum of ten (10) characters, i.e., pump, motor, controller, lighting, etc.  Upon hitting the <Enter> key,  the automatic "key word search" will begin.  A list will then appear of all MEI codes that contain the specified search name(s) or descriptor(s) in their Descriptions.



                   Alternatively the user may type in the space the

                   first few letters of the desired search name or

                   descriptor.  After entering the desired search

                   parameter (letters), i.e., sys, pot, tur, etc.,

                   and hitting the <Enter> key, the automatic "key

                   word search" will begin.  In all likelihood, a

                   greater number of MEI codes will be listed.



<¦8> Print       - enables the user to print either the entire MEI Technical Database or parts thereof.  After

                   hitting the <¦8> Print key, a small menu appears requiring the user to use the ­ or ¯ keys to highlight and the <Enter> key to select which part(s) of the MEI Technical Database he/she desires to be printed.  Print options shown to the left include:



                       Print by Index Code

                       Print by Description

                       Print Complete MEI File



                   After selection a menu automatically appears

                   from which the user must select his/her specific

                   printer.  If the user's system was properly

                   installed the selection will automatically

                   default to the user's printer.  A printer

                   selection is made using the ­ or ¯ keys to

                   highlight the users printer and the <Enter> key

                   to select.



                   If the printer is off-line or inoperable, an

                   error message will display on the screen until

                   the user corrects the printer or presses the

                   <Esc> key to exit.



NOTE: WHEN DOING AN <¦8> PRINT, IF THE USER SELECTS TEXT FILE, A SCREEN WILL APPEAR ASKING THE USER TO NAME THE FILE.  A MAXIMUM OF EIGHT (8) CHARACTERS ARE TO BE ENTERED IN THE BOX THAT AUTOMATICALLY APPEARS.  ALL FILES WILL AUTOMATICALLY BE GIVEN THE EXTENSION .TXT.



ALL FILES ARE COPIED TO A DIRECTORY CALLED C:\MARTSFLS ON THE USER'S C-DRIVE.  IF THE DIRECTORY DOES NOT EXIST IT WILL BE AUTOMATICALLY CREATED.



<¦9> Sort        - enables the user to have the MEI codes displayed in either alphabetical (default) or numerical order.  Note that each Section is identified by its appropriate first two (2) digits of the MEI code and its Description.  See the screen to the left.  



When the user hits a letter key, i.e., C, F, W, etc., on his/her keyboard, the major Section Description (left hand side of screen) of the MEI codes beginning with that letter, i.e., CARGO, FIRE, or WINCHES, moves to the top of the list.



Users are reminded that it is important to assign the proper MEI code to each Deficiency (DSN) and Unscheduled Maintenance Action (MSN) Record.  This is particularly IMPORTANT for those Deficiency (DSN) Records associated with: drydockings, regulatory body requirements, and activations/deactivations. 



�The Reference Databases Module contains two (2) information data-bases.

  

Vessel File Header (Vessel Profile) 



This Vessel File Header database contains a profile of specific critical readiness information on each vessel within the Ready Reserve Force (RRF).  This database supports the generation of the RRF Status Report and the headers that appear at the top of each page of a report.  The Vessel File Header database is keyed to its specific vessel hull number (MA_HULL) and has a fixed number of data fields.



NOTE: The records, elements and/or data fields in the Vessel File

      Header database may ONLY be changed or appended to at the

      RRF-MARTS Headquarters System Manager level. 



      General users DO NOT have access to the Vessel File Header.



Vessel Data (MAAVIS)



Selection of this option provides to MARAD users ONLY access to the

Maritime Administration Automated Vessel Information System (MAAVIS).  This is a database, external to RRF-MARTS, containing information associated with the following on each vessel within the Ready Reserve Force (RRF):



    Background Information

    Principal Characteristics

    Machinery Particulars

    Operational Data

    Retention/Layup

    Shipboard Manning (ROS/Phase O)

    Outport Facilities

    Outport Contractors

    Ship Managers/General Agents

    Communications/Navigation 

    Special Features

    Key Events

    Cargo Lift Capabilities (CODES)  

    

�The Forms and Checklists Module will enable the user to generate information databases using blank free-text forms and/or blank records with fixed structure and fields.  Only two (2) blank 

free-text forms are accessible to the RRF-MARTS general user.

  





Situation Report (SITREP)    



The Situation Report (SITREP) forms are generic free-text editable forms intended to be used for the preparation of situation reports during the activation of an RRF vessel.  As free-text forms the elements and fields (major titles/headings) as well as the data can be changed or edited.  Further, they are NOT keyed to a specific vessel or dependent upon other RRF-MARTS database.  



View/Edit/Print Situation Report 



All authorized RRF-MARTS users have access to the View/Edit/Print options for the Situation Report.



The Situation Report must first be selected from the Forms and Checklists Module from the Main Menu, using the ­ or ¯ keys to highlight and the <Enter> key to select.  After hitting the <Enter> key, a screen automatically appears from which the user must select the type of Situation Report (SITREP).  Two (2) SITREP forms are available as shown to the upper left; one for steam turbine propelled vessels and another for diesel/gas turbine propelled vessels.  A selection is made using the ­ or ¯ keys to highlight and the <Enter> key to select.



Once the user has made a selection and the SITREP form appears, as shown in the screen to the lower left, the user is free to perform the following to prepare a Situation Report (SITREP):



On-Screen Edit - The user can edit any and all parts of the SITREP as shown to the lower left. By hitting the <¦10> Save key any and all changes/additions made by the user are PERMANENT until the user calls-up the SITREP and makes further changes.  In other words, RRF-MARTS ONLY stores the previous version of the SITREP.

    

A copy of the SITREP, as edited, can be made by hitting the <¦8> Print key.  The printer menu   selection screen will automatically appear from which the user must select his/her specific printer.  If the user's system was properl installed, the selection will automatically default to the user's printer.



    NOTE: If your printer does not appear on this list, choose one

          that most closely describes your printer by type, i.e.,

          dot matrix, laser, ink jet, etc.



          If, at any time, the printer is off-line or inoperable,

          an error message will display on the screen until the

          user corrects the printer or presses the <Esc> key to

          exit.



NOTE: IT IS RECOMMENDED THAT THE ABOVE ONLY BE DONE ON STANDALONE

      (SINGLE VESSEL) SYSTEMS.



Edit WP File   -  A DOS text file of the blank free-text SITREP can

                  be made by hitting the <¦8> Print key upon which

                  the printer menu selection screen will      automatically appear.  The user should select "Text File" after which an insert screen will automatically appear asking the user to name the file.  A maximum of eight (8) characters are to be entered in the gray box that automatically appears as shown to the left.  The file will then automatically given the extension ".TXT" and copied into the user's C-drive to a directory called C:\MARTSFLS.  If the directory does NOT exist it will be automatically created.



                  The user may then call up this .TXT file

                  from his/her word processing (WP) program and

                  edit the converted file to prepare the SITREP.



NOTE: IT IS RECOMMENDED THAT THE ABOVE ONLY BE DONE ON NETWORK             SYSTEMS.





�The System Manager Module allows users and Region System Managers to perform selected operations on the Databases, the Database Files, the System Tables, the Vessel Files and the User Files in the RRF-MARTS.  The System Manager menu is shown to the left.  An option is selected using the ­ and ¯ keys to highlight and the <Enter> key to make the selection. 



Reindex Database Files Option



All users have access to this option.



Immediately after loading the RRF-MARTS onto the computer or network, the Region System Manager should have initialized the System program files using the Reindex Database Files option.



Generally, the Reindex Database Files option is used as a recovery procedure for Databases and Files that become corrupt due to hardware or software failures.  However, it should be routinely performed by the users and Region System Managers anytime changes or additions are made to any of the System Databases, Tables or Vessel Files or after the importing of updated Databases or Tables.  A sample of the Reindex Database Files screen is shown to the upper left.



Each Database File or Vessel File to be selected for reindexing is to be highlighted using the ­ and ¯ keys and the <Space Bar> key to tag the selection(s).  Selected Database Files and Vessel Files will be marked with a Ø.  Once the specific data files have been selected for reindexing, the <¦10> Begin key must be hit to initiate the rebuilding (reindexing) process.



If the user does not make any specific selection(s) and hits the <¦9> Index All key; all Databases, Files and Tables and all Vessel Files will be reindexed.  Reindexing all program and vessel files will take considerable time.  The <Esc> key can be used to exit the reindexing process.  



By using the <¦4> Groups key, the user can select specific groups of vessel or program files to index.  A selection(s) is made using the ­ and ¯ keys to highlight and the <Space Bar> key to tag or untag the selection(s).  Selected Groups of Files will be marked with a Ø as shown to the lower left.  The <¦10> Begin key must be hit to initiate the rebuilding (reindexing) process.  The <¦9> Tag All key will tag all program and vessel files for indexing. 



    NOTE: Each Vessel File is identified with its unique three

          character Hull Number (HUL) code as a prefix.  For

          example, the MV CAPE DIAMOND Vessel File is identified

          as DD2. 



Most system users will typically be exporting and importing the Vessel Files identified in the Tracking Module.  These Vessel Files are identified as follows with the vessel's specific Hull Number (HUL) code as a prefix:



           HULDSN - Deficiency File

           HULMSN - Unscheduled Maintenance Actions File

           HULPMI - Scheduled/Phase Maintenance Actions File 

           HULSRV - Regulatory Body Documentation File

           HULRSN - Resources (Manpower) File

   

NOTE: Always perform a reindexing operation immediately prior to exporting a Vessel File and immediately after importing a Vessel File or Database.            



Update System ID Record Option



This option is available ONLY to the Region System Managers.  



Update User File Option



This option is available ONLY to Region System Managers. 



Table Maintenance (System Look-Up Tables) Option



All users have View/Print access to this option.  ONLY the Region System Managers have access to the Add/Update option and then ONLY for certain Tables.



All System Look-Up Tables can be viewed by selecting the Table Maintenance option in the System Manager Module.  They are also

contained in Appendix B of this manual.  The Table selection menu is shown to the upper left.



A specific Table can be viewed by using the ­ and ¯ keys to highlight the desired Table and the <Enter> key to select.  All of the codes and definitions for the selected Table will appear.  The entire Table may be printed by hitting the <¦8> Print key.  See the screen to the lower left.



Import/Export/Review Data Files Option



The Import/Export/Review Data Files option allows the users and Region System Managers to:



    (1) Export and/or Import the RRF-MARTS Vessel Files to which

    he/she (they) has access.



    (2) When Importing, check the structure and, for Deficiency

    (DSN) files the field differences, of the Vessel File(s) being

    imported against the same file(s) on the users system.



RRF-MARTS Program Files, Databases and System Tables CANNOT be imported or exported.  Any updating or these files must be done by the Region System Managers using appropriate DOS commands.



The System's general users can Import/Export Vessel Files for their assigned vessels.  The Import/Export of Vessel Files is probably the most complex operation the general user will be required to perform.  It is recommended that a back-up copy of each vessel's Vessel Files be made before performing this operation.



NOTE: Always perform a reindexing operation BEFORE Exporting a Vessel File and immediately AFTER Importing a Vessel File.



When the Import/Export/Review Data Files option is selected, the user is:



(1) Presented with a insert screen from which to make a selection using the ­ and ¯ keys to highlight the desired procedure (Import Files or Export Files) as shown to the upper left.  After making appropriate selection, the user must hit the <Enter> key. 



NOTE: If Exporting, the user should now place a blank disk in the desired destination drive (A or B).  If Importing, the user should now place the disk containing the Vessel File being imported in the appropriate drive (A or B).



(2) Another menu insert screen automatically appears as shown to the lower left, from which the user must identify, using the ­ and ¯ keys to highlight, the appropriate drive (A or B) or enter (type in) another destination.  After making the appropriate selection, the user must hit the <Enter> key.  The RRF-MARTS will check the availability of the destination (drive) selected.



Export Operation



If the drive is ready or the destination correct, and an Export operation is to be performed, the menu shown to the upper left, will automatically appear on the screen.  The user must identify, using the ­ and ¯ keys to highlight and the <Enter> key to select, the specific type of Vessel File (DSN/MSN/PMI/ SRV/RSN) to be exported.  Only one (1) specific type of Vessel File may be selected. 



After identifying the specific type of Vessel File, a red

screen appears asking the user if he/she has reindexed the

file(s), "Y" or "N" as shown to the lower left.  If "N", the user is presented with the Re-Build Index screen and must perform a reindexing in the same manner as described earlier. When Exporting, after choosing one (1) of the identified Vessel Files; i.e., Deficiency (DSN), Unscheduled Maintenance (MSN), Regulatory Body Documentation (SRV), etc., the user will be required to identify the specific vessel or vessels.  This is done in exactly the same manner as described elsewhere in the manual; that is, the vessel selection(s) is/are made by hitting the <Space Bar> key.  The Export process will begin by hitting the <¦8> Begin Import/Export key.



    NOTE: When doing an Export it is recommended that the user

          use a new formatted or used re-formatted disk.  It is

          also suggested that the user run a DOS check on the

          disk (CHKDSK/SCANDISK) to check for any allocation

          errors on the disk.

      

    Import Operation



    If the drive is ready or the destination correct, and an Import

    operation is to be performed, a red screen appears asking the

    user if he/she has virus scanned the disk.  The user must

    respond appropriately with a "Y" or "N".  



    NOTE: RRF-MARTS DOES NOT contain any program to automatically

          virus scan a disk.  The user must virus scan a disk using

          software installed on his/her network or system.



When Importing, the RRF-MARTS will automatically display a window on the screen, similar to that shown at the lower left, that identifies the Files that are on the disk located in the identified "Import" drive (A or B). 



    As part of the Import procedure, the Deficiency (DSN) Vessel

    Files on the disk are checked for proper file structure

    and differences in data within the fields.  The fields of each

    DSN record on the disk are compared with the same fields for

    that record on the users computer (hard drive).  If there are

    any differences, a red screen appears asking the user if

    ("Y or N") he/she wants to review the results of the check

    routine.  If the user selects "Y", the differences in the data

    within the fields is displayed on his/her screen.  After

    reviewing the differences, the user must hit the <Esc> key and

    a red screen appears asking the user if ("Y or N") he/she want

    to continue the import.  The Import WILL NOT be performed until

    the user confirms ("Y") that he/she wants to continue the

    Import process.



    As part of the Import procedure, ALL other Vessel Files

    (MSN/PMI/SRV/RSN) on the disk are checked for proper file

    structure ONLY.



NOTE: IF ANY FILE STRUCTURE DIFFERENCES EXIST BETWEEN THE FILE BEING IMPORTED AND THE SAME FILE ON THE USER'S HARD DRIVE/SYSTEM, THE USER WILL BE SO NOTIFIED BY A RED SCREEN AND THE IMPORT PROCESS WILL BE TERMINATED.



When performing an Import, the following occurs to the individual Vessel File records which exist on the users computer/system:



    DSN - Individual Deficiency (DSN) records which exist in the

          users vessel's file (on the computer/system (hard drive))

          will be OVER-WRITTEN by those records with the same DSN

          number on the import disk that have an Logdate LATER THAN

          the Logdate of the existing vessel's corresponding DSN

          record numbers on the users computer (hard drive).  



          Any NEW DSN records on the disk but not in the users

          vessel's DSN file will be ADDED to the existing records.



    MSN/PMI/SRV/RSN - When Importing these Vessel Files, the Vessel

                      File(s) on the users hard drive are auto-

                      matically OVER-WRITTEN by the same Vessel

                      Files(s) being imported from the disk.  That

                      is, the Import is EQUIVALENT to doing a DISK

                      COPY.



Helpful Hints



A protocol MUST be established to ensure that updated Vessel Deficiency (DSN) Files are properly Exported and Imported.  Users should contact their Region RRF-MARTS System Manager regarding the proper protocol.



The protocol associated with the Import/Export of Vessel Deficiency (DSN) Files generally includes the following constraint:



    NOTE: AFTER UPDATING A DEFICIENCY (DSN) FILE (RECORDS)

          AND EXPORTING IT, DO NOT PERFORM ANY MORE UPDATING

          OF THE RECORDS IN THE DEFICIENCY (DSN) FILE UNTIL

          YOU HAVE RECEIVED AN IMPORT OF THE DEFICIENCY (DSN)

          FILE BACK FROM THE NEXT USER IN THE PROTOCOL CYCLE.

          THE USER IS ALWAYS FREE TO ADD NEW DEFICIENCIES

          (RECORDS).



The protocol associated with the import/export of ALL OTHER Vessel Files (MSN/PMI/SRV/RSN) includes the following constraint:



    NOTE: A VESSEL'S MSN, PMI, SRV, AND RSN FILE IS NEVER, REPEAT

          NEVER, EXPORTED BACK TO THE USER FROM WHICH THE IMPORT

          WAS RECEIVED.  THAT IS, THE FLOW IS ONE-WAY.



          	VESSEL --> SHIP MANAGER --> REGION



          	CE --------->  PE ---------> SVY



It is expected that each user will be storing his/her Vessel Files (Records) on a floppy disk.  It is recommended that the Vessel Files (Deficiency (DSN), Scheduled/Phase Maintenance (PMI), etc.) for each assigned vessel be kept on separate disks.



Use of 3-1/2 inch formatted plastic floppy disks for Vessel File transfer (Import/Export) is suggested.



When transferring Vessel Files on disks, the labels on the disk should identify: vessel name (MV CAPE DIAMOND); unique three (3) character identification (DD2) and specific Vessel Files (DSN); and the Export date. 





    DD2DSN  = Deficiencies Data file 

    FF1MSN  = Unscheduled Maintenance Actions Data file

    JJ2PMI  = Scheduled/Phase Maintenance Actions Data file

    AA3SRV  = Regulatory Body Documentation Data file

    LL2RSN  = Resources (Manpower) Data file



    EXAMPLE: MV CAPE DIAMOND - DD2DSN/DD2SRV - 03/15/94



NOTE: The clean-up of a Vessel File and the generation of and an Archive file for the vessel is the sole responsibility of the Region System Manager.



All Records that have been Archived by the Region System Manager are stored in designated Archive Files.  The Region System Manager (Region network) is the only authorized storage place for Archived Deficiency (DSN) Records.  Unscheduled Maintenance Actions (MSN) Records may be stored aboard the respective vessel's computer/ system.  Under NO circumstances should system general users be doing any Importing/Exporting of Archived Records.



Many users elect to send their files to other users using e-Mail via the Internet and an Internet service provider; i.e., Compuserve, America-On-Line, etc.  Some of these service providers encode the file(s) when they sent over the Internet.  Please ensure that the individual you are sending these files to is aware of this and has access to the decoding file(s).  If multiple files are being sent, it is sometimes helpful to compress these files into a single file using Shareware PKZIP.  Again please ensure that the individual you are sending these files to is aware of this and has access to the Shareware PKUNZIP.



In the unlikely event that a specific vessel file; i.e., RSN, size is exceeding the space available on a single disk (1.4 megabytes) please contact your RRF-MARTS Region System Manager.



File Maintenance



This option is available ONLY to Region System Managers.



Printer Maintenance



This option is available ONLY to Region System Managers. 













�	RRF-MARTS PROBLEM/SUGGESTION



Date: _____________       User Name: ___________________________

                       Phone Number: ___________________



Vessel/SM/Region: ______________________________ (as applicable)



Module:        Tracking          Reports       Technical Databases

(circle one)   Reference Databases     Forms        System Manager     

Submodule:     Deficiency                     RRF Readiness

(check one)    Unscheduled Maintenance        P4P 

               Scheduled/Phase Maintenance    RMA

               Regulatory Body Documentation  VMA

               Resources (Manpower)           MBS

               Other _______________          SMC

                        (state)               MEI/SAC

                                              Import/Export

                                              System Look-Up Tables 



(1) ____________________________________________________________

    (What were you trying to do or would like to do?)

    ____________________________________________________________



    ____________________________________________________________



    ____________________________________________________________



(2) ____________________________________________________________

    (What happened, didn't happen or would like to have happen?)

    ____________________________________________________________

    (Did you get an Error Message, attach copy - use Print

    ____________________________________________________________

    Screen or state Error Message.)

    ____________________________________________________________

    (What would you like to see in terms of display/printout?)



(3) ____________________________________________________________

    (What would you like to see changed, added or modified?)

    ____________________________________________________________



    ____________________________________________________________



         MARAD HEADQUARTERS RRF-MARTS POINT OF CONTACT

      FRANK CRITELLI - OFFICE OF SHIP OPERATIONS (MAR-610)

      (202) 366-1883 (OFFICE)         (202) 366-3954 (FAX)



	MARAD Region (RGN) Codes



                    ALL - All Regions

                    CNT - Central Region

                    SAR - South Atlantic Region

                    WDC - MARAD Headquarters

                    WES - Western Region



	RRF Vessel Group (CLS) Codes



                       R1 - RRF Vessels

                       R2 - RRF�Like Vessels

                       R3 - Schoolships



	RRF Vessel Class (VCL) Codes



                       AA - Cape A's

                       AC - Admiral Class

                       AV - Reimbursable  

                       BA - Banner Class

                       BB - Cape B's

                       CC - Cape C's

                       CT - Constellation Class

                       DD - Cape D's

                       EE - Cape E's

                       FF - Cape F's

                       GF - Gulf Andes Class 

                       GG - Cape G's

                       HH - Cape H's

                       II - Cape I's

                       JJ - Cape J's

                       KK - Cape K's

                       LA - Lake Class

                       LL - Cape L's

                       MI - Mission Class

                       MM - Cape M's

                       NN - Cape N's

                       OO - Cape O's

                       PC - Pioneer Class

                       PT - Small Product Tankers

                       RR - Cape R's

                       SC - Schoolships

                       ST - State Class

                       TK - Large Multi-Product Tankers 

                       TT - Cape T's

                       VV - Cape V's

                       WW - Cape W's



RRF Vessel Hull Type (HUL) Codes



01  - Breakbulk

01S - Breakbulk (w/SEF)

02  - Tanker (Uncoated Tanks)

02C - Tanker (w/Coated Tanks)

02S - OPDS Tanker

53A - Barge Carrier (LASH)

53B - Barge Carrier (SEA-BEE)

56  - Combination Container/Roll-On/Roll-Off

58  - Breakbulk (w/Container)

58S - Breakbulk (w/Container/SEF)

59  - Roll-On/Roll-Off (Vehicle Carrier)

ACS - Crane Ship

AOG - MOGAS Tanker (Gasoline Carrier)

AP  - Transport

AVB - Helo (Aircraft) Repair Ship



	RRF Vessel Selection



            Vessel                Design             Hull No.



        Admiral Callaghan         PRIVATE               AC6

        Alatna                    T1-MET-24a            PT1

        American Osprey           PRIVATE               TK1

        Banner                    C3-S-46a              BA1

        Cape Alava                C4-S-58a              AA3

        Cape Alexander            C4-S-58a              AA4

        Cape Ann                  C4-S-58a              AA5

        Cape Archway              C4-S-58a              AA6

        Cape Avinof               C4-S-58a              AA7

        Cape Blanco               C4-S-66a              BB1

        Cape Bon                  C4-S-66a              BB2

        Cape Borda                C4-S-66a              BB3

        Cape Bover                C4-S-66a              BB4

        Cape Breton               C4-S-66a              BB5

        Cape Carthage             C3-S-37c              CC1

        Cape Catawba              C3-S-33a              LA3

        Cape Chalmers             C3-S-37c              CC3

        Cape Clear                C3-S-37c              CC4

        Cape Cod                  C3-S-37c              CC5

        Cape Decision             FOREIGN               DD1

        Cape Diamond              FOREIGN               DD2

        Cape Domingo              FOREIGN               DD3

        Cape Douglas              FOREIGN               DD4

        Cape Ducato               FOREIGN               DD5

        Cape Edmont               FOREIGN               EE1

        Cape Farewell             C9-S-81d              FF1

        Cape Fear                 C8-S-81b              FF2 

        Cape Flattery             C9-S-81d              FF3

        Cape Florida              C8-S-81b              FF4

        Cape Gibson               C5-S-75a              GG1

        Cape Girardeau            C5-S-75a              GG2

        Cape Henry                FOREIGN               HH1

        Cape Horn                 FOREIGN               HH2

        Cape Hudson               FOREIGN               HH3

        Cape Inscription          C7-S-95a              II1

        Cape Intrepid             C7-S-95a              II2

        Cape Isabel               C7-S-95a              II3

        Cape Island               C7-S-95a              II4

        Cape Jacob                C4-S-1u               JJ1

        

 Vessel                   Design             Hull No.     Cape John                 C4-S-1u               JJ2

        Cape Johnson              C4-S-1u               JJ3

        Cape Juby                 C4-S-1u               JJ4

        Cape Kennedy              FOREIGN               KK1

        Cape Know                 FOREIGN               KK2

        Cape Lambert              FOREIGN               LL1

        Cape Lobos                FOREIGN               LL2

        Cape May                  C8-S-82a              MM1

        Cape Mendocino            C8-S-82a              MM2

        Cape Mohican              C8-S-82a              MM3

        Cape Nome                 C5-S-78a              NN1

        Cape Orlando              FOREIGN               OO1

Cape Race                 FOREIGN               RR1

        Cape Ray                  FOREIGN               RR2

        Cape Rise                 FOREIGN               RR3

        Cape Taylor               FOREIGN               TT1

        Cape Texas                FOREIGN               TT2

        Cape Trinity              FOREIGN               TT3

        Cape Victory              FOREIGN               VV1

        Cape Vincent              FOREIGN               VV2

        Cape Washington           FOREIGN               WW1

        Cape Wrath                FOREIGN               WW2

        Chattahoochee             T1-MET-24a            PT2

        Chesapeake                PRIVATE               TK2

        Comet                     C3-ST-14a             CT1

        Cornhusker State          C5-S-MA73c            ST1

        Courier                   C3-S-78a              BA2

        Curtiss                   C5-S-78a              AV1

        Diamond State             C6-S-MA1xb            ST2

        Empire State              S5-S-MA1ua            SC1

        Equality State            C6-S-Ma1xb            ST3

        Flickertail State         C5-S-MA73c            ST4

        Gem State                 C6-S-MA1qd            ST5

        Golden Bear               C3-P&C                SC2

        Gopher State              C5-S-MA73c            ST6

        Grand Canyon State        C6-S-MA1qd            ST7

        Green Mountain State      C6-S-MA60d            ST8

        Gulf Banker               C3-S-37d              GF1

        Gulf Farmer               C3-S-37d              GF2

        Gulf Merchant             C3-S-37d              GF3

        Gulf Shipper              C3-S-37d              GF4

        Gulf Trader               C3-S-37d              GF5

        Keystone State            C6-S-MA1qd            ST9

        Lake                      C3-S-33a              LA1

        Meteor                    C4-S-67a              CT2

        Mission Buenaventura      PRIVATE               MI1

        Mission Capistrano        PRIVATE               MI2

        Mount Washington          PRIVATE               TK3

        Nodaway                   T1-M-BT2              PT3

        Northern Light            C3-S-33a              LA4

        Patriot State             S5-S1-MA49c           SC3

        Petersburg                PRIVATE               TK4

        Pioneer Commander         C4-S-57a              PC1

        Pioneer Contractor        C4-S-57a              PC2

        Pioneer Crusader          C4-S-57a              PC3

        Potomac                   T5-S-12a              TK5

        Scan                      C3-S-33a              LA2

        State of Maine            P2-S1-DN3             SC4

        Texas Clipper             C3-S-A3               SC5

        Wright                    C5-S-78a              AV2



	RRF Vessel Designated C-Rating (CST) Codes



         C1  -  No mission degrading deficiencies.

         C2  -  Documented mission degrading deficiencies

                CORRECTABLE within assigned readiness 

                (R-Status) period.

         C3  -  Outstanding deficiencies exist but DO NOT

                affect the assigned readiness (R-Status) period.

         C4  -  Major deficiencies which prevent the ship

                from performing its mission and which CANNOT

                be corrected within the assigned readiness

                (R-Status) period.

         C5  -  Scheduled major repairs in progress; unable

                to meet assigned readiness (R-Status) period.

         C6  -  Transferred to NDRF

         NA  -  Not Assigned/Applicable 

         OP  -  Operational (Vessel in Phase O)

         PP  -  Pre-Positioned (Vessel in Phase O)    



	NOTE: If, in the opinion of the User/Reviewer (Surveyor/COTR/Ship Manager/General Agent/Retention (ROS) Crew M&R Officer or NDRF staff), any single or cumulative number of deficiencies or maintenance actions entered into the data files of a specific vessel impacts the C-Rating of that vessel, it shall immediately be brought to the attention of the Region Ship Maintenance and Operations Officer.  It is recommended that this notification be done formally by memorandum or letter.



The Region Ship Maintenance and Operations Officer is the ONLY individual who can authorize a change in the C-Rating of a vessel.



All users should review the RRF Operations Manual for the latest information on assigning C-Ratings to RRF vessels.



	RRF Vessel R-Status (RST) Codes

 

          4/ROS  -  4-day (Outported)(10-men ROS Crew)

          5/ROS  -  5-day (Outported)(9-men ROS Crew)

          5/OR   -  5-day (Outported)(2-men Retention Crew)

          5/O    -  5-day (Outported)(Not Crewed)

         10/O    - 10-day (Outported)(Not Crewed)

         10/OR   - 10�Day (Outported)(2�men Retention Crew)      

         10/RF   - 10-day (NDRF)(Not Crewed)

         20/O    - 20-day (Outported)(Not Crewed)

         20/OR   - 20�Day (Outported)(2�men Retention Crew)      

         20/RF   - 20-day (NDRF)(Not Crewed)

         30/RF   - 30-day (NDRF)(Not Crewed)

          N/A    - Not Assigned/Applicable

         NDRF    - Downgraded/Transferred to NDRF                



	Ship Manager/General Agent (MGR) Codes



              AMS1  - All Marine Service, Ltd. (SM)

              AMS2  - All Marine Service, Ltd. (GA)

              AMSE1 - American Overseas Marine Corp. (SM)

              AMSE2 - American Overseas Marine Corp. (GA)

              APEX1 - Apex Marine Corporation (SM)

              APEX2 - Apex Marine Corporation (GA)

              APL1  - American President Lines, Inc. (SM)

              APL2  - American President Lines, Inc. (GA) 

              BATK1 - Bay Tankers, Inc. (SM) 

              BATK2 - Bay Tankers, Inc. (GA) 

              BAY1  - Bay Ship Management, Inc. (SM)

              BAY2  - Bay Ship Management, Inc. (GA) 

              CHVN1 - Chevron Shipping Company (SM)

              CHVN2 - Chevron Shipping Company (GA) 

              COSL1 - Coastal Barge Lines, Inc. (SM)

              COSL2 - Coastal Barge Lines, Inc. (GA)

              CRWL1 - Crowley Maritime Corporation (SM)

              CRWL2 - Crowley Maritime Corporation (GA)  

              FARL1 - Farrell Lines, Inc. (SM)

              FARL2 - Farrell Lines, Inc. (GA)

              IMC1  - International Marine Carriers, Inc. (SM)

              IMC2  - International Marine Carriers, Inc. (GA)

              IUM1  - Interocean Ugland Management Corporation (SM)

              IUM2  - Interocean Ugland Management Corporation (GA)

              KYST1 - Keystone Shipping Company (SM)

              KYST2 - Keystone Shipping Company (GS)

              LBTY1 - Liberty Maritime, Inc. (SM)

              LBTY2 - Liberty Maritime, Inc. (GA)

              LYKE1 - Lykes Brothers Steamship Company (SM)

              LYKE2 - Lykes Brothers Steamship Company (GS)

              MAR1  - MAR, Incorporated (SM)

              MAR2  - MAR, Incorporated (GS)

              MMAC1 - Mormac Marine Transport, Inc. (SM)

              MMAC2 - Mormac Marine Transport, Inc. (GS)

              MTL1  - Marine Transport Lines, Inc. (SM)

              MTL2  - Marine Transport Lines, Inc. (GA)

              N/A   - Not Applicable/Assigned

              OMI1  - OMI Corporation (SM)

              OMI2  - OMI Corporation (GA)

              PGM1  - Pacific Gulf Marine Corporation (SM)

              PGM2  - Pacific Gulf Marine Corporation (GA)

              RRS1  - Red River Shipping Company (SM)

              RRS2  - Red River Shipping Company (GA)

              SEHK1 - Seahawk Management, Inc. (SM)

              SEHK2 - Seahawk Management, Inc. (GA)

              STAP1 - Stapp Towing Company, Inc. (SM)

              STAP2 - Stapp Towing Company, Inc. (GA)



              (SM)  - Performing under contract as a Ship Manager

              (GA)  - Performing under a General Agency Agreement 



             RRF Vessel Assigned Location/Outport (LOC) Codes



              Beaumont Reserve Fleet (BRF)      NDRF1

              James River Reserve Fleet (JRRF)  NDRF2

              Suisan Bay Reserve Fleet (SBRF)   NDRF3

              Alameda, CA                       O-ALA

              Baltimore, MD                     O-BAL

              Benecia, CA                       O-BEN 

              Brooklyn, NY                      O-BKN

              Beaumont, TX                      O-BMT

              Buzzards Bay, MA                  O-BUZ

              Castine, ME                       O-CAS

              Charleston, SC                    O-CHA

              Cheatham Annex (VA)               O-CHE

              Diego Garcia                      O-DGA

              Ft. McHenry, MD                   O-FTM

              Ft. Schuyler (Bronx), NY          O-FTS

              Galveston, TX                     O-GAL

              Apra, GUAM                        O-GUA

              Houston, TX                       O-HOU

              Hunters Point, CA                 O-HNT

              Port Hueneme, CA                  O-HUE

              Jacksonville, FL                  O-JAC

              Long Beach, CA                    O-LGB

              Mobile,  AL                       O-MOB

              New Orleans, LA                   O-NEW

              Newport News, VA                  O-NNS

              Norfolk, VA                       O-NOR

              New York, NY                      O-NYK

              Oakland, CA                       O-OAK 

              Orange, TX                        O-ORG

              Port Arthur, TX                   O-PTR

              Portland, OR                      O-POR

              Portsmouth, VA                    O-PTM

              Quincy, MA                        O-QNC

              Savannah, GA                      O-SAV

              Tacoma, WA                        O-TAC

              Tsuneishi, JAPAN                  O-TSU

              Vallejo, CA                       O-VAL

              Vancouver, WA                     O-VAN

              Violet, LA                        O-VIO

              Wilmington, NC                    O-WMG

              Operational/At-Sea                OPRTG

              Repair Facility                   RPFAC

              Shipyard                          SHPYD

              Layberth                          T-LYB

                            





                DSN/MSN Category Prefix (CSC) Codes



              E - Electrical/Navigation/Communications

              G - General/Services/Coatings

              H - Hull/Deck/Cargo/Lifesaving/Safety

              M - Machinery/Mechanical/Piping/HVAC



	Points of Contact (POC) Codes



             AS - ABS Surveyor

             CG - USCG Inspector

             IA - Industrial Assistance Activity

             MB - MARAD HQ Trial/QA Survey Board

             MC - MARAD - SM/GA Contract COTR

             MF - MARAD/NDRF Fleet Personnel

             MH - MARAD Headquarters Personnel

             MR - MARAD Region Personnel

             MS - MARAD Assigned Surveyor (ACOTR)

             NM - Navy/MSC Personnel

             OC - Outport Contractor

             SC - ROS Crew

             SM - SM/GA Personnel (Port Engineer)



	Priority Classification (PRI) Codes



          01 - Deficiency Affects No-Notice Activation

          02 - Deficiency Affects Operational Capability/

               Mission of Vessel (UNCORRECTABLE during Activation)

          03 - Deficiency Affects Operational Capability/

               Mission of Vessel (CORRECTABLE during Activation)

          04 - Deferrable Deficiency

          05 - Deficiency Cleared



	Deficiency/Maintenance Status (STA) Codes



	Deficiency (DSN)



    00 - Funding Not Requested/Deficiency Under Evaluation

    01 - Funding Requested

    02 - Funding Disapproved by Headquarters

    03 - Pending (Subject to Available Funds by Headquarters)

    04 - Unfunded by Region (Funds Reprogrammed)

    05 - Unfunded (Assigned to Ship's Crew)



    21 - Funds Approved/Allocated

    22 - IFB/RFP/PO In Process

    23 - Corrective Action Underway

    24 - Funded through Reprogramming



    90 - Corrected/Completed by SM/ROS/Retention Crew

    91 - Corrected/Completed (Operational Testing Required)

    98 - Correction/Completion Verified by MARAD Surveyor (REIMB)

    99 - Correction/Completion Verified by MARAD Surveyor



                  Unscheduled Maintenance Action (MSN)



    11 - In-Progress/Continuing

    12 - Interrupted (Assigned Higher Priority Work)

    13 - Delayed (Spare Parts Required)

    14 - Delayed (Industrial Assistance Required)



    90 - Corrected/Completed by SM/ROS/Retention Crew

    91 - Corrected/Completed (Operational Testing Required)

    98 - Correction/Completion Verified by MARAD Surveyor (REIMB)

    99 - Correction/Completion Verified by MARAD Surveyor



	Method to Correct (MTC) Codes



         KA - Part of Activation/Deactivation Contract

         KU - Part of Upgrade/Modification Contract

         KY - Part of Repair/Drydock Availability Contract

         MF - MARAD Fleet Personnel

         MK - Contract/Delivery Order Issued by MARAD

         MP - Purchase Order Issued by MARAD

         NA - Not Assigned/Applicable

         SC - Onboard M&R by ROS Crew

         SK - Contract/Delivery Order Issued by SM/GA

         SP - Purchase Order Issued by SM/GA







               Maintenance and Repair Budget (BGT) Codes



             Line Item (LNI): 03 - Maintenance and Repairs

                              04 - Upgrades/Enhancements

                              05 - Other

                            

             Priority (PRI):   A - Mandatory

                               B - Essential

                               C - Deferrable



             Category (CAT):  00 - General/Miscellaneous

                              01 - Regulatory Surveys

                              02 - Repairs/Overhauls

                              03 - Sea/Dock Trials

                              04 - Outfitting/Spares/GFE 



             03A00 - M&R�Mandatory, General/Miscellaneous

             03A01 - M&R�Mandatory, Regulatory Surveys

             03A02 - M&R�Mandatory, Repairs/Overhauls

             03A03 - M&R�Mandatory, Spec Tests/Dock/Sea Trials

             03A04 - M&R�Mandatory, Outfitting/Spares/GFE

                          

             03B00 - M&R�Essential, General/Miscellaneous

             03B01 - M&R�Essential, Regulatory Surveys

             03B02 - M&R�Essential, Repairs/Overhauls

             03B03 - M&R�Essential, Spec Tests/Dock/Sea Trials

             03B04 - M&R�Essential, Outfitting/Spares/GFE

           

             03C00 - M&R�Deferrable, General/Miscellaneous

             03C01 - M&R�Deferrable, Regulatory Surveys

             03C02 - M&R�Deferrable, Repairs/Overhauls

             03C03 - M&R�Deferrable, Spec Tests/Dock/Sea Trials

             03C04 - M&R�Deferrable, Outfitting/Spares/GFE

        

             04A00 - Upgrades/Enhancements�Mandatory

             04B00 - Upgrades/Enhancements�Essential

             04C00 - Upgrades/Enhancements�Deferrable

             

             05A00 - Other�Mandatory

             05B00 - Other�Essential

             05C00 - Other�Deferrable

                              

	Maintenance Personnel Rating (RTG) Codes



          AENG1 - First Assistant Engineer                      

          ASMEG - Assistant Maintenance Engineer

                  (Licensed Engineers)

          ASMMT - Assistant Maintenance Mates

                  (Licensed Mates)

          BOSUN - Boatswain    

          CHMEG - Chief Maintenance Engineer

                  (Chief Engineer)

          CHMMT - Chief Maintenance Mate

                  (Chief Mate)

          CNTLB - Industrial Assistance Personnel

                  (Contracted-for Labor) 

          DKWKR - Deck Worker

          ELCTR - Electrician                                   

          FORMN - Foreman                                       

          MCHST - Machinist                                     

          OTHER - Consultants/Vendor Representatives/Etc.

          PTENG - Ship Manager's Port Engineer 

          UNDKM - Unlicensed Deck Maintenance (DEMACs/ABs)

          UNENM - Unlicensed Engine Maintenance

                  (QMEDs/Oilers/Wipers)

          UNGUM - Unlicensed General Utility Maintenance         

          UNMEL - Unlicensed Maintenance Electrician

          UNSTW - Unlicensed Steward

                  (Cooks/Bakers/Stewards)



	ROS Maintenance Work Category (WKG) Codes 



         ADMN  - Record Keeping

                 (Payroll/Inventory/Logs/Charts) 

         CGOP  - Cargo Operations

                 (Load/Discharge/UNREP/OPDS/JLOTS)

         M&R   - Unscheduled Maintenance and Repairs

         NPLV  - Unpaid Leave (Leave Without Pay/AWOL)

         OVTM  - Overtime/Premium Pay

         PDLV  - Paid Leave (Vacation/Sick/Compensatory)

         PMI   - Scheduled/Phase Maintenance and Inspections (P4P)

         SRVC  - Shipboard Services

                 (Housekeeping/Laundry/Provisioning/Food Services)

         STBY  - On-Call/Standby/Watchstanding/Security   

         SUPR  - Supervision/Management/Visitor Escort

         TRNG  - Training

                 (Drills/Ship-Equipment Familiarization)

         





	Maintenance and Inspection Frequency (FRQ) Codes



                AR - As Required                                                     DY - Daily

                HR - Running Hours

                M1 - Monthly

                M3 - Quarterly (Every 3-Months)

                M6 - Semi-Annually (Every 6-Months)

                MX - By Months (X = Number of Months)

                W1 - Weekly

                W2 - Bi-Weekly

                Y1 - Annually (Every 12-Months)

                Y2 - Bi-Annual (Every 2-Years)

                Y4 - Quadrenially (Every 4-Years)

                YX - By Years (X = Number of Years)



	Scheduled/Phase Maintenance Action Notes (MTE)



                 N - Not Applicable/Not Required

                 O - Overhaul Required

                 R - Repair/Refurbishment Req to Correct

                 S - Satisfactory/Acceptable/Pass

                 U - Unsatisfactory/Unacceptable

                 X - Industrial Assist Req to Correct              



	Performer of P4P Maintenance (P4P) Codes



                  CTR   - Contractor

                  N/A   - Vessel in Phase O/Not Applicable

                  N/CTR - Reserve Fleet (Contractor)

                  NDRF  - Reserve Fleet Personnel

                  SMCTR - Ship Manager w/Ind Assist

                  SMROS - ROS Crew







	RRF Vessel Survey Type (SUR) Codes

                       

                   ANUAL - Annual Survey

                   FULL  - Full Class Survey



	CASREP Level Code (LVL) Codes



                    1 - Not Applicable

                    2 - NO Impact on Vessel Operational Capability                            and/or Mission

                    3 - Vessel Operational Capability and/or

                         Mission RESTRICTED

                    4 - Vessel Unable to Perform                                 



	Surveys and Inspections Notes (NTE)



                 A - Awaiting Documentation

                 C - Continuous Survey

                 D - Deferred to Activation

                 E - Exempt

                 I - In-Progress

                 K - Special Comments Apply

                 N - Not Applicable

                 P - Provisional/Temporary

                 S - Special Annual Survey  

                 W - Waiver

                 X - Overdue/Expired



	Ship Manager Contract Notes (CTE)



                A - Approved As Received

                L - Received (Late Delivery)

                N - Not Applicable/Not Required

                P - Received (Under Review/Pending)

                U - Received (Not Accepted�Rev Req)

                W - Not Due

                X - Overdue (Not Received)



	RRF-MARTS Organizational Entity (ORG) Codes



A - MARAD Region Satellite Office

B - MARAD HQ Trial & Survey Board                                    C - Retention Crew/Ship's Computer                                   F - MARAD Reserve Fleet (Main Office)                                H - MARAD Headquarters

N - Portable Laptop PC/Computer

P - Portable Laptop PC/Computer                                      R - MARAD Region                                                     S - Ship Manager/General Agent

T - SM/GA Satellite/Field Office

W - MARAD Reserve Fleet (Foreman's Office)





                    PRIORITY CLASSIFICATION



         WHEN ASSIGNING A PRIORITY, ASSUME A NO�NOTICE

               ACTIVATION COULD OCCUR AT ANY TIME





    PRIORITY 01 - DEFICIENCY AFFECTS ACTIVATION (No Notice)



           * VESSEL MUST BE PLACED IN C�4 STATUS *



    A PRIORITY 01 DEFICIENCY:



    o  prevents activation of vessel on time

    o  cannot be corrected within the activation time frame

    o  prevents vessel from performing its mission

    o  makes vessel untenderable to MSC





    PRIORITY 02 - DEFICIENCY AFFECTS OPERATIONAL CAPABILITY AND/OR

                  MISSION OF VESSEL (UNCORRECTABLE DURING ACTIVATION)



           * VESSEL MUST BE PLACED IN C�3 STATUS *



    A PRIORITY 02 DEFICIENCY:



    o  does not prevent activation of vessel on time

    o  cannot be corrected within the activation time frame

    o  limits the vessel's operational capability/mission





    PRIORITY 03 - DEFICIENCY AFFECTS OPERATIONAL CAPABILITY AND/OR

                  MISSION OF VESSEL (CORRECTABLE DURING ACTIVATION)



           * VESSEL MUST BE PLACED IN C�2 STATUS *



    A PRIORITY 03 DEFICIENCY:



    o  does not prevent activation of vessel on time

    o  must be correctable within the activation time frame

    o  if NOT corrected; may limit the vessel's operational

       capability/mission



    PRIORITY 04 - DEFERRABLE DEFICIENCY



           * VESSEL MAY REMAIN IN C-1 STATUS *



    A PRIORITY 04 DEFICIENCY



    o  does not prevent activation of vessel on time

    o  does NOT limit the vessel's operational capability/mission

    o  need NOT be corrected during activation





    PERIODIC REVIEW OF ALL DEFICIENCIES AND THEIR PRIORITY 

    CODES IS RECOMMENDED TO ASSESS THE CUMULATIVE EFFECT OF

    NUMEROUS DEFICIENCIES ON A VESSEL'S C-RATING.



    PRIORITY 05: DEFICIENCY CLEARED



    Once the Status code of a deficiency (DSN) has been changed to:



    "98" - Correction/Completion Verified (REIMB); or

    "99" � Correction/Completion Verified



    by MARAD Marine Surveyor, the Priority code of a Deficiency (DSN)

    is automatically changed to "05".



If, in the opinion of the user/reviewer (Surveyor/COTR/Ship Manager/ General Agent/ROS Chief Maintenance Engineer or NDRF staff), any outstanding single eficiency (DSN) or cumulative number of deficiencies (DSNs) entered into the data files of a specific vessel impacts the C-Rating of that vessel, it shall immediately be brought to the attention of the Region Ship Operation and Maintenance Officer.  It is recommended that this notification be done formally by memorandum or letter.  The Region Ship Maintenance and Repair Officer is the ONLY individual who can authorize a change in the C-Rating a vessel.



Introduction



As a minimum, an ROS Maintenance Management Plan should consists of the following elements:



M&I Procedures/Actions - a compendium of class/vessel specific

                        maintenance, inspection and light off/test (M&I) procedures/actions.  These are generally derived from the MARAD Phase IV Procedures (P4Ps) and the MARAD ROS Retention Maintenance Actions (RMAs) modified and appended to by the Ship Manager for application to his specific vessel or class of vessels.



Monthly PMI Schedules  - a matrix defining the scheduling of each M&I procedure/action over a period of six (6) months based upon the frequency specified for the performance of each M&I procedure/action.  As a minimum, the matrix should present, for each month within the six (6) month maintenance and inspection cycle, the listing of all M&I actions/procedures scheduled in that month.



M&I Manhour Loadings   - estimates of the time (HRs), by ROS crew

   (optional)         Maintenance Personnel Rating (RTG), required for each M&I procedure/action.



ROS Crew Utilization   - for each week of the six (6) month

   (optional)            maintenance cycle, weekly work plans which identify and schedule all the M&I actions/procedures for the maintenance cycle along with the weekly distribution, for each Maintenance Personnel Rating (RTG), of the hours associated with the performance of the M&I action/procedures.



NOTE: The above enables both the Ship Manager and the MARAD Surveyor to:



(1) Assess the adequacy of the ROS crew size and structure (ratings) to perform the required scheduled maintenance and inspection (M&I) actions/procedures; and



(2) Identify those M&I procedures/actions where outside support (industrial assistance) is required to compliment the ROS crew.



Developing ROS Retention Vessel Maintenance Actions (VMAs) 

      

It is possible to develop the required class/vessel specific maintenance and inspection (M&I) actions/procedures in two (2) ways; within RRF-MARTS v2.0 or using word processing.



I.   Within RRF-MARTS



The Vessel ROS Retention Maintenance Actions (VMA) Submodule is an empty technical database within the Technical Databases Submodule.  It has a database structure identical to the structure of the P4P and RMA technical databases.  A VMA database of ROS M&I procedures/actions can be developed as follows:



(1) Using the <f5> Post function key down-load (copy) any one or more of the two hundred and thirty-four (234) M&I actions/procedures (records) in the MARAD Generic Phase IV Procedures (P4P) database or the one hundred and ninety-six (196) M&I procedures/actions in the MARAD ROS Maintenance Actions (RMA) database into the Vessel Maintenance Actions (VMA) database.  For each P4P and/or RMA procedure/action, the user must identify the vessel to which the procedure/action is applicable.  This is done by making a vessel selection from a screen that automatically appears.  When this is done, the standard identifier (STD) for each procedure/action is automatically changed to the unique identifier (DD1) of that vessel.  



(2) Using the <f2> Add New M&I Act function key create and codify new class/vessel specific M&I procedures/actions within the VMA database.



(3) Using the <f3> Rev/Upd function key modify any of the procedures/ actions within the VMA database.



NOTE: The MARAD Phase IV Procedures (P4P) and MARAD ROS Maintenance Actions (RMA) M&I records/procedures can be viewed/printed from the Technical Databases Module.  Step by step instructions are available in Section V of the User's Guide as well as in RRF-MARTS using the <f1> Help screens available at each of the main menu selections of the Technical Databases Module.  



(4) After modifying the downloaded P4P and RMA M&I procedures/actions in the VMA technical database and developing any new M&I procedures/ actions in the VMA technical database, each M&I procedure/action within the ROS Retention Maintenance Actions (VMA) technical database is assigned a specific month or months in which it is to be performed.  This is necessary to support the generation of the PMI Schedules. 



Using the ­ or ¯ keys, highlight a VMA M&I action/procedure, the <¦9> Assign Months key must be hit.  When the <¦9> Assign Months key is hit, a menu automatically appears showing the twelve (12) months of the year.  The months are assigned using the ­ or ¯ keys to highlight and the <Spc> to tag.  A Ø will appear next to each month that has been selected.  After all applicable months are selected, the schedule for that specific (highlighted) M&I procedure/action is saved by using the <¦10> Save key. 

      

After completing the scheduling, the vessel's ROS Maintenance Management Plan will then be generated when the vessel's Scheduled/ Phase Maintenance Actions (PMI) file is initialized in the Tracking Submodule.  When this Submodule (PMI file) is opened-up and initialized; the schedules of all ROS M&I procedures/actions are automatically built with the specific procedures/actions loaded into the applicable month(s).  The Scheduled/Phase Maintenance Actions (PMI file) Tracking Submodule for the vessel will:



(1) Present the scheduling of procedures/actions for the assigned month(s). 



(2) Permit documenting the actual number of manhours required/used by each ROS crew member to perform a each M&I procedure/action.



(3) Permit documenting the date a each M&I procedure/action was performed.



(4) Enable notations/comments on any findings/deficiencies noted during the performance of the each M&I procedures/actions to be made.



See Exhibits C-1 and C-2.



II.  Word Processing Using MARAD P4P and RMA Files



The MARAD Generic Phase IV Procedures (P4P) and MARAD ROS Retention Maintenance Actions (RMA) databases are available in either as Wordperfect 5.1 or DOS/ASC format files; i.e., P4PSTD.WP and RMASTD.WP or P4PSTD.ASC and RMASTD.ASC.  See Exhibit C-3.



(1) Editing the P4PSTD.WP and RMASTD.WP Files



(a) using the appropriate Wordperfect 5.1 functions, delete from the two (2) files those M&I procedures/actions not applicable to the specific class/vessel.



(b) edit the narrative descriptions of the remaining M&I actions/procedures to suit the specific class/vessel and applicable equipment and installation configuration.

 

(c) for existing (STD) procedures, please DO NOT change the TITLE on Line 1.  You are free to use a TITLE on Line 2 that is to you liking, i.e.,

   

MIC CODE                TITLE                             SAC



4905-003-M1-M-R-STD  Air Compressors, Start Air (Inspect/Test)  ARH50

4905-003-M1-M-R-STD  LSD Engine Starting Air System (Inspect/Test)

         

(d) in both line 1 and 2, change the type identifier in the procedure's MIC code from (STD) to the vessel's unique three (3) character identifier (DD1) and, if necessary, the frequency, i.e.,



MIC CODE                TITLE                             SAC



4905-003-W2-M-R-DD1  Air Compressors, Start Air (Inspect/Test)  ARH50 

4905-003-W2-M-R-DD1  LSD Engine Starting Air System (Inspect/Test)  



    NOTE: DO NOT change any other part of a standard P4P OR RMA

          procedure's MIC code or its SAC code.



(2) Adding New M&I Action/Procedures  



    (a) prepare new M&I procedures/actions as required using

    Wordperfect 5.1 and the following format:



        Set left and right margins at 1.5 inches

        Set top and bottom margins at 1.0 in. 

        Set font to Courier 12pt



    DO NOT use any BOLDING, UNDERLINING, ITALICS, and other word

    processing features such as ASC characters.  They are not

    convertible or recognizable in DOS text file reading/editing. 

    Refrain from the use of tabs and indents.





    (b) Each new procedure is to be assigned a MIC code identifying its:



MEI Series.....: identifies the equipment group

Sequence Number: the sequence within the MEI Series

Frequency......: the frequency that the procedure is to be performed

Category.......: the general category (E/G/H/M)

Type...........: unique (V)

Class..........: vessel identifier



XXXX-XXX-XX-X-X-XXX

  .    .  .  . .  .

  .    .  .  . . XXX = vessel identifier, i.e., (DD1)

    .    .  .  . X = V (all new procedures)

    .    .  .  X = E/G/H/M (see MARTS Table - CSC)

    .    .  XX = Frequency (see MARTS Tables - FRQ)

    .   XXX = Sequence within MEI group number (001-999)

    XXXX = MEI group number (see MARTS MEI database)



In assigning a MIC code, use the closest MEI equipment group code that specifically identifies the piece of equipment, i.e.:



     MIC CODE                TITLE                               SAC



3400-001-Y1-H-P-STD  Galley Equipment                           HAB10

3400-002-Y1-H-V-DD1  Refrigerators (NOT CORRECT)                HAB10

3407-001-Y1-H-V-DD1  Refrigerators (CORRECT)                    HAB10



     If you add a new procedure that has the same first four (4)

     digit MEI code designation as an existing procedure, please

     assign it a follow-on (consecutive) sequence number, i.e.:



     MIC CODE                TITLE                               SAC



3405-001-W1-H-R-STD  Range (Existing Procedure)                 HAB10 

3405-002-W1-H-V-DD1  Broiler (New Procedure)                    HAB10

3405-003-W1-H-V-DD1  Deep Fat Fryer (Next New Procedure)        HAB10



(c) Each new procedure is to be assigned a SAC code identifying

its system application.  See RRF-MARTS SAC database.



(d) if you intend to identify personnel/time associated with each procedure, the entry should be inserted two (2) line spaces after the end of the procedure narrative.  The END OF RECORD phrase should then be two (2) line spaces after that entry followed by two (2) lines spaces and three (3) exclamation marks as described below:



..........Last Line of Narrative Description.



    ROS MANPOWER UTILIZATION:

      

    CHMEG: XXX AENG1: XXX ASMEG: XXX UNMEL: XXX UNENM: XXX PTENG: XXX

    CHMMT: XXX ASMMT: XXX BOSUN: XXX UNDKM: XXX UNGUM: XXX UNSTW: XXX



    END OF RECORD



    !!!



III. Word Processing Using the SM Contract Deliverables



The vessel unique Phase IV Procedures, a contract deliverable, developed by the Ship Manager can also be used.  See Exhibit C-1.



(1) Convert file from existing word processing program to Wordperfect 5.1.



(2) Establish the following Wordperfect 5.1 format at the beginning of the document (file):



        Set left and right margins at 1.5 inches

        Set top and bottom margins at 1.0 in. 

        Set font to Courier 12 pt.



Remove all BOLDING, UNDERLINING, ITALICS, and other word      processing features and/or ASC characters in the document/file.  These are not recognizable in DOS text file reading/editing and will mess-up the conversion to DBF and DBT files.



    NOTE: Try converting the file to DOS Text (ASC) and saving the

          file.  Then retrieve/convert as a Wordperfect 5.1 file.

 

    (3) Edit to align paragraphs and clean-up presentation.



    (4) Change the existing procedure's numerical designation as

    follows:



    EXISTING: 51.01.1 Main Propulsion Boilers (Dry Lay-Up)

    REVISION: 5101-001  Main Propulsion Boilers (Dry Lay-Up)



    (5) Assign to the procedure the following:



        Frequency......: the frequency that the procedure is to be

                         performed

        Category.......: the general category (E/G/H/M) 

        Type...........: unique (V)

        Class..........: vessel identifier



        XXXX-XXX-XX-X-X-XXX

          .   .  .  . .  .

          .   .  .  . . XXX = vessel identifier; i.e., (DD1)

          .   .  .  . X = V (all procedures)

          .   .  .  X = E/G/H/M (see MARTS Table - CSC)

          .   .  XX = Frequency (see MARTS Tables - FRQ)

          .  XXX = Sequence within MEI group number (001 - 999)

        XXXX = MEI group number (see MARTS MEI database)



     MIC CODE                TITLE                              



5101-001-M6-M-V-DD1  Main Propulsion Boilers (Dry Lay-Up)



    (6) Repeat title line (line 1) on next line (line 2) and

    assign a SAC code to the title on line 1.



     MIC CODE                TITLE                               SAC 



5101-001-M6-M-V-DD1  Main Propulsion Boilers (Dry Lay-Up)       STM10

5101-001-M6-M-V-DD1  Main Propulsion Boilers (Dry Lay-Up)

        

    Please review the MEI equipment group code to ensure that it

    relates/identifies the piece of equipment, i.e.:



     MIC CODE                TITLE                               SAC



3400-001-Y1-H-P-STD  Galley Equipment                           HAB10

3400-002-Y1-H-V-DD1  Refrigerators (NOT CORRECT)                HAB10

3407-001-Y1-H-V-DD1  Refrigerators (CORRECT)                    HAB10





If you add a new procedure that has the same first four (4) digit MEI code designation as an existing procedure, please assign it a follow-on sequence number; i.e.:



     MIC CODE                TITLE                               SAC



3405-001-M1-H-R-STD  Range (Existing Procedure)                 HAB10 

3405-002-M1-H-V-DD1  Broiler (New Procedure)                    HAB10

3405-003-M1-H-V-DD1  Deep Fat Fryer (Next New Procedure)        HAB10



    (7) if you intend to identify personnel/time associated with each

    procedure; the entry should be inserted two (2) line spaces after

    the end of the procedure narrative.  The END OF RECORD phrase

    should then be two (2) line spaces after that entry followed by

    two (2) lines spaces and three (3) exclamation marks as described       below: 



    ..........Last Line of Narrative Description.



    ROS MANPOWER UTILIZATION:



    CHMEG: XXX AENG1: XXX ASMEG: XXX UNMEL: XXX UNENM: XXX PTENG: XXX

    CHMMT: XXX ASMMT: XXX BOSUN: XXX UNDKM: XXX UNGUM: XXX UNSTW: XXX



    END OF RECORD



    !!!



A disk containing the revised procedures in "neat (pure)" format and Wordperfect 5.1 should then be forwarded to MARAD Headquarters for

conversion to dBase (DBF and DBT) files.  These VMAXXX.DBF and VMAXXX.DBT files can then be loaded (copied) into RRF-MARTS v2.0 and will become/produce the "vessel specific" Scheduled/Phase Maintenance Actions (VMA) technical database file.  There will then be no need to do the procedure described in I.



Please identify the disk/files using the vessel's unique three (3) character identifier, i.e.:



    VMA279.WP - Cape Inscription ROS M&I Procedures/Actions  

    VMASD7.WP - Cape Orlando ROS M&I Procedures/Actions





If a set of procedures apply to a class, rather than a vessel, please identify the file(s) as follows:



    VMACAPEI.WP - Cape I's ROS M&I Procedures/Actions

    VMACAPEB.WP - Cape B's ROS M&I Procedures/Actions�Scheduled/Phase Maintenance Tracking Submodule             Exhibit C-1

 

Cape Bover   MAINTENANCE AND REPAIR TRACKING SYSTEM v2.0         <Esc>

           ROS Maintenance Management Plan - PMI Schedules



 ==PMI Sch=Started==Completed==Def=Out=TOTAL=======Manhours===========

 .  9509   09/02/95 10/03/95     8   0    12. CHMEG  12   CHMMT  --- .

 .  9510   10/03/95 11/01/95     2   0    15. AENG1 --6   ASMMT  --- .

 .  9511   11/05/95 --/--/--     1   6     5. ASMEG --6   BOSUM  --- .

 .  9512   --/--/-- --/--/--     -   -      . UNMEL ---   UNDKM  --- .

 .                                          . UNENM ---   UNGUM  --- .

 .                                          . PTENG ---   UNSTW  ___ .

 .                                          . MCHST ---              .

 .                                          . DKWKR ---              .

 .                                          . ELCTR ---   CTLBR  --- .

 .                                          . FORMN ---   OTHER  --- .

 .                                          .                        .

 .                                          .             TOTAL    24.

 =====================================================================

  f1 Help  f2 Add Next Sch   f3 Rev/Upd   f6 Rebuild  f7 Srch  f8 Prnt  

Field Descriptions



PMI Sch        - PMI Schedule (automatically generated)

Started        - Date Started (automatically generated)

Completed      - Date Completed (automatically generated)

Def            - Sum of all deficiencies found in all M&I actions performed to date in PMI Schedule.

Out            - Total number of M&I actions that remain to be performed.

TOTAL          - Total number of M&I actions in PMI Schedule.

Manhours       - The hours shown for each Maintenance Personnel Rating (RTG) and Total automatically changes to reflect the sum totals for all M&I actions in the PMI Schedule.



Function Key Use



f1 Help       - Provides information on data entry and data fields

f2 Add Next Sch - Calls up next PMI Schedule

f3 Rev/Upd    - Displays the M&I actions in the PMI Schedule and the associated fields for reviewing/updating.  Completed PMI Schedules cannot be updated reviewed.

f6 Rebuild    - Rebuilds PMI Schedules to reflect new/added M&I actions/procedures

f7 Srch       - A variety of Options are available

f8 Print      - Prints list of PMI Schedules�Scheduled/Phase Maintenance Tracking Submodule             Exhibit C-2



Cape Bover   MAINTENANCE AND REPAIR TRACKING SYSTEM v2.0         <Esc>

               Scheduled/Phase M&I Actions/Procedures



PMI Schedule: 9511                      Date Started....: 11/05/95                                              Date Completed..: --/--/--

====MIC============TITLE=======================Date=====Def====Notes=.

.5101-001-M1 xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 11/05/95  Y     N,1   .

.3400-002-W2 xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 11/06/95  N     X,2   .

.3400-002-W2 xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx --/--/--  -           .

.XXXX-XXX-XX xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx --/--/--  -           .

.XXXX-XXX-XX xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx --/--/--  -           .

.XXXX-XXX-XX xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx --/--/--  -           .  ==Manhours============================================================

. CHMEG _12  AENG1 __6  ASMEG __6  UNMEL ___  UNENM ___  PTENG ___   .

. CHMMT ___  ASMMT ___  BOSUN ___  UNDKM ___  UNGUM ___  UNSTW ___   .

. CNTLB ___  MCHST ___  DKWKR ___  ELCTR ___  FORMN ___  OTHER ___   .

.                                                                    .  . TOTAL: _____                                                       .  ======================================================================  f1 Help   f3 Rev/Upd   f4 Manhours    f5 Comments   f7 Srch    f8 Prnt  

Field Descriptions



PMI Schedule   - PMI Schedule

Date Started   - Date Started

Date Completed - Date Completed

MIC            - M&I action/procedure unique number

TITLE          - M&I action/procedure name

Date           - Date M&I Action/Procedures performed

Def           - Deficiency found while performing M&I action (Y/N)

Notes         - Letters indicate standard notes from menu/table; numbers refer to comments in f5 Comments memo field

Manhours      - The hours expended by each Maintenance Personnel Rating (RTG) for each M&I action



Function Key Use



f1 Help     - Provides information on data entry and data fields

f3 Rev/Upd  - Provides for updating Date, Def and Notes fields for each M&I action

f4 Manhours - Provides for updating RTG fields for each M&I action

f5 Comments - Calls-up the Comments memo field for entering narrative data/information on each M&I action 

f7 Srch     - A variety of Options are available

f8 Print    - Prints the list of M&I actions, their data fields and comments contained in the Comments memo field.�WP5.1 Format for Conversion of VMAs to DBF/DBT Files       Exhibit C-3



Left and Right Margins: 1.5 inches

Font: Courier 12 pt

Top and Bottom Margin: 1.0 inch

 

Line 1: XXXX-XXX-XX-X-X-XXX  P4P PROCEDURE TITLE (48 characters) SAC

Line 2: XXXX-XXX-XX-X-X-XXX  P4P PROCEDURE TITLE (unlimited)

Line 3: Space

Line 4: First Line of Narrative



Line XX:         .....Last Line of Narrative:

Line XX + .14    Space

Line XX + .28    Space 

Line XX + .42    END OF RECORD

Line XX + .56    Space

Line XX + .70    Space

Line XX + .56    !!!



Note: Two (2) spaces between MIC Code (XXXX-XXX-XX-X-X-XXX) and Title Four (4) spaces between Title and SAC Code (XXXXX) (Line 1 ONLY) MIC Code: First 4 X's is the applicable MEI Code Second 3 X's is the order sequence number of the procedure within that MEI Code.  Third 2 X's is the applicable frequency code; see frequency codes (DY/W1/M1/Y1/Etc) in MARTS Tables Next X is the applicable category code (H, M, E, G) Next X is type (origin) of procedure (P/R/V) Next 3 X's is vessel's unique identifier or STD



Sample 1:



4005-001-W1-M-V-DD1  Propulsion Diesels (Jack Over) PRP20

4005-001-W1-M-V-DD1  Propulsion Diesels (MS) (Jack Over)



Start of Narrative Description





......End of Narrative Description



END OF RECORD



!!! 



Note: If a procedure requires more than one page, begin next page one space from top of page; Line 1.14.  No need to repeat procedure title.  DO NOT use any page numbering, underlining, bolding, italics, etc.
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